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132R-128-010 Purpose. [Order 73-10, § 132R-128-010, filed 
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28B.50,852. 
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(Resolution No. 82-6), filed 7/1/85. Statutory 
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85-14-078 (Resolution No. 82-6), filed 7/1/85. 
Statutory Authority: RCW 28B,50.852. 

132R-128-050 Review committee evaluation standards. [Order 73- 
10, § 132R-128-050, filed 6/18/73.] Repealed by 
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132R-128-060 Communication of evaluation to probationers. [Order 
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Authority: RCW 28B.50.852. 
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Authority: RCW 28B.50.852. 
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28B.50.852. 

132R-128-100 Dismissal for sufficient cause. [Order 76-28, § 132R- 
128-100, filed 12/23/76; Order 73-10, § 132R-128- 
100, filed 6/18/73.] Repealed by 85-14-078 
(Resolution No. 82-6), filed 7/1/85. Statutory 
Authority: RCW 28B.50.852. 

132R-128-110 Nonrenewal of tenured faculty contracts. [Order 73- 
10, § 132R-128-110, filed 6/18/73.] Repealed by 
85-14-078 (Resolution No. 82-6), filed 7/1/85. 
Statutory Authority: RCW 28B.50.852. 

132R-128-120 Tenure considerations. [Order 73-10, § 132R-128— 
120, filed 6/18/73.] Repealed by 85-14-078 
(Resolution No. 82-6), filed 7/1/85. Statutory 
Authority: RCW 28B.50.852. 

132R-128-121 Summary suspension, [Order 76-18, § 132R~—128- 
121, filed 8/4/76.] Repealed by 85-14-078 
(Resolution No. 82-6), filed 7/1/85. Statutory 
Authority: RCW 28B.50.852. 

132R-128-122 Hearing. [Order 76-18, § 132R—128-122, filed 
8/4/76.] Repealed by 85-14-078 (Resolution No. 
82-6), filed 7/1/85. Statutory Authority: RCW 
28B.50.852. 

132R-128-130 Severability. [Order 73-10, § 132R—128-130, filed 
6/18/73.] Repealed by 85-14-078 (Resolution No. 
82-6), filed 7/1/85. Statutory Authority: RCW 
28B.50.852. 


Chapter 132R-180 


REDUCTION IN FORCE POLICY--ACADEMIC EMPLOYEES-- 
DECLARATION OF EMERGENCY 


132R-180-010 Purpose. [Order 74-21, § 132R-180-010, filed 
1/7/75.] Repealed by 85~14-078 (Resolution No. 
82-6), filed 7/1/85. Statutory Authority: RCW 
28B.50.852. 

132R-180-020 Definitions. [Order 74-21, § 132R—180-020, filed 
1/7/75.) Repealed by 85-14-078 (Resolution No. 
82-6), filed 7/1/85. Statutory Authority: RCW 
28B.50.852. 
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132R-180-030 Determination of need for reduction in force. [Order 
74-21, § 132R-180-030, filed 1/7/75.] Repealed by 
85-14-078 (Resolution No. 82-6), filed 7/1/85. 
Statutory Authority: RCW 28B.50.852. 

132R-180-040 Determination of comprehensive educational services. 
[Order 74-21, § 132R-180-040, filed 1/7/75.] 
Repealed by 85-14-078 (Resolution No. 82-6), filed 
7/1/85. Statutory Authority: RCW 28B.50.852. 

132R--180-050 Determination of number of academic employees to 
be laid off. [Order 74-21, § 132R-180-050, filed 
1/7/75.) Repealed by 85-14-078 (Resolution No. 
82-6), filed 7/1/85. Statutory Authority: RCW 
28B.50.852. 

132R-180-060 Seniority units and determination of seniority. [Order 
76-29, § 132R-180-060, filed 12/23/76; Order 74- 
21, § 132R-180-060, filed 1/7/75.] Repealed by 85- 
14-078 (Resolution No. 82-6), filed 7/1/85. 
Statutory Authority: RCW 28B.50.852. 

132R-180-070 Order of layoff. [Order 74-21, § 132R-180-070, filed 
1/7/75.]. Repealed by 85-14-078 (Resolution No. 
82-6), filed 7/1/85. Statutory Authority: RCW 
28B.50.852. 

132R-180-080 Reduction in force hearing review committee. [Order 
74-21, § 132R~-180-080, filed 1/7/75.] Repealed by 
85-14-078 (Resolution No. 82-6), filed 7/1/85. 
Statutory Authority: RCW 28B.50.852. 

132R-180-090 Rights of academic employees on layoff status. [Order 
74-21, § 132R-180-090, filed 1/7/75.] Repealed by 
85-14-078 (Resolution No. 82-6), filed 7/1/85. 
Statutory Authority: RCW 28B.50.852. 


Chapter 132R-04 WAC 


RULES OF CONDUCT AND PROCEDURES OF 
ENFORCEMENT 


WAC 
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132R-04-035 Damaging property. 
132R-04-040 Demonstration rights. 
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132R-04-070 Outside speakers. 

132R-04-080 Trespass. 

132R-04-090 Distribution of materials. 
132R-04-100 Delegation of disciplinary authority. 
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132R-04-120 Disciplinary committee. 
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132R-04—190 Prior rules, 
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WAC 132R-04-010 Definitions. As used in this 
chapter 132R-04 WAC, the following words and 
phrases shall mean: 

(1) "Board" shall mean the board of trustees of Com- 
munity College District No. 18, state of Washington. 

(2) "College" shall mean Big Bend Community Col- 
lege, or any additional community college hereafter es- 
tablished within Community College District No. 18, 
state of Washington. 
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(3) "Liquor" shall mean the definition of liquor as 
contained within RCW 66.04.010(16) as now law or 
hereafter amended. 

(4) "Drugs" shall mean and include any narcotic drug 
as defined in RCW 69.33.230(14) as now law or hereaf- 
ter amended and shall include any dangerous drug as 
defined in RCW 69.40.060 as now law or hereinafter 
amended and shall include any dangerous drug as de- 
fined in RCW 69.40.060 as now law or hereinafter 
amended. 

(5) "College facilities" shall mean and include any or 
all real property controlled or operated by the college 
and shall include all buildings and appurtenances affixed 
thereon or attached thereto. 

(6) "Demonstration" shall mean any overt activity 
engaged in by one or more persons, the object of which 
is to gain publicity, advocate a view, petition for a cause 
or disseminate information to any person, persons, or 
group of persons. 

(7) "Disciplinary action" shall mean and include the 
expulsion, suspension or reprimand of any student by the 
college president pursuant to WAC 132R-04-150 for 
the violation of any designated rule or regulation of the 
rules of student conduct for which a student is subject to 
disciplinary action. 

(8) "Student" shall mean and include any person who 
is regularly enrolled at the college. 

(9) "President" shall mean the president appointed by 
the board or in such president's absence, the acting 
president. 

(10) "Rules of student conduct" shall mean the rules 
contained within chapter 132R-04 WAC as now exist or 
which may be hereafter amended, the violation of which 
subject a student to disciplinary action. 

(11) "Disciplinary committee" shall mean the hearing 
committee as denominated in WAC 132R-—04~120. 


[Order 69-4, § 132R-04-010, filed 12/5/69.] 


WAC 132R-04-020 Liquor. The possession, con- 
sumption or being demonstrably under the influence of 
any form of liquor by any student on college facilities or 
at college related activities shall be cause for disciplinary 
action. 


[Order 69-4, § 132R-04-020, filed 12/5/69.] 


WAC 132R-04-030 Drugs. Any student who shall 
use, possess or sell any drug as defined in WAC 132R- 
04-010 on college facilities or at college related activi- 
ties shall be subject to disciplinary action except when 
the use or possession of a drug is specifically prescribed 
as medication by an authorized medical doctor or den- 
tist. For purposes of this regulation, "sell" shall include 
the statutory meaning defined in RCW 69.04.005. 


[Order 69-4, § 132R-04-030, filed 12/5/69.] 


WAC 132R-04-035 Damaging property. Any stu- 
dent who shall willfully attempt to damage or destroy or 
who in fact does willfully damage or destroy any prop- 
erty owned, controlled or operated by the college, shall 
be subject to disciplinary action. 
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[Order 69-4, § 132R-04-035, filed 12/5/69.] 


WAC 132R-04-040 Demonstration rights. (1) Stu- 
dents and nonstudents may conduct or may participate 
in any demonstration as defined in WAC 132R-—04-010 
on college facilities which are generally available to the 
public provided such demonstrations: 

(a) Are conducted in an orderly manner; and 

(b) Do not unreasonably interfere with classes, sched- 
uled meetings or ceremonies, or with the general educa- 
tional processes of the college; or 

(c) Do not unreasonably interfere with vehicular or 
pedestrian traffic; or 

(d) Do not unreasonably interfere with regular college 
functions. 

(2) A student who conducts or participates in a dem- 
onstration which violates any provision of this rule shall 
be subject to disciplinary action. A nonstudent who vio- 
lates any provision of the rule will be referred to civilian 
authorities for criminal prosecution. 


[Order 69-4, § 132R-04-040, filed 12/5/69.] 


WAC 132R-04-050 Criminal violations. (1) Any 
student who shall commit larceny of the property of an- 
other, as defined in RCW 9.54.010 upon college prem- 
ises, shall be subject to disciplinary action. 

(2) Any student who shall assault another in the 
manner prohibited by RCW 9.11.010, 9.11.020 or 9.11- 
.030 upon college premises, shall be subject to disciplin- 
ary action. 

(3) Any student who engages in acts of forgery as de- 
fined by RCW 9.44.010 upon college premises, shall be 
subject to disciplinary action. 


[Order 69-4, § 132R-04-050, filed 12/5/69.] 


WAC 132R-04-055 Classroom conduct. Any stu- 
dent who shall use abusive language toward a classroom 
instructor or who shall, by any act of misconduct, sub- 
stantially disrupt a particular class, shall be subject to 
disciplinary action. Nothing contained within this rule 
shall preclude an instructor from undertaking summary 
disciplinary measures pursuant to WAC 132R—04-110 


(1)(b). 


[Order 69-4, § 132R-04-055, filed 12/5/69.] 


WAC 132R-04-060 Commercial activities. (1) Col- 
lege facilities shall not be used for commercial solicita- 
tion, advertising or promotional activities except when 
such activities clearly serve educational objectives, in- 
cluding but not limited to, display of books of interest to 
the academic community or the display or demonstration 
of technical or research equipment, and when such com- 
mercial activities relate to educational objectives and are 
conducted under the sponsorship or at the request of a 
college department or office of the associated student 
body, provided that such solicitation does not interfere 
with or operate to the detriment of the conduct of the 
college affairs or the free flow of pedestrian or vehicular 
traffic. 

(2) For the purpose of this section, the term "com- 
mercial activities" does not include handbills, leaflets, 
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newspapers and similarly related materials as regulated 
in WAC 132R-04-090. 


[Order 69-4, § 132R-04-060, filed 12/5/69.] 


WAC 132R-04-070 Outside speakers. (1) Any rec- 
ognized ASB campus student organization may invite 
speakers on campus subject to the legal restraints im- 
posed by the laws of the United States and the state of 
Washington. 

(2) The appearance of an invited speaker on the cam- 
pus does not represent an endorsement, either implicit or 
explicit, of his views by the college, its students, its fac- 
ulty, its administration or its board. 

(3) The scheduling of facilities for hearing invited 
speakers shall be made through the office of the dean of 
instruction, by the inviting campus student organization. 

(4) The dean of student personnel services will be no- 
tified at least three days prior to the appearance of an 
invited speaker, at which time a proper form (available 
in the office of the dean of student personnel services) 
must be completed with all particulars regarding 
speaker, time, place, etc., signed by the sponsoring or- 
ganization advisor, and filed with the dean of student 
personnel services. Exceptions to the three day ruling 
may be made by the director of activities with the ap- 
proval of the dean of student personnel services. 


[Order 69-4, § 132R-04-070, filed 12/5/69.] 


WAC 132R-04-080 Trespass. (1) The president of 
the college, or, in such president's absence, the acting 
president, is authorized in the instance of any event that 
the president deems to be unreasonably disruptive of or- 
der or which the president deems impedes the movement 
of persons or vehicles or which the president seems to 
disrupt the ingress and/or egress of persons from facili- 
ties owned and/or operated by the college, then the 
president, acting through the dean of student personnel 
services or such other person designated by the presi- 
dent, shall have the power and authority subject to the 
students’ right of demonstration as guaranteed pursuant 
to WAC 132R-04—040 to: 

(a) Prohibit the entry of, or withdraw the license or 
privilege of any person or persons or any group of per- 
sons to enter onto or remain upon all or any portion of a 
college facility which is owned and/or operated by the 
college; or 

(b) To give notice against trespass by any manner 
specified in section 1(2), chapter 7, Laws of 1969 state 
of Washington to any person, persons, or group of per- 
sons against whom the license or privilege has been 
withdrawn or who have been prohibited from, entering 
onto or remaining upon all or any portion of a college 
facility, which college facility is owned and/or operated 
by the college; or 

(c) To order any person, persons or group of persons 
to leave or vacate all or any portion of a college facility 
which is owned and/or operated by the college. 

(2) The president or acting president may consult and 
confer with a special committee in the instance of any 
event which constitutes a continued and prolonged viola- 
tion of said chapter 7, Laws of 1969. Said committee 
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shall be composed of three faculty members selected by 
the college faculty association, one of whom shall serve 
as chairman, and two students selected by the student 
government of the college. 

(3) Any student who shall disobey a lawful order 
given by the president or his designee pursuant to the 
requirements of section 1 of this rule, shall in addition to 
violating criminal law also be subject to disciplinary ac- 
tion. 


[Order 69-4, § 132R-04-080, filed 12/5/69. 


WAC 132R-04-090 Distribution of materials. (1) 
Handbills, leaflets, newspaper and similar related matter 
may be sold or distributed free of charge by any student 
or students or by members of recognized student organi- 
zations or by college employees on or in college facilities 
at locations specifically designated by the director of ac- 
tivities; provided such distribution or sale does not inter- 
fere with the ingress and egress of persons, or interfere 
with the free flow of vehicle or pedestrian traffic. 

(2) Such handbills, leaflets, newspapers and related 
matter must bear identification as to the publishing 
agency and distributing organization or individual. 

(3) All nonstudents shall be required to register with 
the director of activities prior to the distribution of any 
handbill, leaflet, newspaper or related matter. Nonstud- 
ents shall not be allowed to sell handbills, leaflets, news- 
papers or related matter on or in college facilities. 


[Order 69-4, § 132R-04-090, filed 12/5/69.] 


WAC 132R-04-100 Delegation of disciplinary au- 
thority. The board, acting pursuant to RCW 
28.85.140(14) [RCW 28B.50.140(14)], do by written 
order delegate to the president of the college authority to 
administer the disciplinary action prescribed in WAC 
132R-04—-150. All disciplinary actions in which there is 
a recommendation that a student be suspended or ex- 
pelled, shall be acted upon by the president. The presi- 
dent shall have no authority to delegate this decision. 


[Order 69-4, § 132R-04-100, filed 12/5/69.] 


WAC 132R-04-110 Disciplinary action. (1) The 
dean of student personnel services shall be the primary 
person responsible for the initiation of disciplinary action 
for conduct which is prohibited pursuant to the rules of 
student conduct and for the violation of other college 
rules except for those rules which are the responsibility 
of the divisions and instructors hereafter enumerated. 

(a) The division chairman, and the faculty of each di- 
vision, shall be responsible for the administration of dis- 
cipline, for the infraction of any rule relating to such 
student's academic program; and 

(b) The instructor of each course shall be responsible 
for the maintenance of order and proper student conduct 
in a classroom. Such instructor shall be authorized to 
take any summary steps as may be necessary to preserve 
order and to maintain effective cooperation of the class 
in fulfilling the objective of the course; and 

(c) The classroom instructor may, for a serious viola- 
tion of classroom decorum or order, refer such violation 
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to the chairman of the division involved and such chair- 
man through the dean of instruction may request the 
dean of student personnel services to initiate disciplinary 
action. 

(2) Any student accused of violating any provision of 
the rules of student conduct will be called for an initial 
conference with the dean of student personnel services or 
his designated representative, and will be informed of 
what provision or provisions of the rules of student con- 
duct he is charged with violating, and what appears to 
be the maximum penalties, if any, which might result 
from initiation of a disciplinary proceeding. 

(3) After considering the evidence in the case and in- 
terviewing the student or students accused of violating 
the rules of student conduct, the dean of student person- 
nel services or his designated representative may take 
any of the following actions: 

(a) Terminate the proceeding, exonerating the student 
or students; 

(b) Dismiss the case after whatever counseling and 
advice may be appropriate; 

(c) Impose minor sanctions directly (warning or 
reprimand). 

(d) If major sanctions are deemed necessary, the dean 
of student personnel services may recommend that the 
president impose disciplinary action pursuant to WAC 
132R—04-150 after a hearing before the disciplinary 
committee as denominated in WAC 132R-04-120 un- 
less the student waives the right to a hearing in writing, 
in which case the president shall interview the student 
and consider all evidence including the examination of 
any witnesses and impose disciplinary action pursuant to 
WAC 132R-04-150. 


[Order 69-4, § 132R-04-110, filed 12/5/69.] 


WAC 132R-04-120 Disciplinary committee. (1) 
The disciplinary committee shall be a standing commit- 
tee established at the beginning of each year, no later 
than the end of the second week of regularly scheduled 
classes. Each member shall serve one year. The commit- 
tee will be composed of four students selected by the 
student government of the college and four faculty 
members selected by the college faculty association. One 
faculty member shall be elected by the committee to 
serve as chairman, and who shall be entitled to vote in 
all proceedings. If disciplinary action is necessary prior 
to the selection of the standing committee, the executive 
council of both the associated student body of the college 
and the college faculty association shall serve as a disci- 
plinary committee protem. 

(2) If any member of the committee is unable to con- 
sider a particular disciplinary proceeding for any reason 
including a conflict of interest, such member shall be 
temporarily replaced by a student or faculty member as 
appropriate pursuant to the procedures established in 
this section. 

(3) The disciplinary committee shall conduct such 
hearing within 25 days after disciplinary action has been 
referred to such committee and shall give the student 
charged with violation of the rules of student conduct a 
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minimum of 20 days notice as specified within WAC 
132R-04-130. 


[Order 69-4, § 132R-04-120, filed 12/5/69.] 


WAC 132R-04-130 Disciplinary committee proce- 
dures. (1) The hearing panel will hear, de novo, and 
make recommendations to the president of the college on 
all disciplinary cases referred to it by the dean of student 
personnel services. 

(2) The student has a right to a fair and impartial 
hearing before the disciplinary committee on any charge 
of violating the rules of student conduct. The student's 
failure to cooperate with the hearing procedures herein- 
after outlined, however, shall not preclude the disciplin- 
ary committee from making its findings of fact, 
conclusions and recommendations as provided herein. 

(3) The student shall be given written notice of the 
time and place of the hearing before the disciplinary 
committee by personal service or registered mail and be 
afforded not less than 20 days notice thereof. Said notice 
shall contain: 

(a) A statement of the time, place and nature of the 
disciplinary proceeding. 

(b) A statement of the charges against- him including 
reference to the particular sections of the rules of stu- 
dent conduct involved. 

(4) The student shall be entitled to hear and examine 
the evidence against him and be informed of the identity 
of its source; he shall be entitled to present evidence in 
his own behalf and cross examine witnesses testifying 
against him as to factual matters. 

(5) If the student elects to choose a duly licensed at- 
torney admitted to practice in any state in the United 
States as his counsel, he must tender three days notice 
thereof to the dean of student personnel services. 

(6) In all disciplinary proceedings, the college may be 
represented by a designee appointed by the dean of stu- 
dent personnel services; said designee may then present 
the college's case against the student accused of violat- 
ing the rules of student conduct, provided that in those 
cases in which the student elects to be represented by a 
licensed attorney, the dean of student personnel services 
may elect to have the college represented by an assistant 
attorney general. 

(7) If at the conclusion of the hearing, the committee 
finds that the student has committed one or more viola- 
tions, and that such violations are in fact violations of a 
rule or rules of student conduct, the committee shall 
make such a finding and recommend such disciplinary 
action as they shall deem appropriate against the 
student. 

(8) An adequate summary of all the evidence and 
facts presented to the disciplinary committee during the 
course of the proceeding will be taken. A copy thereof 
shall be available at the office of the dean of student 
personnel services. 


[Order 69-4, § 132R-04-130, filed 12/5/69.] 


WAC 132R-04-140 Disciplinary committee deci- 
sion. (1) Upon conclusion of the disciplinary hearing, the 
disciplinary committee shall consider all the evidence 
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therein presented and decide by majority vote as to the 
specific findings and conclusions required pursuant to 
WAC 132R-04-130, and whether to recommend to the 
president any of the following actions: 

(a) That the college terminate the proceedings and 
exonerate the student or students; 

(b) That the president impose any of the disciplinary 
action as provided in WAC 132R-04—150. 

(2) The student will be provided with a copy of the 
committee's findings of fact and conclusions regarding 
whether the student did violate any rules of student con- 
duct, and such student shall also be provided with a copy 
of the recommendations of disciplinary action. 


[Order 69-4, § 132R-04-140, filed 12/5/69.] 


WAC 132R-04-150 Imposition of discipline. (1) 
The college president shall review all actions for which 
the disciplinary committee has recommended disciplin- 
ary action and determine whether or not disciplinary ac- 
tion shall be imposed against the said student. The 
college president shall have no authority to impose any 
disciplinary action on a student unless disciplinary action 
has been recommended by the disciplinary committee 
against such student or unless such student has waived 
his right to a hearing before such disciplinary commit- 
tee. The disciplinary action imposed by the president 
shall not be more severe than that recommended by the 
disciplinary committee. 

(2) In determining whether or not to impose disciplin- 

ary action against a student, the president shall review 
the summary of the evidence and facts presented to the 
disciplinary committee, the findings and conclusions of 
the disciplinary committee, and the recommendation of 
the disciplinary committee and the college president 
shall then determine whether or not to impose disciplin- 
ary action in any form. 
- (3) If the college president determines to impose dis- 
ciplinary action for a violation of the rules of conduct for 
which disciplinary action has been recommended by the 
disciplinary committee unless the said student waives his 
right to such hearing, the college president shall have 
authority to: 

(a) Expel such student permanently from the college; 
or 

(b) Suspend the right of such student to attend the 
college for a maximum of three consecutive academic 
quarters; or 

(c) Reprimand such student in writing and forward a 
copy of such reprimand to the guardian or parents of 
such student. 


[Order 69-4, § 132R-04-150, filed 12/5/69.] 


WAC 132R-04-160 Student appeal. Any student 
feeling aggrieved by the findings or conclusions of the 
disciplinary committee or the order of the college presi- 
dent imposing disciplinary action may appeal the same 
in writing by directing an appeal to the chairman of the 
board within 15 days following receipt of the order of 
the president imposing disciplinary action. The board 
may, at their discretion, suspend any disciplinary action 


[Title 132R WAC—>p 5] 


132R-04-160 


pending determination of the merits of the findings, 
conclusions and disciplinary action imposed. 


[Order 69-4, § 132R-04—160, filed 12/5/69] 


WAC 132R-04-170 Civilian prosecution. The board 
acting through the college president may refer any vio- 
lations of the rules of student conduct which involve vio- 
lations of federal or state law to civilian authorities for 
disposition. 

[Order 69-4, § 132R-04-170, filed 12/5/69.] 


WAC 132R-04-180 Effective date. The rules con- 
tained within chapter 132R-04 WAC shall become ef- 
fective upon the date the same are filed with the code 
revisor. 


[Order 69-4, § 132R-04--180, filed 12/5/69.] 


WAC 132R-04-190 Prior rules. The rules contained 
within chapter 132R—04 WAC supersede all former 
rules for which a student was subject to disciplinary ac- 
tion as defined by WAC 132R-04-010. 


[Order 69-4, § 132R-04—190, filed 12/5/69.] 


WAC 132R-04-200 Severability. If any provision of 
chapter 132R-04 WAC is adjudged by a court to be 
unconstitutional, the remaining provisions of chapter 
132R-04 WAC shall continue in effect. 


[Order 69-4, § 132R-04—200, filed 12/5/69.] 


Chapter 132R-08 WAC 


REDUCTION IN FORCE OF CLASSIFIED 
EMPLOYEES 


WAC 

132R-08-010 Purpose of rules. 

132R-08-020 Definitions. 

132R-08-030 Initial procedures for reduction in force. 

132R-08-040 Initial order of layoff. 

132R-08-050 Options in lieu of layoff. 

132R-08-060 Procedure for establishing order of layoff and notice 
requirements. 

132R-08-070 Distribution of layoff notice. 

132R-08-080 Reemployment rights of laid off employees. 


WAC 132R-08-010 Purpose of rules. Pursuant to 
the direction of the higher education personnel board of 
the state of Washington, the board of trustees for 
Washington State Community College District No. 18 
hereby establishes the procedures for reduction in force 
for the layoff of classified employees when such reduc- 
tions or layoffs are required by lack of funds or curtail- 
ment of programs. 


[Order 71-9, § 132R-08-010, filed 9/16/71.] 


WAC 132R-08-020 Definitions. As used in this 
chapter, 132R-08 WAC, the following words and 
phrases are defined: 

(1) "Appointing authority" shall mean the president 
of Big Bend Community College. 

(2) All of the terms and phrases which describe any 
legal status a classified employee may have under the 
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layoff procedures herein adopted shall have the meaning 
defined in WAC 251-04-020 and chapter 251-10 
WAC. 


[Order 71-9, § 132R-08-020, filed 9/16/71.] 


WAC 132R-08-030 Initial procedures for reduction 
in force. (1) When a reduction in force is required due 
to lack of funds or curtailment of programs, the ap- 
pointing authority shall determine the number of posi- 
tions, by classification, to be abolished. 

(2) The order of layoff and optional retention rights 
of classified employees shall be determined on an insti- 
tution—wide basis. The entire classified staff of the Big 
Bend Community College shall be considered as one 
layoff unit. 


[Order 71-9, § 132R-08-030, filed 9/16/71.] 


WAC 132R-08-040 Initial order of layoff. The ini- 
tial order of layoff shall be according to the appointment 
status of employees in the classifications of positions to 
be eliminated. 

(1) Probationary, temporary, and hourly employees 
shall be laid off before permanent status employees in 
the same classification. 

(2) Emergency, temporary, or intermittent employees 
shall be laid off before probationary and provisional 
status employees in the same classification. The order of 
layoff for probationary or provisional employees shall be 
inverse to their length of service. The employee having 
the least amount of such service shall be separated first 
and the employee having the greatest amount of service 
separated last. 

(3) Permanent status employees shall be laid off in 
inverse order of the period of service in the classification. 
The employee having the least amount of such service 
shall be separated first and the employee having the 
greatest amount of service shall be separated last. 
Length of service shall include all periods of probation- 
ary and permanent status employment in the classifica- 
tion and other classifications except as broken by 
termination of employment. 

(4) Service shall not be considered broken during mil- 
itary or approved leaves of absence. The retention rights 
of veterans shall be determined in accordance with 
WAC 251-04-020(33) and 251—10-050. 


[Order 71-9, § 132R-08-040, filed 9/16/71.] 


WAC 132R-08-050 Options in lieu of layoff. (1) 
Options shall be offered in lieu of layoff to employees in 
accordance with the provisions of WAC 251-10-030. 
Permanent status employees who are qualified shall, ac- 
cording to length of service, be offered positions in other 
classifications, which are being filled by probationary, 
temporary, and hourly employees. 

(2) An employee with permanent status in the next 
lower classification and with a greater total amount of 
service than another permanent employee in the lower 
classification, shall be offered a position filled by the 
employee with the least amount of service in that classi- 
fication. If a position cannot be offered at this level, the 
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procedure shall be repeated in the next lower classifica- 
tion. 


[Order 71-9, § 132R-08-050, filed 9/16/71.] 


WAC 132R-08-060 Procedure for establishing or- 
der of layoff and notice requirements. (1) The appointing 
authority shall inform the personnel officer of the num- 
ber of positions to be abolished, in writing. 

(2) The personnel officer shall: 

(a) Determine the employees to be laid off, determine 
their option rights, and notify the appointing authority 
in writing; 

(b) Promptly discuss options with the employees con- 
cerned, who, in turn, shall inform him in writing as 
quickly as possible and within three working days, 
whether they wish to exercise their option rights; 

(c) Promptly notify the appointing authority as to 
whether or not the employees have elected to use their 
option rights, and shall send a written notice of the re- 
duction in force action to each employee to be laid off. 
This written notice shall be served on the person who is 
to be laid off at least 15 days prior to the effective date 
of the layoff. 


[Order 71-9, § 132R—08-060, filed 9/16/71.] 


WAC 132R-08-070 Distribution of layoff notice. 
Copies of all layoff notices shall be distributed as 
follows: 

The original to the employee, 

One copy to the supervisor's department files, 

One copy to the personnel office, 

One copy to the employee's bargaining agent. 


[Order 71-9, § 132R-08-070, filed 9/16/71.] 


WAC 132R-08-080 Reemployment rights of laid off 
employees. (1) Reduction of force registers will be es- 
tablished by classification and maintained by the per- 
sonnel office. The names of permanent and probationary 
employees who have been laid off shall be placed on the 
eligible list for those classes in which they have held 
permanent status or probationary or trial service ap- 
pointments, and in addition, those lists for all lower 
classifications in the same class series for which the em- 
ployee is qualified. Layoff lists shall be institution—wide 
with eligibles ranked according to layoff seniority as de- 
fined in WAC 251-04-020(33) of the higher education 
personnel board rules. Eligibles certified from such lists 
shall be reemployed in preference to all other eligibles. 

(2) The personnel officer may reduce, extend, or rees- 
tablish registers as long as it does not jeopardize the re- 
employment of the employees separated by reduction in 
force. Institution—wide layoff lists shall have a duration 
of two years. Prior to the expiration date of the eligible, 
he shall be notified of the expiration date and given the 
opportunity to extend his eligibility for one additional 
year by written request to the personnel officer. 

(3) Institution—wide layoff lists shall be made in ac- 
cordance with WAC 251-10—040 and 251-—18-180. 


[Order 71-9, § 132R-08-080, filed 9/16/71.] 
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Chapter 132R-12 WAC 


DESIGNATING AUTHORITY--EXEMPTIONS 
FROM HIGHER EDUCATION PERSONNEL LAW 


WAC 

132R-12-010 Designation of appointing authority. 
132R-12-020 Classified employee exemptions. 
132R-12-030 Effective date. 


WAC 132R-12-010 Designation of appointing au- 
thority. Pursuant to WAC 251—04-020(2), the position 
of "appointing authority" at Big Bend Community Col- 
lege is designated: 

(1) The president or the person occupying the position 
of president at Big Bend Community College is denom- 
inated as the “appointing authority" for purposes of 
chapter 28.75 RCW [chapter 28B.16 RCW] at Big 
Bend Community College. 

(2) The president of Big Bend Community College is 
delegated authority by written order of the board of 
trustees to terminate, suspend, reduce or demote any 
classified employee at Big Bend Community College 
without the prior approval of the board of trustees. Ad- 
ditionally, the president of Big Bend Community Col- 
lege, as the appointing authority, is authorized to make 
such appointments of eligible persons to classified posi- 
tions at Big Bend Community College. 


{Order 70-4, § 132R-12-010, filed 3/5/70.] 


WAC 132R-12-020 Classified employee exemp- 
tions. Pursuant to RCW 28.75.040 [28B.16.040], the 
following positions at Big Bend Community College and 
in Community College District No. 18, state of 
Washington, are deemed exempt from the provisions of 
chapter 28.75 RCW [chapter 28B.16 RCW]: 

(1) Members of the board of trustees. 

(2) President. 

(3) Major administrative officers: 

(a) Dean of instruction. 

(b) Associate dean for occupational education. 

(c) Dean of student personnel services. 

(d) Administrative assistant for business or financial 
affairs. 

(4) All employees of Community College District No. 
18 who are either probationary faculty appointees or 
tenured faculty appointees pursuant to RCW 28.85.850 
through 28.85.869 [RCW 28B.50.850 through 
28B.50.869]. 

(5) All directors and assistants to the president and 
major administrative officers analogous to vice 
presidents: 

(a) Director of community services. 

(b) Director of the upward bound program. 

(c) Director of student activities. 

(d) Director of federal programs. 

(e) Executive secretary to the president. 

(f) All other heads of major administrative or aca- 
demic divisions. 

(6) Positions involved in research, counselling of stu- 
dents, and graphic arts and publications: 

(a) Coordinator of financial aids and housing. 
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(b) Public information officer. 
(7) Professional consultants under contract and all 
student employees. 


[Order 70-4, § 132R-12-020, filed 3/5/70.] 


WAC 132R-12-030 Effective date. The effective 
date of this rule shall be March 5, 1970. 


[Order 70-4, § 132R-12-030, filed 3/5/70.] 


Chapter 132R-17 WAC 
ELECTIONS 


WAC 

132R-17-010 Purpose. 

132R-17-020 Request for election—canvass of certificated employ- 
ees by independent and neutral person or 
association. 

132R-17-030 Notice of election—Organizations to be included on 
ballot—Time for filing. 

132R-17-040 Contents of notice of election-—-Designation of chief 
election officer—Duties. 

132R—17-050 List of certificated employees—Posting of list. 

132R-17-060 Election inspectors—-Duties—Right to challenge 
voter—Improper conduct. 

132R-17-070 Ballots. 

132R-—17-080 Record of vote—Signature—Challenge. 

132R-17-090 Incorrectly marked ballot. 

132R-17-100 Privacy for voter—Equipment. 

132R-17-110 Folding ballot—Ballot box. 

132R-17-120 Challenged ballot—~Procedure. 

132R-17-130 Employees present entitled to vote—Sealing ballot 
box-—Unused ballots. 

132R-17-140 Election inspectors duties after voting has terminated. 

132R-17-150 Disposition of challenged ballots—-Tally sheets—In- 
vestigation by chief election officer. 

132R-17-160. Counting of ballots—Procedure—Certification of re- 
sults of election—Retention of ballots—Signed vot- 
ing lists. 

132R-17-170 Electioneering within the polls forbidden. 

132R-17-180 Contest of election—Time for filing objections—In- 
vestigation of objections, 

132R-17-190 Persons eligible to vote—Definition "certificated 
employee. " 

132R-17-200 Election determined by majority of valid votes cast— 
Run-off election. 

132R-17-210 Time lapse for new election. 


WAC 132R-17-010 Purpose. Pursuant to chapter 
28B.52 RCW, as amended, chapter 205, Laws of 1973 
Ist ex. sess., the board of trustees of Community College 
District No. 18 establishes the following rules to 
strengthen methods of administering employer-employee 
relations through the establishment of orderly methods 
of communication between certificated employees of Big 
Bend Community College and the board of trustees of 
Community College District No. 18. 


[Order 73-12, § 132R-17-010, filed 9/11/73.] 


WAC 132R-17-020 Request for election—canvass of 
certificated employees by independent and neutral person 
or association. Any organization of certificated employ- 
ees of Community College District No. 18 desiring to be 
recognized as the majority organization representing 
such employees pursuant to chapter 28B.52 RCW, as 
amended, chapter 205, Laws of 1973 1st ex. sess., shall 
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request in writing of the board of trustees of Community 
College District No. 18 that an election be held to de- 
termine whether a majority of such employees desire to 
designate it as their representative for the purposes of 
the act. Upon the receipt of such a request and within 15 
days of said receipt following the next regular meeting 
of the board of trustees, the board of trustees of Com- 
munity College District No. 18 will request some inde- 
pendent and neutral person or association to determine 
whether thirty percent or more of the certificated em- 
ployees of Community College District No. 18 have in- 
dicated that they desire to be represented by that 
organization for such purposes. The independent and 
neutral person or association shall make such determi- 
nation upon the basis of records of dues, paying mem- 
berships, signed authorizations to represent, or other 
reliable and probative evidence, within 15 days of the 
receipt of such a charge. 


{Order 73-12, § 132R-—17-020, filed 9/11/73.] 


WAC 132R-17-030 Notice of election-—-Organiza- 
tions to be included on ballot--Time for filing. If the in- 
dependent and neutral person or association determines 
that thirty percent or more of the certificated employees 
of Community College District No. 18 have indicated 
that they desire to be represented by that organization 
for such purposes, the board of trustees of Community 
College District No. 18 will publish a notice that it will 
hold an election as soon as practical to determine 
whether the certificated employees of Community Col- 
lege District No. 18 desire the requesting organization 
or any other organization to represent them for the pur- 
pose of chapter 28B.52 RCW, as amended, chapter 205, 
Laws of 1973 Ist ex. sess. Any other organization of 
certificated employees desiring to be designated as the 
majority organization representing such employees shall, 
within fifteen days after publication of such notice by 
the board of trustees of Community College District No. 
18, file with the board of trustees a request in writing 
that its name be included on the ballot in the election to 
be held. No organization shall be permitted to have its 
name placed on the ballot used in the election unless 
such a request has been received within fifteen days af- 
ter the publication of the notice that an election will be 
held. 


[Order 73-12, § 132R-17--030, filed 9/11/73.] 


WAC 132R-17-040 Contents of notice of election—- 
Designation of chief election officer—-Duties. The notice 
published by the board of trustees of Community Col- 
lege District No. 18, pursuant to WAC 132R-16-030 
[codified as WAC 132R—-17-030], shall state the date, 
hours, and polling places for the election. The notice 
shall also designate a chief election officer of the elec- 
tion, who is mutually acceptable to all contesting parties 
and organizations, and charge him with the duty of pre- 
paring the ballots and promulgating instructions con- 
cerning the details of the election to be conducted 
pursuant to these rules. 


[Order 73-12, § 132R-17-040, filed 9/11/73.] 
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WAC 132R-17-050 List of certificated employees—— 
Posting of list. In any election conducted pursuant to 
these rules, lists of certificated employees eligible to vote 
shall be prepared by the board of trustees listing certifi- 
cated employees by voting places. Such lists shall be 
posted at least 24 hours before the election. Such lists 
shall be for informational purposes and shall not be con- 
clusive as to the right of a certificated employee to vote 
in the election. 


[Order 73-12, § 132R-17-050, filed 9/11/73.] 


WAC 132R-17-060 Election inspectors-—Duties—- 
Right to challenge voter--Improper conduct. The election 
officer shall designate at least one inspector for each 
polling place to observe the conduct of the election. Any 
organization whose name shall appear on the ballot in 
the election shall also be entitled to have one inspector 
present at each polling place to observe the conduct of 
the election. Each organization shall also be entitled to 
have an inspector present at the college district office for 
the counting of the ballots cast. Such inspectors must 
refrain from electioneering during the election. They 
may challenge the eligibility of any person to vote in the 
election, and, upon such challenge, the ballot of that 
person shall be treated as provided in these rules. In- 
spectors shall also report in writing to the chief election 
officer any conduct which they observe in the course of 
balloting which they believe may have improperly af- 
fected the result of the voting at the polling place at 
which they serve as observers. 


[Order 73-12, § 132R-17-060, filed 9/11/73.] 


WAC 132R-17-070 Ballots. The ballots used in any 
election held pursuant to this part shall be in the follow- 
ing form: 


To select for representation purposes pursuant to 
chapter 28B.52 RCW, as amended, Laws of 1973 
Ist ex. sess. chapter 205 a majority organization to 
represent certificated employees of Community 
College District No. 18. 

Vote for one 


ORGANIZATION X 
ORGANIZATION Y 
NO ORGANIZATION = 


Do not sign your name or put other identifying 
marks on this ballot. 


[Order 73-12, § 132R-17-070, filed 9/11/73.] 


WAC 132R-17-080 Record of vote-—-Signature—- 
Challenge. At the time of the election the name of each 
employee voting shall be recorded by his signature writ- 
ten beside his name on the voting list for the polling 
place at which he votes. Each certificated employee may 
cast only one ballot in any election held pursuant to 
these rules, and the presence of a signature beside the 
name of an employee desiring to vote shall automatically 
constitute grounds for challenge to his right to cast a 
ballot in an election. 


[Order 73-12, § 132R-17-080, filed 9/11/73.] 
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WAC 132R-17-090 Incorrectly marked ballot. Any 
voter who incorrectly marks his ballot may obtain a new 
ballot by returning the incorrectly marked ballot to the 
chief election officer's inspector. Such incorrectly 
marked ballot shall be marked void in the presence of 
the inspectors of organizations participating in the elec- 
tion before the new ballot is delivered to the voter. 


[Order 73-12, § 132R-17-090, filed 9/11/73.] 


WAC 132R-17-100 Privacy for voter--Equipment. 
Voters casting ballots at a designated voting place shall 
be provided with tables or desks so arranged that a voter 
may mark his ballot without making it possible for other 
persons to observe the manner in which he has marked 
it. 

[Order 75-10, § 132R-17-100, filed 4/10/75; Order 73-12, § 132R- 
17-100, filed 9/11/73.] 


WAC 132R-17-110 Folding ballot--Ballot box. 
Each voter shall fold his ballot so that the manner in 
which he has marked it cannot be observed and shall 
then place it in the locked ballot box provided at the 
designated voting place or place it in the mail as in- 
structed by the chief election officer. 


[Order 75-10, § 132R-17-110, filed 4/10/75; Order 73-12, § 132R- 
17-110, filed 9/11/73.] 


WAC 132R-17-120 Challenged ballot-—Procedure. 
A challenged ballot shall be placed in an envelope bear- 
ing no identifying marks. It shall then be placed in an- 
other envelope upon which shall be written the name of 
the employee desiring to cast the ballot, the reasons for 
which the ballot was challenged, by whom it was chal- 
lenged, and the polling place at which it was challenged, 
and the envelope shall be sealed and initialed by the 
election inspectors. 


[Order 73~12, § 132R-17-—120, filed 9/11/73.] 


WAC 132R-17-130 Employees present entitled to 
vote—-Sealing ballot box-—-Unused ballots. At the time 
for closing the polls, all employees present and waiting 
at the polling place shall be entitled to vote. The ballot 
box shall then be sealed. All unused ballots shall then be 
counted in the presence of election inspectors. 


[Order 73-12, § 132R-17-130, filed 9/11/73.] 


WAC 132R-17-140 Election inspectors duties after 
voting has terminated. When all voting has terminated at 
a polling place, the election inspectors will bring to the 
chief election officer at the community college district 
office the following: (1) Signed voting list of eligible 
certificated employees, (2) all unused ballots, (3) all 
challenged ballots, (4) the sealed ballot box containing 
all ballots cast, and (5) the absentee ballots received be- 
fore the established deadline. 


[Order 75-10, § 132R—17-140, filed 4/10/75; Order 73-12, § 132R- 
17-140, filed 9/11/73.] 


WAC 132R-17-150 Disposition of challenged bal- 
lots—-Tally sheets——Investigation by chief election offi- 
cer. The challenged ballots previously placed in separate 
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envelopes shall be placed in a sealed envelope marked 
“challenged ballots" and sent along with the tally sheet 
to the chief election officer. The challenged ballots shall 
not be opened or counted unless the counting of such 
ballots might affect the results of the election. If the 
challenged ballots might affect the results of the elec- 
tion, the chief election officer shall conduct an investi- 
gation into, or if necessary a formal hearing on, the 
validity of the challenges made. If he concludes that the 
challenge was properly made, that ballot shall be ex- 
cluded from the count. Otherwise, such ballot shall be 
counted as cast. 


[Order 73-12, § 132R-17-150, filed 9/11/73.] 


WAC 132R-17-160 Counting of ballots-—Proce- 
dure-—Certification of results of election——Retention of 
ballots--Signed voting lists. When ballot boxes from all 
voting places have been received by the chief election 
officer's inspector, he shall open them and thoroughly 
mix all ballots cast so that it is impossible to identify the 
polling place from which any particular ballot came. The 
ballots cast shall be separated into the categories as they 
have been cast for organizations participating in the 
election, for no organization, and void ballots which are 
unintelligible or for an organization not participating in 
the election. The ballots in these categories shall be 
counted by the chief election officer with the assistance 
of such of his election inspectors as shall be necessary in 
the presence of the inspectors for the organizations par- 
ticipating in the election. After the ballots have been so 
counted the inspector designated by the organizations to 
serve at the community college district office shall indi- 
cate by his signature upon the tally sheet that he agrees 
with the count made, or in case of disagreement, he shall 
write a short statement of his grounds for disagreement 
with the count. The chief election officer shall certify to 
the board of trustees the results of the election within 
forty-eight hours after the polls have been closed. The 
used ballots, the unused ballots, the challenged ballots, 
and the signed voting lists of eligible certificated em- 
ployees shall be kept by the chief election officer or 
some person designated by him for one year after the 
election. 


[Order 73-12, § 132R-17-160, filed 9/11/73.] 


WAC 132R-17-170 Electioneering within the polls 
forbidden. No election signs, banners, or buttons shall be 
permitted in the room in which the balloting takes place, 
nor shall any person in that room discuss the advantages 
or disadvantages of representation by an organization 
whether on the ballot or otherwise, nor shall any person 
in that room engage in any other form of electioneering. 


[Order 73-12, § 132R-17-170, filed 9/11/73.] 


WAC 132R-17-180 Contest of election--Time for 
filing objections—-Investigation of objections. Any or- 
ganization, the name of which appears on the ballot, or 
any certificated employee may within five days after the 
certification of the results of an election under the pro- 
visions of this part, file objections to the conduct of the 
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election with the chief election officer designated by the 
board of trustees pursuant to WAC 132R~—16-—040 [cod- 
ified as WAC 132R—17-040] of this part. The election 
officer shall investigate such objections and, if necessary, 
hold formal hearings thereon. He shall report thereon to 
the board of trustees. If the board of trustees shall con- 
clude that the conduct objected to may have improperly 
affected the results of the election, it shall order a new 
election. Otherwise, it shall overrule the objections and 
the results of the election shall be considered final. Ob- 
jections to the conduct of the election which are not filed 
in accordance with the provisions of this section shall be 
waived and of no effect. 


[Order 73-12, §132R-17-180, filed 9/11/73.] 


WAC 132R-17-190 Persons eligible to vote—-Defi- 
nition "certificated employee." An employee of Commu- 
nity College District No. 18 will be determined eligible 
to vote in the election as designated in paragraph 1, 
chapter 205, Laws of 1973 Ist ex. sess., amending, 
RCW 28B.52.020. For the purposes of this part, the 
term ‘certificated employee" means any person cur- 
rently employed by Community College District No. 18 
as a teacher, counselor, librarian or administrator except 
for the president of the community college, and except 
that administrators are eligible to vote in an election to 
determine the representative of academic employees only 
if the provisions of section 1, chapter 205, Laws of 1973 
Ist ex. sess, amending, RCW 28B.52.020 have been 
satisfied. 


{Order 73-12, § 132R-17-190, filed 9/11/73.] 


WAC 132R-17-200 Election determined by major- 
ity of valid votes cast--Run-off election. An organiza- 
tion of certificated employees which receives a majority 
of the valid votes cast in an election held in accordance 
with the rules of this part shall be recognized as repre- 
senting the certificated employees of Community Col- 
lege District No. 18 pursuant to chapter 28B.52 RCW, 
as amended, chapter 205, Laws of 1973 Ist ex. sess. If 
more than one organization of certificated employees 
has participated in an election and a majority of the 
valid votes cast has not been either for representation by 
one of the organizations or for no representation, a run— 
off election shall be held. In such a run-off, only those 
two choices receiving the highest number of valid votes 
cast in the initial election shall appear on the ballot. 


[Order 73-12, § 132R—17-200, filed 9/11/73.] 


WAC 132R-17-210 ‘Time lapse for new election. If 
no organization of certificated employees is selected as 
representative in an election held pursuant to these rules, 
another election shall not be held until the lapse of one 
year from the date of the certification of the results of 
the earlier election. If an organization of certificated 
employees is selected as bargaining representative in an 
election held pursuant to these rules, another election 
shall not be held until the lapse of one year from the 
date of the certification of the results of the earlier elec- 
tion. 
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[Order 73-12, § 132R-17-210, filed 9/11/73.] 


Chapter 132R-116 WAC 


TRAFFIC AND PARKING REGULATIONS 


WAC 

132R-116-010 
132R-116-020 
132R-116-030 
132R-116-040 
132R-1 16-050 
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132R-116-070 
132R-116-080 
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132R-116-110 
132R-116—120 
132R-116—-130 
132R-116-140 
132R-116-150 
132R-116-160 
132R-116-170 
132R-1 16-180 


132R-116-190 ` 


132R-116—200 
132R-116-210 
132R-116-220 
132R—116—230 
132R-116--240 


132R-116-250 
132R-116-260 
132R—1 16-270 
132R-116-280 
132R-116-290 


Introduction. 

Purposes of regulations. 

Applicable rules and regulations. 

Permits required to park on college property. 
Definition of valid parking permit. 

Where to purchase permits. 

Display of permits. 


Responsibility of persons to whom permits are issued. 


Faculty and staff permits. 

Student permits. 

Handicapped parking. 

Visitors' permits. 

Permit revocations. 

Hearing provided. 

Activity parking. 

Prohibited areas. 

Parking within designated spaces. 

Abandoned, disabled, and inoperative vehicles. 

Impounding of illegally parked vehicles. 

Liability of college. 

Parking violations. 

Regulatory signs. 

Rules and regulations available. 

Special traffic and parking regulations and restric- 
tions authorized. 

Effective hours of operation. 

Fees, 

Fines. 

Disposition of fees and fines. 

Bicycles. 


WAC 132R-116-010 Introduction. The rules and 
regulations provided in this chapter have been estab- 
lished by the board of trustees of Big Bend Community 
College acting on behalf of Big Bend Community Col- 
lege to govern vehicular traffic and parking upon all 
state lands devoted to the educational, recreational, and 
living activities of Big Bend Community College. 


[Order 73-4, § 132R-116-010, filed 3/23/73.] 


WAC 132R-116-020 Purposes of regulations. The 
purposes of these regulations are: 

(1) To control parking on college owned parking lots. 

(2) To control parking and traffic on all streets bor- 
dered on at least one side by college owned or college 
leased property. 

(3) To assure access at all times for emergency 
equipment. 

(4) To expedite Big Bend Community College busi- 
ness, protect state property, and provide maximum 
safety and convenience. 

(5) To provide funds to obtain and maintain suitable 
campus parking and traffic facilities. 


[Order 73-4, § 132R-116-020, filed 3/23/73.] 


WAC 132R-116-030 Applicable rules and regula- 
tions. The traffic and parking regulations which are ap- 
plicable upon state lands devoted to the educational, 
recreational, and housing activities of Big Bend Com- 
munity College are as follows: 
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(1) The motor vehicle and other traffic laws of the 
state of Washington; 
(2) Special regulations set forth in this chapter. 


[Order 73-4, § 132R-116—-030, filed 3/23/73.] 


WAC 132R-116-040 Permits required to park on 
college property. Except as provided in subsections (1), 
(2) and (4) of this section, no student, faculty or staff 
member shall park upon the campus of Big Bend Com- 
munity College without a permit issued by Big Bend 
Community College. 

(1) Visitors to the campus may park in college park- 
ing lots in spaces provided for their use and marked ac- 
cordingly. Visitors shall secure a guest parking permit 
from the office of the president, vice president, dean of 
administration, dean of students, director of student ac- 
tivities, supervisor of adult and occupational education 
or their designee. These permits shall be issued without 
charge. 

(2) Vehicles owned by the government of the United 
States of America, the state of Washington, or any of its 
political subdivisions, may be parked in any college 
parking lot without a permit, except that they may not 
be parked in reserved or handicapped parking spaces. 

(3) No vehicle shall be parked on campus except in 
those areas set aside as parking places or areas. 

(4) Any vehicles, parking in a college parking lot 
which requires cash payment to park or which has been 
set aside for free parking, is not required to display a 
college parking permit. 


[Order 76-8, § 132R-116-040, filed 3/9/76; Order 73-4, § 132R- 
116-040, filed 3/23/73.] 


WAC 132R-116-050 Definition of valid parking 
permit. A parking permit is a certification of permission 
to park in designated lots on the Big Bend Community 
College campus. 

(1) The parking permit shall consist of a decal denot- 
ing the academic year the vehicle is registered to park. 

(2) A guest permit shall consist of a permit issued in 
accordance with WAC 132R-116-040(1). 

(3) Any parking permit shall be issued subject to the 
rules and regulations stated herein and shall be dis- 
played on the vehicle in accordance with such rules and 
regulations. 


[Order 76-8, § 132R-116-050, filed 3/9/76; Order 73-4, § 132R- 
116-050, filed 3/23/73.] 


WAC 132R-116-060 Where to purchase permits. 
Permits will be sold at a place to be designated at the 
beginning of each quarter. Subsequent to the registra- 
tion period, students and staff may acquire parking per- 
mits from the registrar's office during normal working 
hours. Such fees shall be as established from time to 
time by the board of trustees of Big Bend Community 
College. 


[Order 76-8, § 132R-116-060, filed 3/9/76; Order 73-4, § 132R- 
116-060, filed 3/23/73.] 
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WAC 132R-116-070 Display of permits. The park- 
ing permit shall be placed as directed. Expired permits 
shall be removed before the new permit is attached. 

(1) Permits not displayed in accordance with the pro- 
visions of this section shall not be valid. 

(2) Vehicles using straight—-in or diagonal parking 
spaces shall park with the front of the vehicle headed in 
said spaces or toward the curb. 


[Order 73-4, § 132R-116-070, filed 3/23/73.] 


WAC 132R-116-080 Responsibility of persons to 
whom permits are issued. The person to whom a permit 
is issued pursuant to these regulations shall be responsi- 
ble for all violations of these regulations involving the 
vehicle for which the permit was issued and to which it 
was affixed, provided, however, that such responsibility 
shall not relieve other persons who violate these rules 
and regulations. 


[Order 73-4, § 132R-116-080, filed 3/23/73.] 


WAC 132R-116-090 Faculty and staff permits. 
Any member of the faculty and any staff member shall 
be eligible for a faculty and staff parking permit. 

(1) Faculty and staff members are restricted to park- 
ing in the assigned areas. 

(2) Faculty and staff members owning more than one 
vehicle and wishing to park more than one vehicle on 
campus will, at the time of original purchase and upon 
request, be issued more than one parking permit. 


[Order 73-4, § 132R-116-090, filed 3/23/73.] 


WAC 132R-116-100 Student permits. Students who 
commute to campus and student[s] living in campus 
dormitories who wish to park their vehicles on campus 
must purchase a student permit. 


[Order 73-4, § 132R—116—100, filed 3/23/73.] 


WAC 132R-116-110 Handicapped parking. Spaces 
or stalls shall be set aside in certain parking lots adja- 
cent to campus buildings for the exclusive use of handi- 
capped faculty members, administrative staff, and 
students whose physical condition makes it difficult to 
go to and from classes and buildings. 

(1) Persons wishing to utilize handicapped parking 
spaces must register as a handicapped person at the time 


that the parking permit is issued. The applicant may be. 


required to secure a written statement from a qualified 
physician outlining the nature of the handicap and rec- 
ommending preferred parking. Permission to use handi- 
capped parking on a temporary basis shall be extended 
only for the period of the handicap, and shall be revoked 
when the person returns to normal health. 


[Order 76-8, 132R-116-110, filed 3/9/76; Order 73-4, § 132R—116~ 
110, filed 3/23/73.] 


WAC 132R-116-120 Visitors’ permits. Guests, visi- 
tors, salesmen, servicemen, vendor representatives, and 
others doing business with the institution may be issued 
visitors’ permits allowing them to park in designated lots 
on campus. Such permits are issued without charge in 
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accordance with WAC 132R-—116—-040(1) upon request 
by the owner/operator of the parking vehicle. 

(1) Parking on the campus will not be provided to 
persons intending to make personal solicitations from or 
personal sales to college employees or students. 

(2) Visitors’ permits shall not allow the user to park in 
reserved or handicapped spaces or stalls. 

(3) Visitors' permits shall be in the form provided in 
WAC 132R-116-050(2). 


[Order 76-8, § 132R-116-120, filed 3/9/76; Order 73-4, § 132R- 
116-120, filed 3/23/73.] 


WAC 132R-116-130 Permit revocations. Parking 
permits are the property of the college and may be re- 
called, revoked, or suspended for violation of any provi- 
sion of these parking regulations and without right to 
prior notice or hearing for the following reasons: 

(1) When the purpose for which the permit was issued 
changes or not longer exists, the permit may be revoked. 

(2) When a permit is used on an unregistered vehicle 
or by an unauthorized individual, the permit may be re- 
voked, and the vehicle and/or permit holder shall be 
subject to citation. 

(3) Falsification on a parking permit application shall 
be grounds for permit revocation. 

(4) Continued violations of parking regulations shall 
be grounds for permit revocation. 

(5) Counterfeiting or altering of parking permits shall 
be grounds for permit revocation. 


[Order 73-4, § 132R-1 16-130, filed 3/23/73.] 


WAC 132R-116-140 Hearing provided. Cancella- 
tion or revocation of any parking permit because of any 
of the causes stated in WAC 132R-116-130 through 
132R-116-130(5) may be appealed to the traffic control 
board for a hearing within 10 days. The hearing shall 
conform to the due process requirements of the Big Bend 
Community College student code and the decision of the 
traffic control board shall be final. 


[Order 76-8, § 132R—116-140, filed 3/9/76; Order 73-4, § 132R- 
116-140, filed 3/23/73.] 


WAC 132R-116-150 Activity parking. Persons at- 
tending scheduled activities at Big Bend Community 
College may park in college parking lots during the 
event, on a "space available" basis and subject to any 
posted limitations, but no vehicle so parked shall occupy 
a reserved or handicapped space or stall. 


[Order 76-8, § 132R—-116-150, filed 3/9/76; Order 73-4, § 132R- 
116-150, filed 3/23/73.] 


WAC 132R-116-160 Prohibited areas. No vehicle 
shall be parked in any driveway, emergency access, side- 
walk, lawn, or any other area not designated as a park- 
ing lot. Unless otherwise provided for, no vehicle shall be 
parked within sixteen feet of any building or structure 
on the Big Bend Community College campus or in any 
area where a "no parking" sign is posted. 


[Order 73-4, § 132R-1 16-160, filed 3/23/73.] 
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WAC 132R-116-170 Parking within designated 
spaces. No vehicle shall be parked so as to occupy any 
portion of more than one parking space or stall as desig- 
nated within the parking area. The fact that other vehi- 
cles may have been so parked as to require the vehicle 
parked to occupy a portion of more than one space or 
stall shall not constitute an excuse for a violation of this 
section. 


[Order 73-4, § 132R-116-170, filed 3/23/73.] 


WAC 132R-116-180 Abandoned, disabled, and in- 
operative vehicles. No disabled or inoperative vehicle 
shall be parked on the campus for a period in excess of 
seventy-two hours. Vehicles which have been parked for 
periods in excess of seventy-two hours and which appear 
to be disabled or inoperative may be impounded and 
stored at the expense of either or both the owner and 
operator thereof. Neither the college nor its employees 
shall be liable for loss or damage of any kind resulting 
from such impounding and storage. 


[Order 73-4, § 132R-—116-180, filed 3/23/73.] 


WAC 132R-116-190 Impounding of illegally parked 
vehicles. The president or his designee(s) may order the 
impound and storage of any vehicle parked in areas 
where parking is not allowed, or parked in a space re- 
served for another vehicle, or illegally parked in a hand- 
icapped or visitors' space. The impounding and storage 
shall be at the expense of either or both the owner and 
operator of the impounded vehicle. Neither the college 
nor its employees shall be liable for loss or damage of 
any kind resulting from such impounding and storage. 


[Order 76-8, § 132R-116-190, filed 3/9/76; Order 73-4, § 132R- 
116-190, filed 3/23/73.] 


WAC 132R-116-200 Liability of college. The col- 
lege assumes no liability for vehicles parked on college 
properties. The college rents space to individuals desiring 
to park on the campus and who purchase a parking per- 
mit. However, no bailment is created by the purchase of 
a permit. 


[Order 73-4, § 132R-116-200, filed 3/23/73.] 


WAC 132R-116-210 Parking violations. Parking 
violations may occur and may result in the issuance of a 
parking violation citation, impound, or both: 

(1) Vehicles not registered and not displaying a valid 
permit and parked in a parking lot requiring said regis- 
tration and permit on the Big Bend Community College 
campus shall be subject to citation. 

(2) Vehicles which are registered in accordance with 
these rules and regulations but which are not displaying 
a valid parking permit in accordance with said rules and 
regulations shall be subject to citation. , 

(3) Vehicles parked in a space or stall reserved by a 
faculty or staff member shall be subject to citation un- 
less that vehicle is registered for that space or stall. 

(4) Vehicles parked in a space or stall reserved for 
handicapped students and not displaying a handicapped 
parking permit shall be subject to citation. 
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(5) Vehicles parked in such a manner as to occupy 
more than one space or stall shall be subject to citation. 

(6) Vehicles parked in an area not specifically posted 
for parking shall be subject to citation. Vehicles parked 
in service areas, driveways, loading zones, or areas with 
yellow curb shall be subject to citation, impound, or 
both. 

(7) Student, faculty, or staff vehicles parked in a 
space or stall reserved for visitor perkins shall be subject 
to citation. 

(8) Vehicles in violation of one or more of these rules 
and regulations shall be subject to citation on one or 
more of the violations and may be given more than one 
citation. 


[Order 76-8, § 132R-116-210, filed 3/9/76; Order 73-4, § 132R- 
116-210, filed 3/23/73.] 


WAC 132R-116-220 Regulatory signs. Drivers of 
vehicles shall obey regulatory signs and signs related to 
the collection of parking fees posted by the college. 
Drivers of vehicles shall also comply with directions 
given them by campus safety officers or other represen- 
tatives of the office of campus safety in the control and 
regulations of traffic and parking. 


[Order 73-4, § 132R-116-220, filed 3/23/73.] 


WAC 132R-116-230 Rules and regulations avail- 
able. These rules and regulations shall be made available 
at appropriate locations on campus and shall be avail- 
able in abbreviated form to all persons securing a park- 
ing permit at Big Bend Community College. Not being 
familiar with, or ignorance of one or more of these rules 
and regulations shall not constitute a defense for viola- 
tion of a rule or regulation and shall not limit the culpa- 
bility of a person to whom the violation citation is 
issued. 


[Order 73-4, § 132R-116-230, filed 3/23/73.] 


WAC 132R-116-240 Special traffic and parking 
regulations and restrictions authorized. Upon special oc- 
casions causing additional heavy traffic, during emer- 
gencies, or during construction of campus facilities, the 
president of the college or his authorized designee, are 
authorized to impose additional traffic and parking reg- 
ulations or modify the existing rules and regulations for 
achievement of the general objectives provided in WAC 
132R—116-020. 


[Order 76-8, § 132R-116-240, filed 3/9/76; Order 73~4, § 132R- 
116-240, filed 3/23/73.] 


WAC 132R-116-250 Effective hours of operation. 
The traffic and parking regulations shall be effective at 
all times. 


[Order 73-4, § 132R—-116-250, filed 3/23/73.] 


WAC 132R-116-260 Fees. All faculty, staff and 
student vehicles shall be issued parking permits upon 
payment of appropriate fees as established and approved 
by the Big Bend Community College board of trustees. 


[Order 76-8, § 132R-116-260, filed 3/9/76; Order 73-4, § 132R- 
116-260, filed 3/23/73.] 
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WAC 132R-116-270 Fines. Citations issued to fac- 
ulty, staff, or students of Big Bend Community College 
shall be payable in accordance with posted rates. Failure 
to pay shall be grounds for disciplinary action. 


[Order 73-4, § 132R-116~270, filed 3/23/73.] 


WAC 132R-116-280 Disposition of fees and fines. 
The cashier shall deposit all proceeds from fees and fines 
collected pursuant to these regulations in the general 
parking fund of the college. 


[Order 76-8, § 132R—116—280, filed 3/9/76; Order 73-4, § 132R- 
116-280, filed 3/23/73.] 


WAC 132R-116-290 Bicycles. Bicycles shall be 
parked in areas so designated. They shall be covered by 
all applicable rules as listed in WAC 132R-116~-010 
through 132R-116—280; however, no fee shall be re- 
quired for a bicycle nor shall a decal be required. 


[Order 76-8, § 132R-116-290, filed 3/9/76.] 


Chapter 132R-118 WAC 


TRAFFIC AND PARKING REGULATIONS FOR 
BICYCLES, MOTORCYCLES AND 
MOTORSCOOTERS 


WAC 


132R-118-O010 Purpose. 

132R-118-020 Bicycles, motorcycles, and motorscooters defined. 

132R-118-030 Applicable rules and regulations. 

132R-118-040 Operation of bicycles, motorcycles, and 
motorscooters. ; 

132R-118-050 Parking regulations. 

132R-118-060 Unauthorized use. 


WAC 132R-118-010 Purpose. The primary objec- 
tive of the rules and regulations set forth in this chapter 
is to provide safety, traffic, and parking controls for the 
use of bicycles, motorcycles, and motorscooters upon all 
state lands devoted to the educational, recreational, and 
living activities of Big Bend Community College. 


[Order 73-4, § 132R-118-010, filed 3/23/73.] 


WAC 132R-118-020 Bicycles, motorcycles, and 
motorscooters defined. A bicycle shall be, for the pur- 
poses of this section, any vehicle with three or less 
wheels and containing a saddle seat, and which is not 
motor driven. Any vehicle with three or less wheels and 
containing a saddle seat, and which is motor driven is 
considered a motorcycle or motorscooter for the pur- 
poses of this section. 


[Order 73-4, § 132R~118-020, filed 3/23/73.] 


WAC 132R-118-030 Applicable rules and regula- 
tions. The safety, traffic, and parking regulations for bi- 
cycles, motorcycles, and motorscooters which are 
applicable upon the campus of Big Bend Community 
College are as follows: 

(1) The motor vehicle and other traffic laws of the 
state of Washington; 

(2) Special regulations set forth in this chapter. 
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[Order 73-4, § 132R—118-030, filed 3/23/73.] 


WAC 132R-118-040 Operation of bicycles, motor- 
cycles, and motorscooters. (1) No bicycle, motorcycle, or 
motorscooter may be operated on sidewalks, walkways, 
lawns, or other property not set aside for such purposes 
on the Big Bend Community College campus; except 
that all bicycles, motorcycles, and motorscooters owned 
and operated by the college shall be exempt from this 
provision. 

(2) Bicycles, motorcycles, and motorscooters may be 
operated any place where automobiles or other motor 
vehicles are permitted. 


[Order 73-4, § 132R—118-040, filed 3/23/73.] 


WAC 132R-118-050 Parking regulations. Motor- 
cycles and motorscooters may be parked, with permit, in 
any parking lot on the campus of the college. 

(1) Bicycles must be parked in bicycle racks. At 
times, rack space may not be available and parking on 
the grass off the pavement will be permitted if all racks 
in the vicinity are full. 

(2) Bicycles, motorcycles, and motorscooters may be 
parked in triangular spaces caused by angular parking in 
a lot. 

(3) Bicycles, motorcycles, and motorscooters may not 
be parked on any lawn, sidewalk, walkway, driveway, 
service area, against any building, building entrances or 
exits, nor in a building on the college campus, except as 
provided in WAC 132R-118-050(1). 

(4) Bicycles, motorcycles, and motorscooters not con- 
forming to these regulations are subject to citation as 
are all other vehicles, and may be impounded as pro- 
vided in WAC 132R—116-200. ' 

(5) Bicycle, motorcycle, and motorscooter regulations 
will be in effect at all times. 


[Order 73-4, § 132R-118-050, filed 3/23/73.] 


WAC 132R-118-060 Unauthorized use. The use of 
a bicycle, motorcycle, or motorscooter without the own- 
er's permission, or moving a bicycle, motorcycle, or mo- 
torscooter to any unauthorized area is prohibited. 


[Order 73-4, § 132R—118-060, filed 3/23/73.] 


Chapter 132R-130 WAC 


COLLECTIVE BARGAINING RELATING TO 
TENURE 


WAC 
132R-—130-010 Tenure. 


WAC 132R-130-010 Tenure. This rule is adopted 
pursuant to the requirement of RCW 28B.50.852 and in 
accordance herewith it is declared that the collective 
bargaining agreement and/or policies of the college shall 
contain provisions relating to the following subject mat- 
ter areas of implementation regarding tenure and shall 
be consistent with the laws of the state of Washington: 
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Recommendations for tenure; reduction in force proce- 
dures; dismissal procedures; hearing procedures; rights 
of appeal. 


(Statutory Authority: RCW 28B.50.852. 82-14-075 (Resolution No. 
82-6), § 132R-130-010, filed 7/6/82.] 


Chapter 132R-132 WAC 
ACADEMIC TRANSCRIPTS 


WAC 


132R-132-010 Transcripts of records. 
132R-132-020 Use of student records. 


WAC 132R-132-010 Transcripts of records. Offi- 
cial transcripts of credit will be issued by the Big Bend 
Community College office of the registrar free of 
charge. 


[Order 73-4, § 132R-132-010, filed 3/23/73.] 


WAC 132R-132-020 Use of student records. (1) 
Objective information of a public nature will be provided 
without a signed release by the student. Public informa- 
tion shall include student name, address, dates of atten- 
dance, current enrollment status, degree(s) received, and 
other schools attended. 

(2) Information of a private nature will not be re- 
leased without the written authorization of the student. 


[Order 73-4, § 132R~132-020, filed 3/23/73.] 


Chapter 132R-136 WAC 


USE OF COLLEGE FACILITIES, EQUIPMENT AND 
SUPPLIES 


WAC 

132R-136-010 Policies for use of college facilities, equipment and 
supplies. 

132R-136-020 Groups eligible to use college facilities, equipment 
and supplies. 

132R-136—030 Placement service. 

132R-136-040 Application for use of college facilities. 

132R-136-050 Use of college supplies. 


WAC 132R-136-010 Policies for use of college fa- 
cilities, equipment and supplies. Big Bend Community 
College seeks to make its facilities available for commu- 
nity use as long as such activities do not interfere with 
the regular functions of the college. 


[Order 73-4, § 132R~-136-010, filed 3/23/73.] 


WAC 132R-136-020 Groups eligible to use college 
facilities, equipment and supplies. College facilities may 
be available for convention and professional meetings of 
private corporations, businesses, or nonschool profes- 
sional groups. Appropriate charges will be made for the 
use of all college facilities, equipment and supplies, as 
indicated on the current fee schedule; provided that col- 
lege facilities may not be used for public dances; and 
further provided that, college facilities may not be used 
by religous groups or political groups if such use inter- 
feres with the educational process. 
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[Order 73-4, § 132R-136-020, filed 3/23/73.] 


WAC 132R-136-030 Placement service. (1) Big 
Bend Community College attempts to assist students in 
finding employment both on campus and off campus. 
Prospective employers may list vacancies in the place- 
ment office providing the employer complies with the 
Fair Employment Act. The placement service is also 
available to alumni of Big Bend Community College. 

(2) The placement office is a service of both employ- 
ees and employers. Big Bend Community College as- 
sumes no responsibility beyond providing for the 
opportunity for contact between the employees and em- 
ployers. 


[Order 73-4, § 132R-136-030, filed 3/23/73.] 


WAC 132R-136-040 Application for use of college 
facilities. Applications for use of college facilities are 
available through the office of the dean of student per- 
sonnel services and must be completed and returned to 
this office at least two weeks prior to the event. Ap- 
proval of any rental request will depend in part on the 
amount of space available. 


[Order 73-4, § 132R-136-040, filed 3/23/73.] 


WAC 132R-136-050 Use of college supplies. Col- 
lege supplies, including stationery and postage are for 
official college use only. They are not available to the 
general public. The associated student body of Big Bend 
Community College has its own stationery which is also 
for official student body use only. 


[Order 73-4, § 132R-136-050, filed 3/23/73.] 


Chapter 132R-140 WAC 
SWIMMING POOL AND DIVING REGULATIONS 


WAC 


132R-140-010 Swimming pool regulations. 
132R-140-020 Diving rules. 
132R-140-030 Penalty for violations of this chapter. 


WAC 132R-140-010 Swimming pool regulations. 
The swimming pool is operated to provide a safe swim- 
ming environment to the students of Big Bend Commu- 
nity College. The swimming pool will only be available 
to citizens of the community when funds derived from 
such use are sufficient to cover all expenses that would 
be incurred in operating the pool under these circum- 
stances. Swimming pool hours will be established prior 
to the opening of each swimming season. Adequate no- 
tice will be given and times will be posted in a conspicu- 
ous place. Any changes of these hours will be preceded 
by adequate notice unless through some health or safety 
factor, it is necessary to close the pool. Upon being ad- 
mitted to the pool, it is assumed that all participants 
agree to abide by the rules and regulations governing the 
swimming pool. They include the following. 

(1) All persons shall take a shower using soap before 
entering the pool. 
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(2) No person shall be admitted with open sores or 
cuts, or who has any communicable diseases. 

(3) No person shall deposit any foreign material in 
the pool. 

(4) No smoking, eating or drinking are allowed in the 
pool, on the pool deck, or in the dressing rooms. 

(5) No person is allowed in the pool or on the pool 
deck unless they are dressed for swimming. 

(6) Children under the age of six or less than thirty— 
six inches in height will not be admitted unless accom- 
panied by an adult. 

(7) No loitering around reception counter, or in 
dressing rooms. 

(8) No persons allowed in the pool office, check room, 
filter area, storage room, chlorine room or pool base- 
ment except pool personnel and authorized persons. 

(9) No excessive conversations with pool personnel 
who are on duty during public swim. 

(10) No tampering with or damaging pool equipment 
or supplies. 

(11) No inner tubes or other floating devices allowed 
in the pool during public swim. 

(12) No climbing on the fences around the pool, or 
hanging on safety ropes. 

(13) No running, pushing, or "horseplay" allowed in 
pool, on pool deck, or in dressing rooms (pushing will 
mean automatic expulsion). 

(14) No persons allowed in lifeguard chairs except 
pool personnel. 

(15) No profane language allowed in pool area. 

(16) Lifeguards' instructions shall be strictly followed. 

(17) No actions permitted which are not conducive to 
good safety practices and good pool procedure. 


[Order 73-4, § 132R—140-010, filed 3/23/73.] 


WAC 132R-140-020 Diving rules. (1) One person 
on the diving board at a time. 

(2) One person on the diving ladder at a time. 

(3) One bounce allowed per dive. 

(4) Dive straight from the end of the diving board. 

(5) No swimming in the diving area, except when a 
specific area is reserved by the guard. 

(6) Persons may not wear swimming devices (masks, 
fins, etc.) while diving. 

(7) No person allowed on the diving boards unless 
they intend to go off. 


[Order 73-4, § 132R-140-020, filed 3/23/73.] 


WAC 132R-140-030 Penalty for violations of this 
chapter. Persons failing to comply with these rules and 
regulations may forfeit the right to use the swimming 
pool and are considered to be trespassing after given no- 
tice to leave if they fail to leave the swimming pool and 
the surrounding vicinity. 


[Order 73-4, § 132R-140-030, filed 3/23/73.] 
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Chapter 132R-144 WAC 
BOOKSTORE OPERATING PROCEDURES 


WAC 

132R-144-010 Big Bend Community College bookstore operating 
procedures. 

132R-144-020 Return and refund policy. 

132R-144-030 Big Bend Community College bookstore credit 
policies, 

132R-144-040 Big Bend Community College bookstore pricing 
policies, 


WAC 132R-144-010 Big Bend Community College 
bookstore operating procedures. (1) The bookstore at Big 
Bend Community College is operated primarily for the 
convenience of the students at Big Bend Community 
College, but will also serve the needs of the faculty, 
staff, and community. 

(2) The opening and closing hours of the college 
bookstore are established by the bookstore manager. 
Changes in operating hours or schedules will be pre- 
ceded by notices posted conspicuously in the bookstore 
for seven calendar days before the change takes effect. 

(3) Entering customers are required to leave their 
books and brief cases at the entrance to the bookstore on 
the shelves provided. 


[Order 73-4, § 132R—144-010, filed 3/23/73.] 


WAC 132R-144-020 Return and refund policy. (1) 
Defective merchandise may be returned within a reason- 
able time for replacement or refund at the discretion of 
the bookstore manager. 

(2) New books may be returned for refund on speci- 
fied dates as established and posted by the bookstore 
manager. The proper "drop—card" and sales slip must be 
presented. 

(3) Exceptions to the above are subject to the discre- 
tion of the bookstore manager. 


[Order 73-4, § 132R-144-020, filed 3/23/73.] 


WAC 132R-144-030 Big Bend Community College 
bookstore credit policies. The Big Bend Community 
College bookstore will not establish personal charge ac- 
counts or extend personal credit. 


[Order 73-4, § 132R-144-030, filed 3/23/73.] 


WAC 132R-144-040 Big Bend Community College 
bookstore pricing policies. (1) The bookstore will supply 
books and supplies at the established retail rate. 

(2) Complimentary copies of books will not be fur- 
nished to faculty. 

(3) No discounts will be given to specific individuals. 


{Order 73-4, § 132R-144-040, filed 3/23/73.] 


Chapter 132R-150 WAC 
LIBRARY POLICIES 


WAC 

132R-150-010 Big Bend Community College library. 
132R—150-020 Library hours. 

132R-150-030 Inspection. 
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132R-150—040 Prohibited entry. 
132R-150-050 Smoking. 
132R-150-060 Gifts. 
132R-150-070 Library borrowers. 
132R-150-080 Consumed supplies. 


WAC 132R-150-010 Big Bend Community College 
library. The library at Big Bend Community College ex- 
ists first and foremost to serve the students and faculty. 
It also serves the rest of the college community, the re- 
gional needs of eastern Washington and the general 
scholarly community. 


[Order 73-4, § 132R-150-O10, filed 3/23/73.] 


WAC 132R-150-020 Library hours. The library is 
generally open from 8:00 a.m. to 9:00 p.m. Monday 
through Thursday, and 8:00 a.m. to 4:00 p.m. on 
Friday's. The library will be closed on holidays. These 
hours are subject to change with advance notice. 


[Order 73-4, § 132R-150-020, filed 3/23/73.] 


WAC 132R-150-030 Inspection. The library shall 
have the right to inspect packages, brief cases, contain- 
ers, articles, materials, etc. leaving the building to pre- 
vent unauthorized removal of library resources. The 
inspection may be done by persons or devices designed to 
detect unauthorized removals. 


[Order 73-4, § 132R-150-030, filed 3/23/73.] 


WAC 132R-150-040 Prohibited entry. The library 
shall have the right to prevent entry of foods and bever- 
ages, animals or other things detrimental to the library 
purpose. 


[Order 73-4, § 132R-150-040, filed 3/23/73.] 


WAC 132R-150-050 Smoking. Smoking is re- 
stricted to areas so designated by the head librarian or 
his or her designee. 


[Order 73-4, § 132R-150-050, filed 3/23/73.] 


WAC 132R-150-060 Gifts. The library welcomes 
the donations of books and other library materials as 
well as money to be used for the library. Valuation of 
gifts for tax purposes will be based upon information 
available in the library and assessment of value incurs no 
liability of proof by the library. Gifts become library 
property when accepted and received, and their disposi- 
tion is a library matter. The college through the board of 
trustees or their designee reserves the right to reject, 
refuse to accept, or return to the donor any gift made 
available to the Big Bend Community College library. 


[Order 73-4, § 132R-150-060, filed 3/23/73.] 


WAC 132R-150-070 Library borrowers. Use of the 
library as part of a state public institution is the right of 
any resident of the state; however, borrowing privileges 
and other services may be limited in order to serve first 
the primary clientele of students and faculty. Use of the 
library may be denied to anyone for continuing abuse of 
library services and resources. Library materials may be 
circulated to the following: 
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(1) Regularly enrolled students either full time or part 
time. 

(2) Faculty members including special categories such 
as visiting professors. 

(3) Faculty members of public higher education insti- 
tutions of Washington state. 

(4) Administrative staff (civil service exempt). 

(5) Civil service staff members. 

(6) Spouses of faculty and staff members. 

(7) Friends of library — life members. 

(8) Trustees of Big Bend Community College. 

(9) Libraries and individuals through libraries using 
inter—library loans. 

(10) School districts, colleges and other responsible 
agencies, groups and individuals may borrow films on a 
rental basis. Equipment may be rented if not needed on 
campus and not otherwise available in the area. 


[Order 73-4, § 132R—150-070, filed 3/23/73.] 


WAC 132R-150-080 Consumed supplies. The li- 
brary has the right to limit supplies consumed in the op- 
eration of equipment such as film, tape, and video tape. 
As required, users shall provide additional supplies at 
their own expense. 


[Order 73-4, § 132R-150-080, filed 3/23/73.] 


Chapter 132R-156 WAC 
OFF-CAMPUS HOUSING 


WAC 


132R-156-010 Listing. 
132R-156-020 Policy of nondiscrimination. 
132R-156-030 Responsibility. 


WAC 132R-156-010 Listing. Lists of off-campus 
rooms and apartments are made available to any student 
in the office of the registrar. Listings of off-campus ac- 
commodations are made without reference to race, 
creed, or national origin. 


[Order 73-4, § 132R-156-010, filed 3/23/73.] 


WAC 132R-156-020 Policy of nondiscrimination. 
The office of the registrar of Big Bend Community Col- 
lege will not list off-campus accommodations unless the 
operators agree to the policy of nondiscrimination. 


[Order 73-4, § 132R~156-020, filed 3/23/73.] 


WAC 132R-156-030 Responsibility. The properties 
are listed as the owners or operators describe them; the 
college assumes no responsibility for their condition or 
suitability. 

[Order 73-4, § 132R-156-030, filed 3/23/73.] 


Chapter 132R-158 WAC 
RESIDENCE HOUSING POLICIES 


WAC 
132R-158-010 Big Bend Community College dormitory policies. 
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132R-158-020 


132R-—158-030 
132R—158-040 
132R-158-050 
132R-1 58—060 
132R-158-070 
132R-—158-080 
132R-158-090 
132R—158-100 
132R-158-110 
132R-158-120 
132R-158-130 
132R-158—140 
132R-158-150 
132R-158-160 
132R—158-170 
132R-158-180 
132R-158-190 


Applications to Big Bend Community College 
dormitories. 

Linen exchange. 

Check out procedure. 

Vacating dorms between quarters. 

Single room. 

General responsibility for discipline. 

Community or group damage. 

Possible disciplinary penalties. 

Overnight and weekend permission. 

Guests. 

Firearms. 

Room inspection. 

Room key. 

Pets. 

Moving from one room to another. 

Quiet hours. 

Laundry facilities. 

Violations. 


Title 132R WAC: 


WAC 132R-158-010 Big Bend Community College 
dormitory policies. All residents in Big Bend Community 
College dormitories are subject to the rules and regula- 
tions found herein. Authorized persons in college—hosted 
programs (e.g. Japanese agriculture training program, 
upward bound, workshops, etc.) may establish further 
regulations subject to approval of the resident director 
and/or dean of students. When visiting a special pro- 
gram dorm area, all residents and guests are expected to 
abide by the rules established by that program. 


[Order 73-4, § 132R-158-010, filed 3/23/73.] 


WAC 132R-158-020 Applications to Big Bend 
Community College dormitories. Applications will be 
sent to interested students on request and should be re- 
turned as soon as possible, as room assignments are 
based on date of receipt of the application. This form 
should be returned together with a check or money order 
in the amount of $25.00 for reservations and damage 
deposit. Applications must be returned at least fifteen 
days prior to occupancy in order to be assured of a 
room. Please return the forms and money to the cashier, 
Big Bend Community College, Moses Lake, Washington 
98837. 


[Order 73-4, § 132R-158-020, filed 3/23/73.] 


WAC 132R-158-030 Linen exchange. Pillow cases 
and sheets furnished by the college will be exchanged on 
a weekly basis at a designated linen closet. Soiled pillow 
cases and sheets must be folded and handed to the per- 
son conducting the linen exchange so they can be issued 
for each piece of dirty linen turned in. Those missing the 
exchange must notify the resident director or sponsor in 
writing to arrange a later exchange. 


[Order 73-4, § 132R-158-030, filed 3/23/73.] 


WAC 132R-158-040 Check out procedure. Students 
not returning the next quarter in order to be eligible for 
a security deposit refund must follow the dorm check out 
procedure. A student withdrawing from a residence hall 
at any time including departure at the end of the year 
will proceed as follows: 
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(1) Inform the resident director of his intention at 
least two days in advance, and make an appointment for 
a room check. 

(2) Rooms will be swept clean, all waste paper baskets 
emptied, pictures removed from walls, contents removed 
from drawers and closets. 

(3) Check in linen and have room inspected for clean- 
liness and damages. If this is not done, the college find- 
ings will prevail. 

(4) Turn in meal ticket and key. 

(5) Leave forwarding address, otherwise mail will be 
forwarded to your home address. 

(6) Close windows, secure screens in place, raise ve- 
netian blinds approximately one foot. 

(7) In order to be eligible for a refund, students must 
notify resident director of intentions to not return winter 
quarter by December 1, and for spring quarter by 
March 1, as per paragraph 5, dorm contract, and be 
checked out of their room on or before the last day of 
finals. 

(8) Students not expecting to return to the dorm the 
following quarter must check out at the end of the 
quarter. Those who do not turn in any bed linen, and/or 
leave personal belongings in rooms between quarters, 
and then check out, will be charged a storage fee from 
the last day of class of the previous quarter through the 
date of check out. 


[Order 73-4, § 132R-158-040, filed 3/23/73.] 


WAC 132R-158-050 Vacating dorms between 
quarters. Returning students may leave their personal 
belongings in their room between quarters. At the end of 
each quarter, dorm students must turn in pillow cases, 
sheets, and keys. They will be reissued the following 
quarter by presenting the quarter dorm fees. Dormitories 
are closed between quarters. Dorm students staying over 
from the previous quarter may wish to take advantage of 
the partial payment option for winter and spring quart- 
ers. The option is paying one-half of the dorm fee before 
classes start or before linen and keys are returned for the 
next quarter. The remaining unpaid balance (one-half 
dorm fee) must be paid within thirty days from the start 
of class or the meal ticket will be suspended and parents 
notified. If remaining balance is not paid within the 
thirty day period, an additional charge will be made to 
reinstate suspended meal tickets. Student must vacate 
the dorm if remainder is not paid five days after it is 
delinquent. 


[Order 73-4, § 132R-158-050, filed 3/23/73.] 


WAC 132R-158-060 Single room. Single rooms are 
available at extra cost with priority given to longest term 
residents. Single rooms are double rooms with one occu- 
pant. Residents of single rooms are responsible for all 
the furniture in the room and all furniture must be kept 
in the room. When checking out of a single room, the 
occupant will be responsible for having it ready to accept 
two occupants. 


[Order 73-4, § 132R-158-060, filed 3/23/73.] 
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WAC 132R-158-070 General responsibility for dis- 
cipline. Any infraction of college or dormitory policies 
will be reviewed by a board of control with the resident 
director. Resident infractions are also subject to referral 
to the dean of students. Accommodations are made 
available to all students without regard to race, color, or 
national origin. 


[Order 73-4, § 132R-—158-070, filed 3/23/73.] 


WAC 132R-158-080 Community or group damage. 
Damage in lounges, laundry rooms, stairways, hallways, 
bathrooms, and college buses in which individuals can- 
not be located to assess damages will be prorated to all 
residents. This also includes exterior of the buildings as 
well as the walkway leading from the dorm to the 
N.U.B. Deductions from individual deposits are not to 
exceed $5.00 per quarter. 


[Order 73-4, § 132R-158-080, filed 3/23/73.] 


WAC 132R-158-090 Possible disciplinary penalties. 
(1) Disciplinary penalties will be determined by a board 
of control in case of dormitory or cafeteria policy 
infraction. 

(2) A residence hall occupant who loses his student 
status must vacate the dorm within forty-eight hours 
after the loss of that status. 

(3) The student may either be given a warning on his 
first infraction of dorm, dining room, or college policy 
rule, or disciplinary action may be initiated on the first 
offense. 

(4) The student will be referred to the dean of stu- 
dents when an infraction of college policy has occurred. 
Possible action or combination of actions are: 

(a) Change in room assignment. 

(b) Be in housing by 8:00 p.m. and restricted to stu- 
dent's dorm room. 

(c) Disciplinary probation. 

(d) Be refused admittance to the dormitory the fol- 
lowing quarter. 

(e) Dismissal from the dormitory. In this case parents 
or guardian of minor students will be notified. 

(f) Expelled from the college. In this case parents or 
guardian of minor students will be notified. 


[Order 73-4, § 132R-158-090, filed 3/23/73.] 


WAC 132R-158-100 Overnight and weekend per- 
mission. When a resident plans to leave the college over- 
night or for a weekend, he is strongly encouraged to 
inform the resident director in writing, as to where he is 
going, and what time he expects to leave and approxi- 
mately what time he expects to return. In this way the 
resident director and his staff can serve a helping rela- 
tionship in case of an accident or emergency. 


(Order 73-4, § 132R-158-100, filed 3/23/73.] 


WAC 132R-158-110 Guests. Permission to have 
guests overnight in the dormitory will be only after reg- 
istering the guest with the resident director. There will 
be a charge of $1.50 per evening for the privilege of 
having a guest, unless a sleeping bag is provided, then no 
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charge is made. Resident's guests are to abide by all 
dorm, cafeteria, and college policies while on campus 
and are the responsibility of the dorm resident host. A 
$2.00 charge is made for nonregistered guests, to be paid 
by dorm resident providing the room. Guests may not 
stay in the dormitory for more than three nights in any 
one week. 


[Order 73-4, § 132R-158-110, filed 3/23/73.] 


WAC 132R-158-120 Firearms. Firearms, airguns, 
and explosives (including fire crackers, etc.) are not al- 
lowed in living quarters. Weapons, ammunition, and 
hunting knives or any knife with a blade over 3 1/2 
inches long brought to the dormitory must be checked in 
with the resident director and can be signed out upon 
request. Students under twenty-one must have written 
permission from parents to have weapons. Hand guns 
are not permitted under any circumstances. Firearms are 
not to be cleaned in the residence halls. 


[Order 73-4, § 132R—158-120, filed 3/23/73.] 


WAC 132R-158-130 Room inspection. Residents 
are responsible for keeping rooms clean and orderly at 
all times. There will be a monthly, or as often as deemed 
necessary, room inspection to check dorm furniture, 
check for fire hazards, and health hazards. Also, campus 
maintenance men may enter rooms to perform mainte- 
nance. 


[Order 73-4, § 132R—-158~130, filed 3/23/73.] 


WAC 132R-158-140 Room key. A room key will be 
issued to all residents and must be turned in at the end 
of the quarter. In the event a key is lost, there will be a 
$5.00 key charge for replacement and changing locks. 
All keys are the property of the management and are not 
to be duplicated for any reason. 


[Order 73-4, § 132R-158-140, filed 3/23/73.] 


WAC 132R-158-150 Pets. Pets are not allowed in 
any Big Bend Community College dormitory. 


[Order 73-4, § 132R-158-150, filed 3/23/73.] 


WAC 132R-158-160 Moving from one room to an- 
other. Moves will be permitted only upon approval by 
the resident director. One free move may be made dur- 
ing the third week of the quarter upon giving three day's 
notice to resident director in writing. A charge of $3.00 
will be made for each move thereafter. The standard 
check out procedure will be followed. Students may 
change roommates between quarters by indicating so in 
writing at the end of the previous quarter. 


[Order 73-4, § 132R—158—160, filed 3/23/73.] 


WAC 132R-158-170 Quiet hours. (1) All residents 
and guests must observe quiet hours. "Quiet hours" are 
defined as that time when noise is kept to a minimum in 
hallways, individual rooms, and the immediate area out- 
side the dorms. Shouting, running, and physical games 
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are not permitted in dormitories or dining hall. To ac- 
cord each individual the studious atmosphere befitting a 
college, Viking Hall maintains these quiet hours: 

Sunday through Thursday — 7:00 p.m. to 7:00 a.m. 
record players, tape recorders and radios may be played 
softly from 7:00 p.m. to 10:00 p.m. After 10:00 p.m. un- 
til 7:00 a.m. record players, tape recorders, individual 
T.V. sets and radios must be turned off. Friday and 
Saturdays — 11:00 p.m. to 8:30 a.m. During this period 
record players, tape recorders, individual T.V. sets and 
radios must be turned off. Final exam week quiet hours 
are in effect twenty-four hours a day. 

(2) No voice or instrument practice may be carried on 
in the residence area. 

(3) Violators are subject to fines which are deposited 
to the Viking Hall club account or other disciplinary ac- 
tion may be taken. 

(4) Typewriter pads or sponges must be used between 
typewriter and desk to help keep noise level down to a 
minimum. 

(5) Head sets are highly recommended for avid stereo 
fans. ; 


[Order 73-4, § 132R-158-170, filed 3/23/73.] 


WAC 132R-158-180 Laundry facilities. Dorm resi- 
dents only are permitted to use laundry facilities located 
in the dorms. Free automatic washing machines and 
dryers are available in the basement of each resident 
dorm. Students are expected to clean up the machines 
and laundry room when finished. 


[Order 73-4, § 132R-158-180, filed 3/23/73.] 


WAC 132R-158-190 Violations. Violations of any 
rule contained in this chapter as now existing or herein- 
after amended shall be grounds for disciplinary action. 


[Order 73-4, § 132R-158-190, filed 3/23/73.] 


Chapter 132R-160 WAC 
FOOD SERVICE POLICIES 


WAC 

132R-160-010 Meal tickets. 
132R-160-020 Dining etiquette. 
132R-160-030 Sack lunches. 
132R-160-040 Sick trays. 


WAC 132R-160-010 Meal tickets. All dorm stu- 
dents must purchase meal tickets. It is of the utmost 
importance that your meal ticket be on your person at 
all times. It must be presented to the ticket checker to be 
marked at each meal. Each ticket is "nontransferable." 
This means that you are the only person eligible to use 
the assigned ticket. Students permitting nonmeal ticket 
holders to share the privileges of a meal ticket will have 
their meal tickets voided. There will be a charge for a 
duplicate of a lost, stolen, or suspended meal ticket. All 
dorm students must have a valid meal ticket. Nondorm 
students may purchase a meal ticket. 


{Order 73-4, § 132R-160-010, filed 3/23/73.] 
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WAC 132R-160-020 Dining etiquette. (1) When 
returning for an entree, go to the end of the seconds line 
and bring back your original plate. Merge with the first 
line on an every other one basis. 

(2) No more than two glasses per tray. 

(3) Juice, coffee, and soft drink machines are for use 
during meal time after going through the serving line. 
Beverages are free with your meal only. 

(4) No food or beverage will leave the cafeteria at any 
time, except for sick trays. Return trays and dishes to 
dishwashers as soon as you have finished. 

(5) No cutting in line while waiting to be served. Of- 
fender's meal tickets may be suspended for a few days 
with charge to reinstate suspended meal ticket. 

(6) The kitchen is off limits to all residents. 

(7) No smoking when being served. 

(8) Shouting, running and physical games are not 
permitted in the dining hall. 

(9) Foot wear and shirts must be worn at all times by 
individuals utilizing the dining hall facilities. 

(10) Pets are not permitted in dining areas. 


[Order 73-4, § 132R-160-020, filed 3/23/73.] 


WAC 132R-160-030 Sack lunches. Sack lunches 
are provided to those who miss meals due to employment 
class conflicts, or college—-sponsored trips and upon ap- 
proval of the food service manager. Please request one 
day in advance in writing. Generally the lunch will be 
available by 8:00 a.m. In the event you have not picked 
up a lunch requested, your name will be dropped from 
the list and you will be ineligible to obtain sack lunches 
in the future. 


[Order 73-4, § 132R-160-030, filed 3/23/73.] 


WAC 132R-160-040 Sick trays. Sick trays will be 
sent to the dormitories for students who are ill, if written 
permission is received from the resident director. A re- 
fundable deposit is required for each tray that leaves the 
cafeteria. The person signing the sick tray out must re- 
turn same and collect the deposit. 


{Order 73-4, § 132R-160-040, filed 3/23/73.] 
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PUBLIC RECORDS 


WAC 

132R-175-010 Purpose. 

132R-175-020 Definitions. 

132R-175-030 Description of central and field organization of Com- 
munity College District No. 18. 

132R-175-040 Operations and procedures. 

132R-175-050 Public records available. 

132R-175-060 Public records officer. 

132R-175-070 Office hours. 

132R-175-080 Requests for public records. 

132R-175-090 Copying. 

132R-175-100 Exemptions. 

132R-175-110 Review of denials of public records requests. 

132R-175-120 Protection of public records. 

132R-175-130 Records index. 
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132R-175-150 Adoption of form. 
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DISPOSITION OF SECTIONS FORMERLY CODIFIED IN THIS 
CHAPTER 


132R-175-990 Appendix A—Request for public record. [Order 73-8, 
Appendix A (codified as WAC 132R-—175-990), filed 
5/4/73.] Repealed by 78-02-017 (Order 3), filed 
1/11/78. Statutory Authority: RCW 28B.50.140. 
Later promulgation, see WAC 132R—175-160. 


WAC 132R-175-010 Purpose. The purpose of this 
chapter shall be to ensure compliance by the Community 
College District No. 18 with the provisions of chapter 1, 
Laws of 1973 (Initiative 276), Disclosure—Campaign 
finances—Lobbying—Records; and in particular with 
sections 25-32 of that act, dealing with public records. 


[Order 73-8, § 132R-175-010, filed 5/4/73.] 


WAC 132R-175-020 Definitions. (1) "Public 
record" indicates any writing containing information re- 
lating to the conduct of governmental or the perform- 
ance of any governmental or proprietary function 
prepared, owned, used or retained by any state or local 
agency regardless of physical form or characteristics. 

(2) "Writing" means handwriting, typewriting, print- 
ing, photostating, photographing, and every other means 
of recording any form of communication or representa- 
tion, including letters, words, pictures, sounds; or sym- 
bols, or combination thereof, and all papers, maps, 
magnetic or paper tapes, photographic films and prints, 
magnetic or punched cards, discs, drums and other 
documents. 

(3) "Community College District No. 18" was estab- 
lished pursuant to the Community College Act of 1967. 
Community College District No. 18 shall hereinafter be 
referred to as the "district." Where appropriate, the 
term Community College District No. 18 also refers to 
the staff and employees of the Community College Dis- 
trict No. 18. 


[Order 73-8, § 132R-175-020, filed 5/4/73.] 


WAC 132R-175-030 Description of central and 
field organization of Community College District No. 18. 
(1) The Community College District No. 18 is an insti- 
tution of higher education. The administrative office of 
the district and its staff are located at Moses Lake, 
Washington. 


[Order 73-8, § 132R-175-030, filed 5/4/73.] 


WAC 132R-175-040 Operations and procedures. 
Community College District No. 18 is governed by a 
board of trustees consisting of five individuals appointed 
by the governor of the state of Washington and is oper- 
ated in accordance with the provisions of the Commu- 
nity College Act of 1967 and amendments thereto; and 
the bylaws, policies and regulations adopted by the 
board of trustees of Community College District No. 18 
and on file in the office of the president of Big Bend 
Community College. 


[Order 73-8, § 132R-175-040, filed 5/4/73.] 


WAC 132R-175-050 Public records available. All 
public records of the district, as defined in WAC 132R- 


(1986 Ed.) 


132R-175-080 


175-020, are deemed to be available for public inspec- 
tion and copying pursuant to these rules, except as 
otherwise provided by section 31, chapter 1, Laws of 
1973 and chapter 132R-175 WAC. 


[Order 73-8, § 132R—175-0S0, filed 5/4/73.] 


WAC 132R-175-060 Public records officer. The 
district's public records shall be in charge of the public 
records officer designated by the district. The person so 
designated shall be located in the business office of the 
district. The public records officer shall be responsible 
for the following: The implementation of the district's 
rules and regulations regarding release of public records, 
coordinating the staff of the district in this regard, and 
generally insuring compliance by the staff with the pub- 
lic records disclosure requirements of chapter 1, Laws of 
1973. 


[Order 73-8, § 132R—175-060, filed 5/4/73.] 


WAC 132R-175-070 Office hours. Public records 
shall be available for inspection and copying during the 
customary office hours of the district. For the purposes 
of this chapter, the customary office hours shall be from 
9:00 a.m. to noon and from 1:00 p.m. to 4:00 p.m., 
Monday through Friday, excluding legal holidays. 


[Order 73-8, § 132R—175-070, filed 5/4/73.] 


WAC 132R-175-080 Requests for public records. In 
accordance with requirements of chapter 1, Laws of 
1973 that agencies prevent unreasonable invasions of 
privacy, protect public records from damage or disorga- 
nization, and prevent excessive interference with essen- 
tial functions of the agency, public records may be 
inspected or copied or copies of such records may be ob- 
tained, by members of the public, upon compliance with 
the following procedures: 

(1) A request shall be made in writing upon a form 
prescribed by the district which shall be available at its 
administrative office. The form shall be presented to the 
public records officer; or to any member of the district's 
staff, if the public records officer is not available, at the 
administrative office of the district during customary of- 
fice hours. The request shall include the following 
information: 

(a) The name of the person requesting the record; 

(b) The time of day and calendar date on which the 
request was made; 

(c) The nature of the request; 

(d) If the matter requested is referenced within the 
current index maintained by the records officer, a refer- 
ence to the requested record as it is described in such 
current index; 

(e) If the requested matter is not identifiable by ref- 
erence to the district's current index, an appropriate de- 
scription of the record requested. 

(2) In all cases in which a member of the public is 
making a request, it shall be the obligation of the public 
records officer or staff member to whom the request is 
made, to assist the member of the public in appropri- 
ately identifying the public record requested. 
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[Order 73-8, § 132R-175—080, filed 5/4/73.] 


WAC 132R-175-090 Copying. No fee shail be 
charged for the inspection of public records. The district 
shall charge a fee of twenty-five cents per page of copy 
for providing copies of public records and for use of the 
district copy equipment. This charge is the amount nec- 
essary to reimburse the district for its actual costs inci- 
dent to such copying. 

[Statutory Authority: RCW 28B.50.140. 78-02-017 (Order 3), § 


132R-175-090, filed 1/11/78; Order 74-22, § 132R-175-090, filed 
12/23/74; Order 73-8, § 132R-175-090, filed 5/4/73.] 


WAC 132R-175-100 Exemptions. (1) The district 
reserves the right to determine that a public record re- 
quested in accordance with the procedures outlined in 
WAC 132R-175-080 is exempt under the provisions of 
section 31, chapter 1, Laws of 1973. 

(2) In addition, pursuant to section 26, chapter 1, 
Laws of 1973, the district reserves the right to delete 
identifying details when it makes available or publishes 
any public record, in any cases when there is reason to 
believe that disclosure of such details would be an inva- 
sion of personal privacy protected by chapter 1, Laws of 
1973. The public records officer will fully justify such 
deletion in writing. 

(3) All denials of requests for public records must be 
accompanied by a written statement specifying the rea- 
son for the denial, including a statement of the specific 
exemption authorizing the withholding of the record and 
a brief explanation of how the exemption applies to the 
record withheld. 


{Order 73-8, § 132R-175-100, filed 5/4/73.] 


WAC 132R-175-110 Review of denials of public re- 
cords requests. (1) Any person who objects to the denial 
of a request for a public record may petition for prompt 
review of such decision by tendering a written request 
for review. The written request shall specifically refer to 
the written statement by the public records officer or 
other staff member which constituted or accompanied 
the denial. 

(2) Immediately after receiving a written request for 
review of a decision denying a public record, the public 
records officer or other staff member denying the re- 
quest shall refer it to the president of the college. The 
president shall immediately consider the matter and ei- 
ther affirm or reverse such denial or call a special meet- 
ing of the district as soon as legally possible to review 
the denial. In any case, the request shall be returned 
with a final decision, within two business days following 
the original denial. 

(3) Administrative remedies shall not be considered 
exhausted until the district has returned the petition 
with a decision or until the close of the second business 
day following denial of inspection, whichever occurs 
first. 


[Order 73-8, § 132R-175-110, filed 5/4/73.] 


WAC 132R-175-120 Protection of public records. 
That the location of the public records officer appointed 
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pursuant to WAC 132R-175—060 shail be in the busi- 
ness office. That the public records officer shall establish 
a central district index which shall be the district's 
master index to be coordinated with subsidiary indexes 
established in each major administrative area of the col- 
lege, specifically: 

(1) The office of the secretary to the board of trustees 
of the district (which is the office of the president of Big 
Bend Community College); 

(2) The office of the president of Big Bend Commu- 
nity College; 

(3) The office of the dean of instruction; 

(4) The office of the dean of student personnel 
services; 

(5) The business office; and/or 

(6) Any subdivision of each major administrative area 
mutually agreed upon by the administrator of the area 
involved and the public records officer. 

That upon receiving requests for public records in the 
manner prescribed in WAC 132R-175-080, it shall be 
the duty of the public records officer to immediately act 
upon the request. If it is determined the item requested 
is a public record as defined in WAC 132R-175-020 it 
shall be the duty of the public records officer to locate 
the public record in the office in which it is filed and 
make it available for inspection. That should, in the 
judgment of the public records officer, there be a possi- 
bility of the destruction of the public record, then the 
public records officer shall make available a copy of the 
record. 

That upon request the public records officer shall 
make available copies of public records in accordance 
with WAC 132R-175-090. 


[Order 73-8, § 132R-175-120, filed 5/4/73.] 


WAC 132R-175-130 Records index. (1) The dis- 
trict shall make available to all persons a current index 
which provides identifying information as to the follow- 
ing records issued, adopted or promulgated since its 
inception: 

(a) Final opinions, including concurring and dissent- 
ing opinions, as well as orders, made in the adjudication 
of cases; 

(b) Those statements of policy and interpretations of 
policy, statue and the constitution which have been 
adopted by the agency; 

(c) Administrative staff manuals and instructions to 
staff that affect a member of the public; 

(d) Planning policies and goals, and interim and final 
planning decisions; 

(e) Factual staff reports and studies, factual consult- 
ant's reports and studies, scientific reports and studies, 
and any other factual information derived from tests, 
studies, reports or surveys, whether conducted by public 
employees or others; and 

(f) Correspondence, and materials referred to therein, 
by and with the agency relating to any regulatory, su- 
pervisory or enforcement responsibilities of the agency, 
whereby the agency determines, or opines upon, or is 
asked to determine or opine upon, the rights of the state, 
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the public, a subdivision of state government, or of any 
private party. 

(2) AVAILABILITY 

The current index promulgated by the district shall be 
available to all persons under the same rules and on the 
same conditions as are applied to public records avail- 
able for inspection. 


{Order 73-8, § 132R-175--130, filed 5/4/73.] 


WAC 132R-175-140 District's address, All com- 
munications with the district including but not limited to 
the submission of materials pertaining to its operations 
and/or the administration or enforcement of chapter 1, 
Laws of 1973 and these rules; requests for copies of the 


WAC 132R-175-160 Request for public record. 


REQUESTER: Please complete form and submit to "Public 
Records Officer" of the state agency identified. 


PUBLIC RECORDS OR INFORMATION REQUESTED 


REASON IF AGENCY IS UNABLE TO COMPLY 


FORM S.F. 276 (6/75) 


COMPLETED BY AGENCY PUBLIC RECORDS OFFICER ACKNOWLEDGEMENT OF RECEIPT 


NO. OF COPIES AMOUNT RECEIVED DATE OF RECEIPT TIME OF RECEIPT 
$ 
PUBLIC RECORDS OFFICER RECIPIENT'S SIGNATURE 


132R-185-010 


district's decisions and other matters, shall be addressed 
as follows: Big Bend Community College, Community 
College District No. 18, c/o Public Records Officer, 
Business Office, North Campus, Moses Lake, 
Washington 98837. 


[Order 73-8, § 132R-175-140, filed 5/4/73.] 


WAC 132R-175-150 Adoption of form. The district 
hereby adopts for use by all persons requesting inspec- 
tion and/or copying or copies of its records state form 
276 entitled "Request for public record," (WAC 132R- 
175-160). 


[Statutory Authority: RCW 28B.50.140. 78-02-017 (Order 3), § 
132R-175-150, filed 1/11/78; Order 73-8, § 132R-175-150, filed 
5/4/73.] 


REQUEST FOR PUBLIC RECORD 


~ REQUESTED BY 


REQUESTER READ AND SIGN 


I understand that I must abide by the Rules 
and Regulations published by the agency 
identified, for the protection of public 
records, a copy of which I have read and 
understand. 


I understand that I will be charged twenty- 
five cents per copy for all standard letter 
size copies I desire and that other size 

publications are available at cost. 


REQUESTER'S SIGNATURE 


[Statutory Authority: RCW 28B.50.140. 78-02-017 (Order 3), § 132R-175-160, filed 1/11/78. Formerly Appendix A (codified as WAC 132R- 


175-990), filed 5/4/73.] 


Chapter 132R-185 WAC 


CLASSIFIED STAFF DEVELOPMENT AND 
TRAINING POLICY 


WAC 

132R-185-010 Purpose. 
132R—185-020 Definitions. 
132R-185-030 Training activities. 
132R-~185-040 Training officer. 
132R-—185-050 Training committee. 
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132R-185-060 Administrative units. 
132R-185-070 Classified employees. 
132R-185-080 Employee training records. 


WAC 132R-185-010 Purpose. Pursuant to chapter 
241-24 WAC and the district affirmative action pro- 
gram, it shall be the policy of Community College Dis- 
trict No. 18 to provide a classified staff development and 
training program designed to: 
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(1) Raise the qualifications of all employees at all 
levels of employment; 

(2) Provide opportunities for continued upward 
mobility, 

(3) Identify under—represented groups and provide 
special training and consideration for such groups; and 

(4) Provide work experience and training which will 
result in the most effective and economic use of classi- 
fied employees for accomplishing institutional goals. 

In order to coordinate, implement and administer all 
training programs for all classified employees, a training 
officer will be designated with authority and responsibil- 
ity as set forth. A training committee whose membership 
includes representatives from the administrative and 
classified employees will be appointed for the purpose of 
identifying training needs, formulating and developing 
training programs, establishing training priorities, re- 
viewing and auditing the effectiveness and progress of 
training programs. 


[Order 75-1, § 132R-185-010, filed 3/6/75.] 


WAC 132R-185-020 Definitions. As used in the 
context of this policy and procedure: 

(1) "Administrative employees" means supervisors re- 
sponsible for supervising classified employees assigned to 
their administrative unit. 

(2) "Administrative unit" means a major administra- 
tive division of the college district such as student per- 
sonnel services, instruction, library, fiscal operations, 
plant operations. 

(3) "Chief administrative officer" means the president 
of Community College District No. 18. 

(4) "Classified employees" means those employees 
identified as classified by the higher education personnel 
board (HEPB). 

(5) "District" means Community College District No. 
18. 

(6) "Under-represented groups" means classified em- 
ployees identified as such by WAC 251-04-020. 


7) "Resources" means such things as employee re- - 
ploy 


lease time, federal programs which reimburse tuition, 
budget allocations, classroom attendance, approved 
course work, district-sponsored workshops and seminars, 
on-the-job training, facilities and equipment usage, etc. 


[Order 75-1, § 132R-185-020, filed 3/6/75.] 


WAC 132R-185-030 Training activities. Classified 
staff development and training activities must comply 
with the intent and purpose set forth. Pursuant to HEPB 
rules and regulations, training activities must include the 
following: 

(1) New employee orientation; 

(2) Functional training such as accounting, data pro- 
cessing, office administration and job skills; 

(3) System training such as WISHA, labor relation 
matters, HEPB orientation, etc.; 

(4) Professional/technical training; 

(5) Management and organizational development 
training; and 

(6) Off-hour training. 
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In addition to minimum HEPB requirements, training 
activities should include: 

(1) General employee orientation; 

(2) Interpersonal relationships; 

(3) Public relations; 

(4) Institutional objectives; and 

(5) Motivational training. 


[Order 75-1, § 132R-185~030, filed 3/6/75.] 


WAC 132R-185-040 Training officer. The chief 
administrative officer shall designate a training officer 
with authority to coordinate, implement and administer 
all training programs for all classified employees in ac- 
cordance with approved priorities and district resources 
allocated. Specifically, the training officer shall be re- 
sponsible for: 

(1) Assuring that administrative officers, supervisors 
and classified employees are cognizant of the intent, 
purpose and provisions set forth in this policy and 
procedure. 

(2) Assisting administrative units, the training com- 
mittee and affirmative action officer in identifying 
present and/or future employee training needs and 
activities. 

(3) Requiring administrative units to submit an an- 
nual report which identifies present and/or future em- 
ployee training needs and activities, as well as 
recommending resources necessary to implement a 
training program in accordance with such training 
needs. 

(4) Assisting the training committee in establishing 
priorities for training activities and developing a re- 
source budget for submission for approval through the 
district budgeting process. 

(5) Submitting the district classified development and 
training plan to the director of HEPB for approval. 

(6) Implementing district training activities in ac- 
cordance with resources committed and pursuant to ap- 
proved priorities. 

(7) Continuous evaluation of all training activities to 
insure compliance with affirmative action and the intent 
and purpose of this policy. 

(8) Developing any and all forms necessary for the 
implementation, conduct and reporting under this policy 
and submitting such forms for approval by the forms 
officer. 

(9) Submitting an annual report of the district's 
training activities to the training committee and board of 
trustees. 

(10) Developing and maintaining an adequate records 
system of training activities. 


[Order 75-1, § 132R—185-040, filed 3/6/75.] 


WAC 132R-185-050 Training committee. The chief 
administrative officer shall be responsible for appointing 
members of the training committee. The membership of 
the training committee shall be two supervisors, one ad- 
ministrative member, and two members of the classified 
staff. The training officer will be an ex officio, nonvoting 
member of the training committee. Members of the 
training committee shall elect a chairperson. 
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The training committee, in cooperation with the 
training officer, shall be responsible for: 

(1) Reviewing present and/or future employee train- 
ing needs as identified by administrative units, training 
officer, affirmative action officer, and individual classi- 
fied employees. 

(2) Reviewing district resources necessary to imple- 
ment training programs and activities based upon iden- 
tified needs. 

(3) Establishing training priorities using the following 
guidelines: 

(a) Training to improve performance and productivity 
in current positions; 

(b) Training to provide employees with new skills and 
knowledge to meet requirements engendered by techno- 
logical or other program changes; 

(c) Training to provide departmental or campus ori- 
entation and employee motivation; 

(d) Training to provide under—represented employees 
with the skills and knowledge to qualify them for pro- 
motional opportunities within the district; 

(e) Retraining for other fields of endeavor within the 
district for employees whose skills may have deteriorated 
due to physical disability; 

(f) Training for employees for possible future promo- 
tional opportunities within the district; and l 

(g) Training for trainee employees which allow up- 
ward mobility into regular classified positions. 

(4) Recommending budget allocation of resources 
necessary to implement training activities according to 
established priorities through the usual budgeting 
procedure. 

(5) Reviewing, monitoring and auditing training ac- 
tivities in accordance with resources allocated, estab- 
lished priorities and the intent and purpose of this policy. 

(6) Recommending to the chief administrative officer 
corrective action relating to noncompliance with training 
aims and goals set forth in this policy and procedure. 


[Order 75-1, § 132R-185-050, filed 3/6/75.] 


WAC 132R-185-060 Administrative units. The ad- 
ministrative officer, or his designee, of each administra- 
tive unit shall be responsible for: 

(1) Identifying present and/or future employee train- 
ing needs and activities in light of the administrative 
unit's function and each individual employee's perform- 
ance, potential and felt need. 

(2) Identifying potential resources designed to provide 
training activities in light of identified needs. 

(3) Submitting an annual report to the training officer 
and training committee which includes the provisions set 
forth in (1) and (2) above. 

(4) Giving full cooperation to the training officer in 
the coordination, implementation and administration of 
the district training program. 


[Order 75-1, § 132R-185-060, filed 3/6/75.] 
WAC 132R-185-070 Classified employees. Classi- 
fied employees will be responsible for: 


(1) Notifying their immediate supervisor of their de- 
sire to be included in the training program. 
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(2) Ensuring that the district is aware of their educa- 
tional and technical background by keeping their em- 
ployment records current. 

(3) Ensuring that their present work record is such 
that they would be considered for promotional 
opportunity. 

(4) Giving full cooperation in the process of identify- 
ing present and/or future training needs. 

(5) Attending training activities designed to meet 
identified training needs. 


[Order 75-1, § 132R-185-070, filed 3/6/75.] 


WAC 132R-185-080 Employee training records. All 
formalized training identified as training activities under 
this policy will be recorded in a master file as well as in 
the personnel file of the affected employees. Employees 
may submit any additional or new personal training ac- 
complishment, including documentation, to the training 
officer for inclusion in their personnel file. 

A copy of this policy and procedure and all records 
pertaining thereto, except those of a confidential nature, 
shall be kept on file in the training officer's office for 
review by all classified employees and appropriate par- 
ties. 


[Order 75-1, § 132R-185-080, filed 3/6/75.] 


Chapter 132R-190 WAC 


IMPLEMENTATION OF THE FAMILY 
EDUCATIONAL RIGHTS AND PRIVACY ACT OF 
1974 


WAC 

132R-190-010 Purpose. 

132R-190-020 Definitions. 

132R-190-030 Right of inspection. 

132R-190-035 Availability of directory information. 

132R-190-040 Access permitted to college and certain other officials 
without consent. 

132R-190-050 Distribution of information to others. 

132R-190-060 Notice of rights given under Family Educational 
Rights and Privacy Act of 1974. 

132R-190-070 Requests for access to student records. 

132R-190-080 Determination regarding records. 

132R-190-090 Hearing procedure. 

132R-190-100 Right of students to register objections. 

132R-190-110 Emergency release. 


WAC 132R-190-010 Purpose. The purpose of this 
chapter is to comply with the requirements of Public 
Law 93-380, § 513, of 1974, also annotated as 20 
U.S.C.A. 1232, which law represents amendments to the 
General Education Provisions Act. As indicated in the 
aforesaid law, its purpose is to assure the students at- 
tending institutions of higher education such as BIG 
BEND COMMUNITY COLLEGE shall have a right to inspect 
certain records and files intended for school use or made 
available to parties outside the college. 


[Order 76-9, § 132R—190-010, filed 3/9/76.] 


WAC 132R-190-020 Definitions. The following 
definitions shall apply in interpreting these regulations: 
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(1) "His" when used throughout these regulations 
shall accomplish reference to both male and female 
sexes. 

(2) "Education records" means those records, files, 
documents and other materials which contain informa- 
tion directly related to a student and are maintained by 
the college. The definition of "education records," how- 
ever, does not include any materials used by any college 
instructor in the course of assessing a student's academic 
performance, including but not limited to academic 
grades conferred, essays, tests, written evaluations given 
during the course of directed studies, and the like, nor 
materials maintained by the college's counceling center 
and the college's health services center, or by any other 
psychologist paraprofessional acting in his or her profes- 
sional or paraprofessional capacity for the benefit of the 
college, nor does it include campus security records. 

(3) "Disciplinary records" shall be kept separate and 
apart from academic records, and transcripts of a stu- 
dent's academic record shall contain no notation of any 
disciplinary action. Special precautions shall be exer- 
cised to insure that information from disciplinary or 
counseling files is not revealed to unauthorized persons. 
Provisions shall be made for periodic review and routine 
destruction of inactive disciplinary records by offices 
maintaining such records. 

(4) "Student" is defined as a person who is currently 
enrolled in a regularly scheduled class conducted at the 
college. Regularly scheduled classes shall include those 
classes occurring during fall, winter, spring and summer 
quarters and those classes in which residence credits are 
conferred regardless of the location. A person is a stu- 
dent for purposes of these regulations even though he is 
not currently enrolled in summer quarter but was regu- 
larly enrolled during the previous spring quarter. 


[Order 76-9, § 132R~190-020, filed 3/9/76.] 


WAC 132R-190-030 Right of inspection. Any stu- 
dent shall have a right, subject to the procedural re- 
quirements outlined in WAC 132R~-190-070 through 
132R-—190-090 of these regulations, to inspect any and 
all education records directly related to him that is in- 
tended for school use or is available for parties outside 
the school or school system. In the case of any education 
records relating to a student which also include infor- 
mation regarding another student, the responsible col- 
lege officials shall delete any personally identifiable 
information relating to the identity of such other stu- 
dent. 


[Order 76-9, § 132R-190-030, filed 3/9/76.] 


WAC 132R-190-035 Availability of directory infor- 
mation. Except as hereinafter provided, the following in- 
formation contained in a student's education records 
shall be available to members of the public: Student's 
name, address, telephone listing, date of birth, participa- 
tion in officially recognized activities and sports, weight 
and height of athletic teams, dates of athletic teams, 
dates of attendance at the college, degrees and awards 
received, and the most recent previous educational 
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agency or institution attended by the student. Such in- 
formation shall be deemed "directory information." The 
college will give public notice to students of the matters 
contained in the above—designated "directory informa- 
tion" that is available to members of the public at the 
time the student registers for enrollment in the academic 
quarter. On the day of such registration each student 
shall indicate on the college registration form whether he 
will not consent to the college's release of such directory 
information to others without his consent. 


[Order 76-9, § 132R-190-035, filed 3/9/76.] 


WAC 132R-190-040 Access permitted to college 
and certain other officials without consent. (1) The fol- 
lowing persons, individuals, agencies, or organizations 
shall be entitled to access to officials records, files, and 
data of any student, subject to the limitations outlined in 
subpart (2) of this section, WAC 132R-190-040, with- 
out written consent of the student: 

(a) Other school officials, including instructors within 
the college who have a legitimate educational interest; 

(b) Officials of other colleges, schools, or school sys- 
tems, upon the condition that the student is notified of 
the transfer and receives a copy of the record if he de- 
sires it and has the opportunity to challenge the content 
of the record, per the procedures outlined in WAC 
132R-190-090; 

(c) Authorized representatives of the Controller Gen- 
eral of the United States, the Secretary of Health, Edu- 
cation and Welfare, and administrative head of an 
education agency as defined in § 409 of Public Law 93- 
380, or state of Washington educational authorities; 
provided, that except when collection of personally iden- 
tifiable data is specifically authorized by federal law, 
any data collected by the controller general, the secre- 
tary, administrative head of a United States education 
agency or state educational authorities with respect to 
individual students shall not include information (in- 
cluding social security numbers) which permit the per- 
sonal identification of such students. 

(d) Authorized representatives of the Office of Edu- 
cation at the U.S. Department of Health, Education and 
Welfare, the Law Enforcement Assistance Administra- 
tion of the U.S. Department of Justice, the U.S. Veter- 
ans Administration, the Bureau of Indian Affairs, the 
Washington state department of social and health ser- 
vices, lending institutions receiving applications from 
students or granting to students financial aid, and indi- 
vidual organizations or institutions that provide scholar- 
ships to any applicant student when such organizations 
or individuals make requests for students’ education re- 
cords in connection with a student's application for, or 
receipt of, financial aid. 

(2) The college shall maintain a record, kept with the 
education records of each student, which will indicate all 
the agencies or organizations referenced in subpara- 
graphs (1)(b) and (1)(c) of this section which have re- 
quested or obtained access to the student's education 
records. The college employee who is the custodian 
charged with the maintenance of such student education 
records shall further indicate specifically the legitimate 
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interest each such agency or organization has in obtain- 
ing this information. 

(3) If any of the agencies or organizations described 
in subparagraphs (1)(b) or (1)(c) of this section, request 
access to the education records of ten or more students, 
they may do so on a form provided by the college that 
indicates the request is being made on a blanket basis. 
Such form shall also require the agency to identify the 
legitimate interest the agency has regarding student's 
education records. The college employee who is the cus- 
todian of each student education record requested by an 
agency or organization referenced in subparagraphs 
(1)(b) and (1)(c) of this section shall then enter in such 
education record notice of such agency's or organiza- 
tion's request and the place where the request may be 
found. 


[Order 76-9, § 132R—190-040, filed 3/9/76.] 


WAC 132R-190-050 Distribution of information to 
others. The college shall not furnish in any form any 
personally identifiable information contained in educa- 
tion records directly related to a student to any person, 
agency, or organization other than those designated in 
WAC 132R—190-040, unless it first obtains written 
consent from the student, which written consent also 
specifically identifies the records to be released, the rea- 
sons for such release, and to whom such personally 
identifiable information is to be released. In the case any 
such personally identifiable information contained in a 
student's education records is to be furnished in compli- 
ance with a judicial order or pursuant to a lawfully is- 
sued subpoena, the college shall notify the student in 
advance of compliance therewith. 


[Order 76-9, § 132R-190-050, filed 3/9/76.] 


WAC 132R-190-060 Notice of rights given under 
Family Educational Rights and Privacy Act of 1974. In 
accordance with the requirements of the aforesaid fed- 
eral statute, the college will make its best efforts to no- 
tify all students of their rights under this act. Such 
notification shall be done through the Washington Ad- 
ministrative Code procedures provided for by the Higher 
Education Administrative Procedures Act, and such 
other publications and media that the college deems ap- 
propriate. 


[Order 76-9, § 132R-190-060, filed 3/9/76.] 


WAC 132R-190-070 Requests for access to student 
records. (1) No personally identifiable information re- 
lating to a student's education records will be furnished 
to any person whatsoever unless such person makes a 
written request to do so and provides to the custodian of 
such records information sufficient to identify the re- 
questing party as a person who has a right to access to 
such records. By way of example and not limitation, a 
requesting party who identifies himself as a student to 
whom such record relates must provide a driver's license 
sufficient to establish the identity of such student. In the 
case of any persons in the category of those individuals, 
persons, agencies, or organizations identified in WAC 
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132R-190-040 no personally identifiable information 
contained in any student's education record will be dis- 
closed without providing information of the same type 
and nature as that required of a student plus other in- 
formation as the custodian of the record deems sufficient 
to ascertain the official capacity of such requesting 
party. 

[Order 76-9, § 132R-190-070, filed 3/9/76.] 


WAC 132R-190-080 Determination regarding re- 
cords. The college reserves the right to determine that a 
record regarding a student is not an education record or 
material defined in WAC 132R-190-020 or that the 
provision of personally identifiable information relating 
to a student was properly given to an authorized agency 
per WAC 132R-190-040. Such determination shall be 
made in writing and may be accomplished in consulta- 
tion with any of the records officers of the college as 
designated in chapter 132R-175 WAC. 


[Order 76-9, § 132R-190-080, filed 3/9/76.] 


WAC 132R-190-090 Hearing procedure. (1) Any 
person objecting to a denial of a request for any college 
record relating to a student, or any student who contests 
whether the transfer of any college record relating to 
him is permitted under these regulations, may petition 
for prompt review of such denial or written objection to 
transfer. Such written request shall: 

(a) Be served upon the public records officer provided 
for in chapter 132R-175 WAC; 

(b) Demand prompt review; and 

(c) In the case of objection to transfer, specifically 
reference the party to whom he does not want the record 
transferred and contain a written statement by the 
record custodian denying the person's request. Upon re- 
ceipt of a proper written objection to transfer of a stu- 
dent record, the college public records officer shall cause 
such records to not be transferred pending outcome of 
the hearing proceeding provided for in these regulations. 

(2) Within ten days after receipt of the written re- 
quest by a person petitioning for prompt review of a de- 
cision by a custodian of student records, the president of 
the college or any of his designees shall consider such 
petition. 

(3) The president or his designee may at the end of 
the ten day period either meet the objecting party's ob- 
jection and advise him of the same in writing, or in the 
alternative, set the matter up for a hearing before a 
hearing officer designated by the president or the presi- 
dent's designee. Such hearing shall be conducted within 
thirty days after the objecting party served his objections 
on the college's public records officer and shall be an in- 
formal hearing. The president or his designee shall de- 
termine the time and place for such hearing. At the 
hearing, the objecting party shall further explain and 
identify his exact purpose for seeking the record he has 
been denied or why he has lodged objections to transfer 
of a student record. Failure by the person requesting the 
review to appear at such informal hearing shall be 
deemed a waiver of that person's right to insist upon 
completion of the review of his request. 
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(4) During the course of the informal hearing con- 
ducted by the president, his designee, the person con- 
ducting hearing shall consider the obligation of the 
college to fully comply with the Family Educational 
Rights and Privacy Act, but shall also consider the ex- 
emptions provided in the course of these regulations. A 
record shall be made of the informal hearing by me- 
chanical transcriptions or any other means satisfactory 
to the college. 

(5) Within ten days after the hearing has occurred, 
the president, or his designee, or the hearing officer ap- 
pointed to conduct the informal hearing shall provide the 
objecting party with a written decision, which decision 
shall be binding upon the college and upon the objecting 
party. 

[Order 76-9, § 132R-190-090, filed 3/9/76.] 


WAC 132R-190-100 Right of students to register 
objections. Any student who objects to the accuracy or 
truthfulness of any information contained in any BIG 
BEND COMMUNITY COLLEGE education records or portion 
thereof that is related to him may submit to the college's 
public records officer his written views regarding the 
same, which written objection shall then be included in 
such education records provided, however, no student 
has any right to post his objections to academic grades 
and have the same appear on his academic transcripts. 


[Order 76-9, § 132R-190-100, filed 3/9/76.] 


WAC 132R-190-110 Emergency release. Informa- 
tion from education records may be released to appro- 
priate persons in connection with an emergency if the 
knowledge of such information is necessary to protect 
the health or safety of a student or other person(s). 


[Order 76-9, § 132R-190-1 10, filed 3/9/76.] 
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WAC 132R-195-010 Compliance with SEPA-- 
Guidelines. (1) It shall be the policy of Community Col- 
lege District #18 that capital projects proposed and de- 
veloped by the district shall comply with the provisions 
of chapter 43.21C RCW, the State Environmental Pol- 
icy Act (SEPA); chapter 197-10 WAC, guidelines for 
SEPA implementation; and WAC 131-24-030, SEPA 
implementation rules of the state board for community 
college education. 

(2) In compliance with WAC 197-10-820, the district 
president, or an administrative officer designated by the 
district president, shall be the "responsible official" for 
carrying out this policy. 

[Order 76-17, § 132R-195 (codified as WAC 132R-195-010), filed 
8/4/76.] 
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Chapter 132R-200 WAC 
POLICY ON PERSONNEL FILES 


WAC 
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WAC 132R-200-010 Policy on personnel files. The 
district shall maintain one personnel file for each aca- 
demic employee. This file shall be in the district person- 
nel office. No other personnel file shall be maintained by 
any other officer or administrator of the district. This 
shall not preclude the maintenance of all lawful payroll 
records by the business office nor maintenance of other 
essential records by appropriate personnel for the opera- 
tion of the institution. 


[Order 76-30, § 132R-200-010, filed 12/23/76.] 


WAC 132R-200-020 Right to examine and place 
material in file. Each academic employee shall have the 
right to review the entire contents of his/her personnel 
file. An association representative or the academic em- 
ployee's attorney may accompany such employee upon 
his/her request to review his personnel file. An academic 
employee shall have the right to answer in writing any 
complaints in his/her file and attach such answer(s) to 
the complaint(s). He/she shall also have the right to at- 
tach any other relevant supporting statement(s) or 


affidavit(s). 


[Order 76-30, § 132R—200-020, filed 12/23/76.] 
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WAC 132R-210-015 Purpose. The interests of Big 
Bend Community College and its employees will be fur- 
thered by the enactment of a system of personnel ad- 
ministration designed specifically to meet particular 
needs in connection with employer—employee relations in 
Big Bend College in Europe. The general purpose of 
these rules is to establish a system of personnel adminis- 
tration for Big Bend College—Europe, patterned after the 
higher education personnel board rules which is based on 
merit principles and scientific methods, and which gov- 
erns the appointment, promotion, transfer, layoff, re- 
cruitment, retention, classification and pay plans, 
removal, discipline, and welfare of employees covered by 
these rules. 


[Order 1, § 132R-—210-015, filed 7/28/77.] 


WAC 132R-210-020 Definitions. Unless the con- 
text clearly indicates otherwise, the words used in these 
rules have the meaning given in this section. 
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(1) "Allocation" — The assignment of an individual 
position to an appropriate class on the basis of the kind, 
difficulty, and responsibility of the work of the position. 

(2) "Allocation review committee" — An ad hoc com- 
mittee appointed by the personnel director to review and 
hear allocation appeals. 

(3) "Appointing authority" — A person or group of 
persons lawfully authorized to make appointments. 

(4) "Board" — The Big Bend Community College 
board of trustees. 

(5) "Class" — One or more positions sufficiently simi- 
lar with respect to duties and responsibilities that the 
same descriptive title may be used with propriety to des- 
ignate each position allocated to the class; that the same 
general qualification requirements are needed for per- 
formance of the duties of the class; that the same tests of 
fitness may be used to select employees; and that the 
same schedule of pay can be applied with equity to all 
positions in the class under the same or substantially the 
same employment conditions. 

(6) "Classified service" — All positions in Big Bend 
College—Europe not specifically exempted by these rules. 

(7) "Competitive service" — All positions in the classi- 
fied service for which a competitive examination is re- 
quired as a condition precedent to appointment. 

(8) "Demotion" — The change of an employee from a 
position in one class to a position in another class which 
has a lower maximum salary. 

(9) "Director" — The European director of Big Bend 
Community College. 

(10) "Dismissal" — The termination of an individual's 
employment for cause as specified in these rules. 

(11) "Eligible" — 

(a) An applicant for a position in the competitive 
service who has met the minimum qualifications for the 
class involved, has been admitted to and passed the ex- 
aminations, and has met all requirements for eligibility 
as stated on the bulletin board posting. 

(b) An applicant for a position in the noncompetitive 
service who has met all requirements for eligibility and 
passed the examination as stated on the bulletin board 
posting. 

(12) "Eligible list" — A list of eligible names estab- 
lished by the personnel officer for a class in accordance 
with these rules. 

(13) "Exempt position" — A position properly desig- 
nated as exempt from the application of these rules. 

(14) "Layoff" — A separation from service because of 
a lack of funds and/or curtailment of work and without 
fault on the part of the employee. 

(15) "Noncompetitive service" — All positions in the 
classified service for which a competitive examination is 
not required. 

(16) "Permanent employee" — An employee who has 
successfully completed a probationary period. 

(17) "Personnel officer" — The principal employee in 
each Big Bend College—Europe area organization re- 
sponsible for administrative and technical activities of 
the classified service within the area. 

(18) "Personnel director" — The personnel director of 
Big Bend College—Europe. 
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(19) "Position" — A group of current duties and re- 
sponsibilities requiring the full or part-time employment 
of one person. 

(20) "Probationary period" — The period of employ- 
ment beginning with the date of reemployment into, or 
original appointment of, the classified service and con- 
tinuing for six months. This does not apply to reinstate- 
ment following layoff. 

(21) "Promotion" — A change in status of a perma- 
nent employee from a position in one class to a position 
in a higher class having a higher maximum salary. 

(22) "Resignation" — A voluntary termination of 
employment. 

(23) "Suspension" — An enforced absence without pay 
for disciplinary purposes. 

(24) "Transfer" — The change of a permanent em- 
ployee, with no break in service, from one classified po- 
sition to another classified position in the same class. 

(25) "Employee organization" — Any lawful associa- 
tion, labor organization, federation, council, or brother- 
hood, having as one of its purposes the improvement of 
working conditions among employees, and which has 
filed a notice of intent to represent employees, with the 
personnel director in accordance with appropriate 
statutes. 

(26) "Collective bargaining" — The performance of 
the mutual obligation of the appointing authority and 
the certified exclusive bargaining representative to meet 
at reasonable times, to confer and bargain in good faith, 
and to execute a written agreement with respect to those 
personnel matters over which the appointing authority 
may lawfully exercise discretion; except that by such 
obligation neither party shall be compelled to agree to a 
proposal nor be required to make a concession, except as 
otherwise provided by these rules. 

(27) "Supervisor" — Any individual having authority, 
in the interest of the employer, to hire, transfer, suspend, 
layoff, recall, promote, discharge, assign, reward, or dis- 
cipline other employees, or responsibly to direct them or 
to adjust their grievances, or effectively to recommend 
such action if in connection with the foregoing the exer- 
cise of such authority is not of a merely routine or cleri- 
cal nature, but requires the use of independent 
judgment. 

(28) "Part-time employment" — Work of less than 
full-time employment in a regular schedule and with an 
understanding of continuing employment within the 
foreseeable future. Employees in part-time employment 
shall attain permanent part-time status after completion 
of the probationary period, except as specifically ex- 
empted in these rules. 

(29) "Temporary employment" — 

(a) Work performed in the absence of an employee on 
leave; 

(b) Extra work required at a work load peak or spe- 
cial projects, or cyclic work loads not to exceed one 
hundred eighty calendar days. 

(30) "Full-time employment" — Work consisting of 
forty hours per week except as otherwise identified in 
the compensation schedule and these rules. 
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(31) "Employing official" — An administrative or su- 
pervisory employee designated by the appointing author- 
ity to exercise responsibility for requesting certification, 
interviewing eligibles, and employing classified 
employees. 

(32) "Trial service" — The initial period of employ- 
ment following promotion, demotion or transfer into a 
class in which the employee has not held permanent 
status, beginning with the effective date of the change 
and continuing for six months. 

(33) “Layoff seniority" — Layoff seniority shall be 
measured as the last period of unbroken service in the 
classified service of Big Bend College—-Europe. Author- 
ized leave of absence or leave without pay shall not con- 
stitute a break in service, however, the time spent on 
such leave shall not be included in computing seniority 
except where required by statute and except in the case 
of positions established on the basis of an instructional 
year. Veterans and their unmarried widows as identified 
in WAC 132R-210-350 shall have added to their un- 
broken higher education service, the veteran's active 
military service to a maximum of five year's credit. 

(34) "Layoff unit" — A clearly identified organiza- 
tional structure, or substructure with persons employed 
to achieve a common goal or function under the direc- 
tion of a single official. A unit may consist of either an 
administrative entity or a geographically separated 
activity. 

(35) "Instructional year" — The schedule established 
annually by an institution to identify the period required 
to meet the educational requirements of a given aca- 
demic or training program. 

(36) "Disadvantaged" — An individual who is poor, as 
provided by the department of labor in federal guidelines 
defining poverty, does not have suitable employment and 
is one of the following: 

(a) A school drop-out; 

(b) A minority member; 

(c) Under twenty-two years of age; 

(d) Forty-five years of age or older; or 

(e) Handicapped. 

(37) "Handicapped person" — An individual who has 
a physical or mental disability which results in a sub- 
stantial barrier to employment, but who is qualified to 
perform the work in positions for which the particular 
disability itself does not prevent proper performance of 
the duties involved. 

(38) "Corrective employment program" — A program 
designed to increase the number of employees in under— 
represented groups to correct a condition of under—rep- 
resentation of such employees caused by present or past 
practices or other conditions which have resulted in lim- 
ited employment opportunity for members of the af- 
fected group. 

(a) "Under-representation" is defined as having fewer 
employees by racial or ethnic minority, handicap, or sex 
within a class or job category than: 

(i) Would reasonably be expected by their availability; 
or 
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(ii) Are included in the institution's approved correc- 
tive employment goal for that class or job category per 
WAC 132R-210-782(1); 

(b) "Availability" within a class or job category is the 
existence of qualified persons of the under—represented 
groups in the employed and unemployed work force in 
that class or job category within the defined recruitment 
area; 

(c) The "job categories" are those required in equal 
employment opportunity reports to federal agencies. 

(39) "Union shop" — A union membership provision 
which, as a condition of employment, requires all em- 
ployees within a bargaining unit to become members of 
an employee organization within thirty calendar days of 
the beginning of their employment in such unit or within 
thirty calendar days of the date of a union shop repre- 
sentative election, whichever is later. Exceptions may be 


made to mandatory membership if an employee has a- 


bona fide religious objection to membership in such or- 
ganization and pays a union shop representation fee. 

(40) "Union shop representative" — An employee or- 
ganization which is the exclusive representative of a 
bargaining unit that has been certified by the director as 
the union shop representative following an election 
wherein a majority of employees in the bargaining unit 
voted in favor of requiring membership in the employee 
organization as a condition of employment. 

(41) "Union shop representation fee" — Employees 
who are granted a nonassociation right based on reli- 
gious tenets or teachings of a church or religious body of 
which they are members, must pay a representation fee 
to the union shop representative. Such fee is equivalent 
to the regular dues of the employee organization minus 
any monthly premiums for union sponsored insurance 
programs. 

(42) "Administrative assistant exemption" — The di- 
rector may have an individual acting as his or her ad- 
ministrative assistant. The employee normally performs 
supportive work for his/her superior as an individual 
contributor without subordinates. 

(43) "Executive head exemption" — Executive heads 
of major academic or administrative divisions are analo- 
gous in the hierarchy to vice presidents, deans and 
chairmen. Directors may be executive heads as deter- 
mined by the board. An executive head is in charge of a 
separate budget unit and directs subordinates. 

(44) "Research exemption" — Individuals in research- 
exempt positions shall spend the majority of their time 
in one or more of the following activities: Identification 
and definition of research problems, design of ap- 
proaches or hypotheses and methodology to be used, de- 
sign or specific phases of research projects, analysis of 
results, development of conclusion and hypothesis, pres- 
entation of research results in published form. 

(45) "Counseling exemption" — Individuals in coun- 
seling-exempt positions are responsible for directing 
and/or participating in providing academic, athletic, 
medical, career, financial aid, student activity and/or 
personal counseling to students. Such activities include, 
but are not limited to, providing individual and group 
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guidance services using recognized professional tech- 
niques and practices. 

(46) "Extension and/or continuing education exemp- 
tion" — Individuals considered exempt in this category 
are responsible for originating and developing formal 
education programs for the general public, usually in- 
volving close contact with faculty and staff or training or 
consulting with specific groups in the community to en- 
able them to provide specialized training and/or services 
to the community. 

(47) "Graphic arts or publication exemption" — Indi- 
viduals qualifying for exemption under this section will 
be involved in performing selected graphic arts or publi- 
cation activities requiring prescribed academic prepara- 
tion or special training. Positions of this type are those 
which use special visual techniques, require original de- 
sign and layout and/or can be distinguished from posi- 
tions associated with the standard editorial functions. 

(48) "Principal assistant exemption" — Individuals 
qualifying for exemption under this section function as 
second in command in importance levels. The individual 
may perform many of the functions of his or her supe- 
rior in the superior's absence or alternatively have major 
administrative or program responsibilities. Reporting re- 
lationships will not be below that of the executive head. 
In some institutions an executive head may have more 
than one principal assistant as determined by the higher 
education personnel board. 

(49) "Grievance" — A dispute filed in accordance with 
a grievance procedure of a signed collective bargaining 
agreement. 


[Order 1, § 132R-210-020, filed 7/28/77.] 


WAC 132R-210-030 Scope. The provisions of these 
rules shall apply to all personnel of Big Bend College- 
Europe except those exempted under the provisions of 
WAC 132R-210-040. 


[Order 1, § 132R-210-030, filed 7/28/77.] 


WAC 132R-210-040 Exemptions. The following 
classifications, positions, and employees of Big Bend 
College-Europe are hereby exempted from coverage of 
these rules. 

(1) The director of Big Bend College—Europe, his ad- 
ministrative assistant, and all personnel employed by Big 
Bend Community College on contract or Big Bend 
Community College employees based in Moses Lake, 
Washington and temporarily employed in Europe. 

(2)(a) Students employed under separately funded 
student assistance work programs; or who are employed 
in a position directly related to the major field of study 
to provide training opportunity; or who are elected or 
appointed to student body offices or student organization 
positions such as student officers or student news staff 
members. 

(b) Persons employed in a position scheduled for less 
than twenty hours per week or on an intermittent em- 
ployment schedule. 

(c) Temporary employees filling positions identified in 
WAC 132R-210-020 (29)(b). 
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(d) Part-time professional consultants retained on an 
independent part-time or temporary basis such as physi- 
cians, architects, or other professional consultants em- 
ployed on an independent contractual relationship for 
advisory purposes and who do not perform administra- 
tive or supervisory duties. 

(3) The board may also exempt subject to the em- 
ployee's right of appeal to the classifications involving 
research activities, counseling of students extension of 
continuing education activities, graphic arts or publica- 
tions activities requiring prescribed academic prepara- 
tion or special training, and principal assistants to 
executive heads of major administrative or academic di- 
visions: Provided, That no nonacademic employee en- 
gaged in office, clerical, maintenance, or food and trades 
services will be exempted. 

(4) Any employee who feels that any classification 
should or should not be exempt, or any employee be- 
cause of academic qualifications which would enable 
such employee to teach and thus be exempt, may appeal 
to the board in the same manner as provided in WAC 
132R-210-445, et. seq. 

(5) Any employee having a classified service status in 
a position may take a temporary appointment in an ex- 
empt position, with the right to return to his regular po- 
sition, or to a like position, at the conclusion of such 
temporary appointment. 


[Order 1, § 132R—210-040, filed 7/28/77.] 


WAC 132R-210-060 Personnel director. (1) The 
board shall appoint a personnel director who shall be the 
chief personnel officer for Big Bend College—Europe. In 
preparing matters for consideration by the board and in 
coordinating this implementation of the board's rules 
and regulations, the personnel director shall work in 
conjunction with the Big Bend Community College per- 
sonnel director and the director of Big Bend College— 
Europe. 

(2) The personnel director shall, at least once each 
year, and at such other times as may be necessary, audit 
and review the personnel administration and manage- 
ment at each organizational unit in Europe, and file 
written reports with the president. Such audit of posi- 
tions which are required or authorized by chapter 28B- 
.16 RCW and Title 251 WAC. 

Position audits may include on-site position analysis 
and/or review of a position description form describing 
work which is performed. All relevant files and records 
of appointing authorities and personnel officers shall be 
made available to the director at any time. 

(3) The personnel director shall take any action nec- 
essary to ensure and enforce compliance with these rules. 
All files and records or appointing authorities and per- 
sonnel officers shall be made available to the personnel 
director at any time. 


[Order 1, § 132R~210-060, filed 7/28/77.] 


WAC 132R-210-070 Personnel officers. (1) Each 
area director shall be responsible for application of these 
rules in assigned area and may designate an employee to 
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perform duties as personnel officer. The personnel offi- 
cer shall direct, supervise, and manage administrative 
and technical personnel activities for the classified serv- 
ice, in total or in part consistent with policies established 
by the president, the director of Big Bend College—Eu- 
rope and the personnel director in accordance with the 
provisions of these rules. 

(2) These rules shall provide for local administration 
and management by the area directors subject to peri- 
odic audit and review by the personnel director of the 
following: 

(a) Appointment, 
employees. 

(b) Dismissal, suspension, or demotion of an 
employee. 

(c) Examinations for all positions in the competitive 
and noncompetitive service. 

(d) Probationary periods of six months and rejection 
therein. 

(e) Sick leaves and vacations. 

(f) Hours of work. 

(g) Layoffs when necessary and 
reemployment. 

(h) Allocation and reallocation of positions within the 
classification plans. 

(i) Training programs. 

(j) Maintenance of personnel records. 


promotion, and transfer of 


subsequent 


{Order 1, § 132R-210-070, filed 7/28/77.] 


CLASSIFICATION PLANS 


WAC 132R-210-110 Preparation. The personnel 
director shall prepare and may thereafter revise a com- 
prehensive classification plan for all positions. The plan 
shall be based on the compensation plans developed and 
approved by the higher education personnel board of the 
state of Washington. When complete, the plan will in- 
clude, for each classification, a specification including an 
appropriate title, a description of duties and responsibil- 
ities, the minimum requirements of training, experience 
and other qualifications, and designation of examination 
requirements. 


{Order 1, § 132R-210-110, filed 7/28/77.] 


WAC 132R-210-120 Adoption. The proposed class- 
ification plan and any subsequent proposed revisions 
thereto shall be submitted to the board of trustees for 
adoption, revision or rejection. The plan shall become 
effective as approved by the board. Thereafter, class 
titles so established shall be used in all personnel and fi- 
nancial records of Big Bend College—-Europe and in all 
recruitment and examination procedures. 


[Order 1, § 132R-210-120, filed 7/28/77.] 


WAC 132R-210-130 Interpretation of specifica- 
tions. The definitions in class specifications are descrip- 
tive. They are intended to indicate the kinds of positions 
that are allocated to the several classes as determined by 
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their duties and responsibilities, and are to be used as a 
guide for the appointing authority in assigning, direct- 
ing, and controlling the work of employees. The use of a 
particular expression or illustration as to duties shall not 
be held to exclude others not mentioned but which are of 
a same kind or quality. 


[Order 1, § 132R-210-130, filed 7/28/77.] 


WAC 132R-210-140 Use in examination. The class 
specifications shall be used as a basis for determining 
the suitability of candidates for employment. by supply- 
ing data basic to the preparation of qualifying tests and 
examinations. The specifications for any class shall con- 
stitute the basis and source of authority for the tests to 
be included in an examination for the class and for the 
evaluation of the qualifications of applicants. 


{Order 1, § 132R—210~-140, filed 7/28/77.] 


WAC 132R-210-150 Position allocation—-Reallo- 
cation. (1) The personnel officer shall allocate or reallo- 
cate each position in the classified service to. the 
appropriate class in classification plan. In determining 
the class to which the position should be allocated, spec- 
ifications describing each class shall be considered as a 
whole. Consideration should be given to the general du- 
ties, specific tasks, responsibilities, and relationships to 
other classes as a composite description of the kind of 
employment that the class is intended to embrace. 

(2) When there are permanent and substantive 
changes in the functions of a position involving the ad- 
dition, reduction, or modification of duties and responsi- 
bilities, the personnel officer will reallocate the position 
to the appropriate class. Employees affected by such ac- 
tion must be notified at least fifteen calendar days in 
advance of the effective date of the impending action. 
The notice will inform employees that an appeal is pro- 
vided in WAC 132R-210-170, may be exercised within 
thirty days of the effective date of the action. 


[Order 1, § 132R-210-150, filed 7/28/77.] 


WAC 132R-210-160 Position review. (1) An em- 
ployee or his representative may request a position re- 
view by the personnel officer. The request must be in 
writing and should describe the work assigned and per- 
formed, which is alleged to be outside of the class 
specification. 

(2) The personnel officer will investigate the position 
and issue in response, a written report within thirty days 
of receipt of the request. This may be extended by thirty 
days provided the affected employee is notified of the 
extension. The report must include a notice to the em- 
ployee that an appeal, as provided in WAC 132R-—210- 
170, may be exercised within thirty days of receipt of 
the report. If the report is not received within sixty days 
of the request, the employee may file an appeal with an 
allocation review committee through the personnel di- 
rector. 


[Order 1, § 132R-210-160, filed 7/28/77.] 
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WAC 132R-210-170 Allocation review committee. 
An allocation review committee shall be an ad hoc com- 
mittee appointed by the personnel director to review al- 
location appeals. Each committee shall be temporary, 
appointed on a one-time only basis for each appeal and 
shall be composed of three employees, one from each of 
the following employment categories: 

(1) One member from the classified service, employed 
in a class having a maximum salary equal to or greater 
than the class occupied by the appellant. 

(2) One member from the exempt administration 
management staff whose responsibility does not control, 
evaluate or otherwise have an affect on the appellant's 
work. 

(3) One member from the exempt teaching staff 
whose responsibility does not control, evaluate or other- 
wise have an affect on the appellant's work. 


[Order 1, § 132R-210-170, filed 7/28/77.] 


WAC 132R-210-175 Allocation appeal——Allocation 
review committee. (1) An employee or employee repre- 
sentative who disagrees with the allocation of a position 
may file a written appeal with the personnel director for 
review by an allocation review committee provided: 

(a) A local position review has been completed with a 
report submitted by the personnel officer in accord with 
WAC 132R-210-160, or 

(b) A position has been reallocated in accord with 
WAC 132R-210-150(2). The appellant should enclose 
information which will assist a committee to determine 
the proper allocation for the position. 

(2) Within thirty days, but prior to scheduling the 
appeal hearing with the allocation appeal committee, the 
personnel director will investigate the appeal and at- 
tempt to resolve the allocation to the satisfaction of all 
parties. This may be extended by thirty days provided 
the affected employee is given notice of the extension. If 
the allocation remains unresolved and the appeal is not 
withdrawn within fifteen days following the personnel 
director's review, the personnel director will schedule an 
appeal hearing with an allocation review committee. 

(3) Allocation appeals will be informal and will allow 
sufficient time for the parties to present facts pertinent 
to the proper allocation of the position. The appellant 
and respondent may be represented by any person of 
their choosing at an allocation hearing. In appeals heard 
by an allocation review committee, the committee shall 
issue a recommended decision within thirty days of the 
hearing. Within thirty days of service of the recom- 
mended decision, any party adversely affected may file 
exceptions, and thereafter, all parties may present writ- 
ten arguments upon exception to the college president. 
Within thirty days of receipt of the arguments upon ex- 
ceptions, the president will issue a decision which is final 
and binding. 

[Order 2, § 132R-210-175, filed 11/14/77; Order 1, § 132R-210- 
175, filed 7/28/77] 


WAC 132R-210-180 Position reallocation——Effect 
on incumbent. (1) An employee occupying a position that 
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is reallocated to a class with a higher maximum salary, 
is affected as follows: 

(a) When reallocation is a result of an accumulation 
of duties by the incumbent over a period of at least six 
months, the incumbent may elect to remain in the posi- 
tion subject to the conditions in (4) below; 

(b) When reallocation will require immediate changes 
in the duties of the position, it will be filled in accord 
with WAC 132R-210-700 [WAC 132R~-210-701 
through 132R—210—784], recruitment, examination, cer- 
tification, appointment. The incumbent will be given an 
opportunity to compete on a promotional basis. 

(2) An employee occupying a position which is reallo- 
cated to a class with a lower maximum salary has the 
following options: 

(a) The employee may transfer to a vacant position in 
a class for which he is qualified; or 

(b) Demote with the position; or 

(c) Be subject to layoff in accordance with the layoff 
provisions of these rules. 

(3) When reallocation results because the board has 
created, abolished or modified a class, the incumbent 
will remain in the position and the following rules will 
apply: 

(a) Employees occupying position reallocated to a 
class with a lower salary maximum will be placed at a 
step in the salary range which is equal to his/her current 
salary and will be allowed to achieve the salary maxi- 
mum of his/her former class at the time of reallocation. 
The employee will lose the right to such salary mainte- 
nance if he/she voluntarily demotes, promotes or trans- 
fers to another class. 

(b) Employees occupying positions reallocated to a 
class with a higher salary maximum will receive an in- 
crease in accordance with the provisions of WAC 132R- 
210-265; 

(c) Reallocations which result from a classification 
abolishment will be retroactive to the effective date of 
the board's action. 

(4) An incumbent whose position is reallocated as 
provided above may remain in a position following real- 
location providing that he/she meets the minimum qual- 
ifications of the class. The minimum qualifications may 
be waived by the director upon request of the personnel 
officer if it is determined that the incumbent has suffi- 
cient experience to satisfactorily perform the duties of 
the class. Successful completion of the higher level du- 
ties by the incumbent for at least six months satisfies the 
examination requirement. Documentation of such service 
shall be kept on file for each reallocation request ap- 
proved. 


[Order 1, § 132R-210-180, filed 7/28/77.] 


COMPENSATION PLANS 


WAC 132R-210-210 Compensation plans. The per- 
sonnel director shall prepare compensation plans for all 
classes. The plans shall be the same as the compensation 
plans for Big Bend Community College in Moses Lake, 
Washington, except that the plans may contain special 
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provisions designed for operating conditions in the Euro- 
pean area. The plans shall provide for: 

(1) Full compensation to each employee for all work 
assigned and performed. 

(2) Salary range schedules including regular incre- 
ment increases based upon length of service for all em- 
ployees whose standards of performance are such as to 
permit them to retain job status in the classified service. 

(3) Assignment of each class to a salary range or not 
less than prevailing rates in Washington state private in- 
dustries, and other governmental units, for positions of a 
similar nature and which shall be competitive in Euro- 
pean locations. 

(4) Equal pay for similar duties, responsibilities, and 
qualifications among classes. 

(5) Such provisions as are necessary to describe basic 
compensation policies for the European location. 


[Order 1, § 132R-210-210, filed 7/28/77.] 


WAC 132R-210-220 Compensation plans—-Adop- 
tion. The proposed compensation plans shall be submit- 
ted to the board by the personnel director for adoption, 
revision, or rejection. 


[Order 1, § 132R-210-220, filed 7/28/77.] 


WAC 132R-210-230 Salary—Limits. The basic 
compensation rate for all employees shall be within the 
salary range assigned to the class, unless a different rate 
is set by the board because of special circumstances. 


[Order 1, § 132R-210-230, filed 7/28/77,] 


WAC 132R-210-240 Salary--Entrance. The en- 
trance salary for any employee shall be the minimum 
salary step of the range unless the prospective appointing 
authority has received authorization from the personnel 
officer for a higher entrance salary step. Each institution 
shall maintain records of appointments above the mini- 
mum for periodic audit by the personnel director. 


[Order 1, § 132R-210-240, filed 7/28/77.] 


WAC 132R-210-250 Salary--Periodic increment. 
Employees whose standards of performance permit them 
to retain job status in the classified service shall receive 
periodic increments within the steps of the salary range. 
Such periodic increments shall be in addition to the in- 
creases resulting from promotion or to any salary in- 
crease adopted by the board. 


[Order 1, § 132R-210-250, filed 7/28/77.] 


WAC 132R-210-260 Salary—-Periodic increment 
date. (1) The periodic increment date for employees ap- 
pointed at the first step of the range shall be the date on 
which permanent status is achieved. The periodic incre- 
ment date of employees appointed at a salary step above 
the first step shall be one year from the date of proba- 
tionary appointment. The periodic increment date shall 
be adjusted to the date of completion of trial service fol- 
lowing promotion. The salary of each employee shall be 
increased two steps on the periodic increment date and 
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annually thereafter on the periodic increment date until 
the maximum step of the range is reached. 

(2) The periodic increment date shall remain un- 
changed except: 

(a) For leave of absence without pay for ten or more 
consecutive working days, in which case the date will be 
extended by one month for each month in which the 
employee is on such leave; except as provided by WAC 
132R-—210-862; 

(b) That the periodic increment date of employees oc- 
cupying instructional year positions will be extended on 
a month for month basis when a leave of absence with- 
out pay, in conjunction with the instructional year, ex- 
ceeds ninety calendar days; 

(c) Upon promotion in which case the existing peri- 
odic increment date will be abolished and a new periodic 
increment date will be established upon the successful 
completion of the trial service period. In the event the 
promoted employee is reverted during the trial service 
period, the previous periodic increment date will be 
revived; 

(3) The effective date for payment of periodic incre- 
ments shall be; 

(a) The first of the current month for periodic incre- 
ment dates occurring between the first and the fifteenth 
of a month; or 

(b) The first of the following month for periodic in- 
crement dates occurring between the sixteenth and the 
end of a month. 


[Order 1, § 132R-210-260, filed 7/28/77.] 


WAC 132R-210-265 Salary--Promotion. An em- 
ployee who is promoted shall be paid at the salary step 
which represents at least a two step increase over the 
salary received immediately prior to promotion, provided 
such increase: 

(1) Is not less than the first step of the new range; 

(2) Does not exceed the top step of the new range. 


[Order 1, § 132R-210—265, filed 7/28/77.] 


WAC 132R-210-270 Salary--Survey. (1) When 
adjustment in salary range is based on a change in the 
Big Bend Community College home campus compensa- 
tion plan which resulted from a salary survey and there 
is no change in class concept, duties and responsibilities: 

(a) Employee shall retain existing appointment status; 

(b) Employees’ salary shall be adjusted to the same 
step in the new range held in the previous range. 


[Order 1, § 132R-210-270, filed 7/28/77.] 


WAC 132R-210-275 Salary—-Part-time employ- 
ment computation. Part-time employment shall be com- 
pensated on the basis of the ratio of hours worked to 
those required for full-time employees. 


[Order 1, § 132R-210-275, filed 7/28/77.] 


WAC 132R-210-280 Salary—-Overtime records. A 
record of each overtime accrual and compensation sepa- 
rate from the scheduled work and compensation records 
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shall be maintained by each European division employ- 
ment unit. Such records shall be subject to review by the 
personnel director. 


{Order 1, § 132R—210-280, filed 7/28/77.] 


RESIGNATION--LAYOFF 


WAC 132R-210-310 Separation. Resignation, re- 
tirement, layoff, dismissal shall constitute separation 
from service. 


[Order 1, § 132R-210-310, filed 7/28/77.] 


WAC 132R-210-320 Resignation. Any employee 
may resign from service and should present his resigna- 
tion in writing to the appointing authority. To resign in 
good standing an employee must give at least two calen- 
dar weeks’ notice, unless the appointing authority waives 
the notice requirement. Such resignation shall be 
promptly forwarded to the personnel officer by the ap- 
pointing authority. 


[Order 1, § 132R-210-320, filed 7/28/77.] 


WAC 132R-210-330 Layoff. (1) An appointing au- 
thority may separate or reduce the number of working 
hours or the work year of an employee without prejudice 
because of lack of funds, curtailment of work, or good 
faith reorganization for efficiency purposes. Each such 
employee shall receive written notice of options in lieu of 
layoff. The option period shall be for no less than three 
working days. Written notice of at least fifteen calendar 
days must be given to the employee after he/she has se- 
lected one of his/her options or upon completion of the 
option period. 

(2) Big Bend College—Europe shall develop a layoff 
procedure based upon layoff seniority which shall in- 
clude clearly identified units, in order to minimize the 
disruption of the total operation. 

(3) The layoff procedure shall provide for veterans 
preference for eligible veterans and their unmarried 
widows as defined in WAC 132R-—210-350. 

(4) In a layoff action involving a position for which a 
particular sex is a bona fide occupational requirement, 
as approved by the Washington state human rights 
commission, the most senior employee meeting the occu- 
pational requirements may be retained in the position 
over: more senior employees in such class who do not 
meet the occupational requirement. 

(5) Within the layoff unit, a permanent status em- 
ployee scheduled for layoff shall be offered employment 
options in classifications paid at the same level or lower 
that are: l 

(a) Classifications in which the employee has held 
permanent status; 

(b) Lower classifications in the same class series for 
which the employee is qualified; 

(c) The employee may exercise either option provided 
that the employee being replaced is the least senior in 
the classification and has less layoff seniority than the 
employee replacing him/her. 
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(6) No permanent employee shall be separated 
through layoff except as provided in WAC 132R-210- 
335, without being offered those positions in classes for 
which he/she meets the minimum requirements and 
passes the qualifying examination currently being held 
by temporary, provisional, or probationary employees. 
Exercise of this option is limited to those employees 
scheduled for layoff who have exhausted option rights 
within their layoff units as provided in WAC 132R- 
210-330(5). 

(7) In order to be offered a layoff option to a position 
for which selective certification as identified in WAC 
132R-210-752 (1)(a) has been authorized by the per- 
sonnel officer, the employee must possess the required 
prerequisite skills called for in the selective certification. 

(8) When it is determined that layoffs will occur 
within a unit, the personnel officer will: 

(a) Provide a copy of the institution reduction in force 
procedure to all employees subject to layoff. 

(b) Advise each employee of options in lieu of layoff 
available, inċluding specific positions for which he/she is 
eligible under WAC 132R-210-330(6). 

(c) Advise each employee of the specific layoff list 
classifications for which he/she will qualify upon 
separation. 

(d) Advise each employee of the right to appeal 
his/her layoff per WAC 132R-210-445. 

(9) The college shall have on file a layoff procedure 
approved by the board. 


{Order 1, § 132R-210-330, filed 7/28/77.] 


WAC 132R-210-335 Layoff--Special employment 
programs. (1) The college, when participating in special 
employment programs qualifying under the conditions 
identified in WAC 132R-—210-784, shall establish spe- 
cial employment program layoff units. 

(2) Employment options of individuals being laid off 
from positions in special employment programs are lim- 
ited to positions within the unit and/or program for 
which the employee qualifies. 

(3) Within the special employment program layoff 
unit, a permanent status employee scheduled for layoff 
from service within the class shall be offered employ- 
ment options in classifications paid at the same level or 
lower that are: 

(a) Classifications in which the employee has held 
permanent status; 

(b) Lower classifications in the same class series for 
which the employee is qualified; 

(c) The employee may exercise either option provided 
that the employee being replaced is the least senior in 
the classification and has less layoff seniority than the 
employee replacing him/her. 

(4) The names of employees scheduled for layoff or 
actually laid off from service within a class shall be 
placed on the special employment program layoff list as 
provided in WAC 132R-210-736. 


[Order 1, § 132R—210-335, filed 7/28/77.] 


WAC 132R-210-340 Layoff lists. The names of 
permanent and probationary employees who have been 
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laid off from service within a class or from service to the 
institution shall be placed on the eligible lists for those 
classes in which they have held permanent status, pro- 
bationary or trial service appointments from any of 
which they had not been rejected, demoted or dismissed, 
and in addition those lists for all lower classifications in 
the same class series for which the employee is qualified. 
Layoff lists shall be area—wide with eligibles ranked ac- 
cording to layoff seniority as defined in WAC 132R- 
210-020(33). Eligibles certified from such lists shall be 
reemployed in preference to all other eligibles. 


[Order 1, § 132R-210-340, filed 7/28/77.] 


WAC 132R-210-350 Veterans retention preference. 
(1) For the purpose of this section veteran means any 
person who has one or more years in active military 
service in any branch of the armed forces of the United 
States or who has less than one year's service and is dis- 
charged with a disability incurred in the line of duty or 
is discharged at the convenience of the government and 
who upon termination of such service has received an 
honorable discharge, a discharge for physical reasons 
with an honorable record, or a release from active mili- 
tary service with evidence of service other than that for 
which an undesirable, bad, conduct, or dishonorable dis- 
charge is given. 

(2) Veterans as defined in WAC 132R-210-350(1) 
shall have added to their unbroken service in an institu- 
tion of higher education, their total active military serv- 
ice, not to exceed five years. The combined total of 
unbroken institutional employment and active military 
service will constitute the veterans' layoff seniority. 

(3) The unmarried widow of an eligible veteran shall 
be entitled to veterans retention benefits as outlined in 
WAC 132R-—210-350 (1) and (2) regardless of the vet- 
eran's length of active military service. 

(4) For the purpose of this rule "veteran" shall not 
include any person who as a veteran retired with twenty 
or more years' active military service and has military 
retirement pay in excess of $500 per month. 


[Order 1, § 132R-210-350, filed 7/28/77.] 


WAC 132R-210-360 Europe-wide layoff list. (1) A 
permanent employee on layoff status or scheduled for 
layoff shall be offered the option of placement on the 
layoff lists at all of the areas of Big Bend College—Eu- 
rope for the classes in which they have held permanent 
status appointment and lower classes in the same class 
series, or equivalent classes for which they qualify and 
pass a qualifying examination. This option must be ex- 
ercised by the affected employee within thirty days of 
the effective date of layoff. 

(2) Employees shall be ranked by their total layoff 
seniority as measured by their last period of unbroken 
service in the classified service of the college, either in 
Europe or the state. 

(3) The duration of eligibility on this list shall be one 
year from the date of placement on the list. 

(4) Referral from this list shall be on a rule of three. 

(5) Employees appointed from this list shall be cred- 
ited with unused sick leave accrued at the time of layoff. 
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Annual leave shall be computed as provided in WAC 
132R-210-820. 

(6) The college will provide each employee scheduled 
for layoff with a copy of this rule and a listing of em- 
ployment areas they may contact. 

(7) Certification from the Europe-wide layoff list 
shall be after area—wide promotional lists and prior to 
the open competitive /noncompetitive lists. 


[Order 1, § 132R-210-360, filed 7/28/77.] 


DISCIPLINE, DISMISSAL, APPEAL 


WAC 132R-210-405 Demotion—-Suspension-- 
Reduction—-—Dismissal--Causes. Appointing authorities 
may demote, suspend, reduce in salary, or dismiss an 
employee under their jurisdiction for any of the follow- 
ing causes: 

(1) Neglect of duty. 

(2) Inefficiency. 

(3) Incompetence. 

(4) Insubordination. 

(5) Conviction of a crime involving moral turpitude. 

(6) Malfeasance. 

(7) Cross [Gross] misconduct. 

(8) Physical or mental incapacity. 

(9) Willful violation of the published institution, re- 
lated board of higher education personnel board rules or 
regulations. 

(10) Mistreatment or abuse of fellow workers or 
members of the public. 

(11) Conflict of interest. 


[Order 1, § 132R-210-405, filed 7/28/77.] 


WAC 132R-210-410 Reduction--Demotion—- 
Procedure. Appointing authorities may reduce the salary 
of a permanent employee within the range or may de- 
mote an employee to a position at a lesser pay range for 
which he meets the minimum qualifications. Specified 
charges in writing for either of these actions shall be 
furnished to the employee and a copy filed with the per- 
sonnel director at least fifteen calendar days prior to the 
effective date of the action. 


[Order 1, § 132R—210-410, filed 7/28/77.] 


WAC 132R-210-415 Suspension--Grounds for-- 
Duration—-Notice. Appointing authorities may suspend 
any employee without pay for cause as specified in these 
rules for a period not exceeding fifteen calendar days as 
a single penalty; or for a total of thirty calendar days in 
any calendar year as an accumulation of several penal- 
ties. The specified charges and duration of the action 
shall be furnished to the employee with a copy to the 
personnel director postmarked within three calendar 
days after the suspension became or becomes effective. 
Notice to the employee shall be furnished in the manner 
as for dismissal. 


[Order 1, § 132R-210-415, filed 7/28/77.] 


WAC 132R-210-420 Dismissal--Grounds for-- 
Notice. Appointing authorities may dismiss a permanent 
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employee for cause as specified in these rules. The em- 
ployee shall be furnished with specified charges in writ- 
ing at least fifteen calendar days prior to the effective 
date of the action. The notification shall be furnished 
directly to the employee during working hours, or if this 
is not possible because of the absence of the employee on 
his regularly scheduled working day, mailed by certified 
letter to the employee's last known address. If the noti- 
fication is furnished directly to the employee, the day it 
was furnished shall be counted as a day of notice. If the 
notification is mailed, the notice shall be considered re- 
ceived the same day it is postmarked. A copy of the 
specified charges shall be transmitted to the personnel 
director and postmarked within three calendar days after 
the effective date. 


[Order 1, § 132R-210-420, filed 7/28/77.] 


WAC 132R-210-425 Probationary period——Rejec- 
tion. An appointing authority may reject an employee 
who has not completed a probationary period. Written 
notice of the action must be given to the employee at 
least one workday (eight hours) prior to the effective 
date of the action. Written notice should be given di- 
rectly to the employee. If the employee is unavailable, 
notification shall be by certified mail. In such case, the 
notice shall be considered received the day after it is 
postmarked. A probationary employee may not appeal 
rejection. 


[Order 1, § 132R-210-425, filed 7/28/77.] 


WAC 132R-210-430 Dismissal, suspension——Con- 
currently--Notice. (1) A permanent employee may be 
suspended without pay for cause as specified in these 
rules if the appointing authority believes the good of the 
service requires the immediate separation of an em- 
ployee also being dismissed. 

(2) The suspended employee may also be dismissed in 
the manner set forth in these rules. 

(3) The appointing authority, when applying an im- 
mediate suspension followed by dismissal, shall notify 
the employee of each action. The notification of suspen- 
sion shall state specified charges justifying immediate 
removal from staff in addition to the specified charges in 
support of the dismissal. 


[Order 1, § 132R-210--430, filed 7/28/77] 


WAC 132R-210-435 Unauthorized absence—-Pre- 
sumption of resignation--Notice. An employee may be 
presumed to have resigned his/her position when there 
has been an absence without authorized leave from the 
job for a period of five consecutive working days. There- 
after, a notice acknowledging the presumption of resig- 
nation shall be sent by certified mail to the last known 
address of the employee with a copy to the director. 
Within five days of the date of mailing, the employee 
may petition the appointing authority for reinstatement 
upon proof that the absence was involuntary or unavoid- 
able. If the employee is not reinstated, notification shall 
be given advising of the right to appeal per Big Bend 
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Community College, employment policies and proce- 
dures of professional staff. 


[Order 1, § 132R-210-435, filed 7/28/77.] 


WAC 132R-210-440 Demotion, suspension——Re- 
duction——Dismissal-- Withdrawal of charges by appoint- 
ing authority--Time limitation. Appointing authorities 
may, within the limitations and in accordance with the 
provisions of these rules, withdraw or modify any of the 
above actions within a period of sixty calendar days, but 
not after an appeal has been heard. 


[Order 1, § 132R-210—440, filed 7/28/77.] 


WAC 132R-210-445 Appeals from demotion, sus- 
pension, reduction, dismissal. Any permanent employee 
who has completed a probationary period and is de- 
moted, suspended, reduced, or dismissed; may appeal 
such actions. Any permanent employee who has been 
suspended or laid off may appeal such action. Appeals 
must be made in writing and filed in the office of the 
personnel director within thirty days after the effective 
date of the action appealed. 


{Order 1, § 132R-210-445, filed 7/28/77.] 


WAC 132R-210-450 Appeals—-Receipt—-Proce- 
dure. The director shall forward the written notice of 
appeal to the European project director and the area 
concerned and aid in arranging an appeal hearing as 
soon as possible. The hearing shall be conducted within 
thirty days after receipt of the appeal by the personnel 
director. 


[Order 1, § 132R—210—450, filed 7/28/77.] 


WAC 132R-210-455 Appeals--Hearings. Hearings 
on such appeals shall be open to the public, except for 
cases in which there is substantial reason for not having 
an open hearing, or in cases where the employee so re- 
quests, and shall be informal with technical rules of evi- 
dence not applying to the proceedings except the rules of 
privilege recognized by law. The employee and other 
concerned parties shall be notified reasonably in advance 
of the hearing and may select representatives of their 
choosing, present and cross—examine witnesses and give 
evidence. 


[Order 1, § 132R-210—455, filed 7/28/77.] 


WAC 132R-210-460 Written notice of findings. 
The European project director shall notify interested 
parties in writing of findings and recommended action 
and such notice shall be binding unless a request for re- 
view by the president is received by the personnel direc- 
tor as provided in WAC 132R—210-465. 


{Order 1, § 132R-210-460, filed 7/28/77.] 


WAC 132R-210-465 Request for review. Request 
for review of the action of the European project director 
must be made in writing by the employee, his/her rep- 
resentative, or the employing official within fifteen days 
of the mailing of written notice and must contain the 
reasons for such review. 
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[Order 1, § 132R-210-~465, filed 7/28/77.] 


WAC 132R-210-470 Ruling on review. Within 
thirty days of receipt of notice per WAC 132R-—210- 
465, the president will issue a ruling either affirming or 
modifying the European project director's action and 
said ruling will be final. 


{Order 1, § 132R-210-470, filed 7/28/77.] 


COLLECTIVE BARGAINING 


WAC 132R-210-505 Purpose. The general purpose 
of this chapter is to define the collective bargaining 
rights of employees and to define unfair labor practices. 


[Order 1, § 132R-210-505, filed 7/28/77.] 


WAC 132R-210-510 Rights of employees. Classi- 
fied employees shall have, and shall be protected in the 
exercise of the right, freely and without fear of penalty 
or reprisal, to form, join, and assist any employee or- 
ganization or to refrain therefrom, except as provided by 
law. 


[Order 1, § 132R~210-510, filed 7/28/77.] 


WAC 132R-210-520 Employee organization filing 
requirements. Any employee organization authorized to 
represent employees before the board or in collective 
bargaining with an appointing authority must first file a 
notice of intent to represent employees with the person- 
nel director. Such notice of intent to represent employees 
must set forth the name of the employee organization, 
the name of an agent authorized to speak on its behalf; a 
mailing address and telephone number; a general de- 
scription of the types of employment falling within the 
intended area of representation and the number of clas- 
sified employees that are presently members of the em- 
ployee organization; a copy of a constitution, bylaws, or 
any other documents defining powers and authorizing 
representation. The personnel director shall, after verifi- 
cation of the documents submitted and securing ap- 
proval of the project director, notify the board of the 
employee organizations request. 


[Order 1, § 132R-210~520, filed 7/28/77.] 


WAC 132R-210-570 Unfair labor practices for 
management-employee. (1) It shall be an unfair labor 
practice for the college: 

(a) To interfere with, restrain, or coerce employees in 
the exercise of their rights guaranteed by law and rules 
adopted thereunder. 

(b) To control, dominate, or interfere with a bargain- 
ing representative. 

(c) To discriminate against an employee who has filed 
an unfair labor practice charge. 

(d) To refuse to engage in collective bargaining. 

(2) It shall be an unfair labor practice for employee 
organizations or employees: 

(a) To interfere with, restrain, or coerce employees in 
the exercise of their rights guaranteed by law and rules 
adopted thereunder. 
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(b) To induce the college to commit an unfair labor 
practice. 

(c) To discriminate against an employee who has filed 
an unfair labor practice charge. 

(d) To refuse to engage in collective bargaining. 


(Order 1, § 132R-210-570, filed 7/28/77.] 


RIGHT TO APPEAL 


WAC 132R-210-620 Right to appeal. The following 
appeal rights shall supersede existing rules governing 
appeals adopted by the college pursuant to chapter 41.06 
RCW: 

(1) An applicant whose application has been rejected 
or having been admitted to an examination feels his ex- 
amination or grade unfair, in error, or not applied or ar- 
rived at uniformly; or 

(2) An eligible whose name has been removed from 
eligible list; or 

(3) Any employee, employee representative or ap- 
pointing authority desiring to contest the application of 
these rules, or any rule or regulation adopted pursuant 
to chapter 41.06 RCW. Any appeal to the board shall be 
in writing and shall be filed in the office of the personnel 
director within thirty days after the effective date of the 
action appealed. The provisions of WAC 132R-210—450 
shall apply to this section. 


[Order 1, § 132R-210-620, filed 7/28/77.] 


WAC 132R-210-630 Remedial action, (1) When it 
has been determined that an individual has served six 
consecutive months in the college in a position subject to 
these rules but whose appointment by the college has not 
been in accordance with the provisions of these rules, 
and the employee was not a party to the willful disre- 
gard of the rules, the board may take such appropriate 
action as to confer permanent status, set provision for 
salary maintenance, establish appropriate seniority, de- 
termine accrual of benefits, and such other actions as 
may be determined appropriate pursuant to the best 
standards of personnel administration. 

(2) The board may delegate administration of the 
provisions of WAC 132R-210-630(1) to the European 
project director, subject to the taking of exceptions to 
the European project director's order in the same man- 
ner as set forth in RCW 28B.16.170 and WAC 132R- 
210-465. 


[Order 1, § 132R-210-630, filed 7/28/77.] 


RECRUITMENT--EXAMINATION-- 
CERTIFICATION--APPOINTMENT 


WAC 132R-210-701 Recruitment--Examination—- 
General rules. (1) Appointment to positions in the classi- 
fied service shall be made according to merit and suit- 
ability. Merit and suitability in the classified service 
shall be ascertained by an appropriate examination for 
each classification which shall be developed and pub- 
lished by the higher education personnel board. Such 


[Title 132R WAC—p 39] 


132R-210-701 


examinations shall be utilized by the European division 
when available, 

(2) An examination is any formal, scored, quantified 
measure or assessment used as the basis for a personnel 
selection decision. It may include written, oral physical 
or performance tests, evaluation of experience and train- 
ing; or any combination of these. It may take into con- 
sideration such factors as education, experience, physical 
fitness, performance appraisal, and any other qualifica- 
tions which properly enter into the determination of the 
relative fitness of applicants. 

(3) Competitive examinations are not required for the 
establishment of eligible lists in the noncompetitive serv- 
ice. 


[Order 1, § 132R-210-701, filed 7/28/77.] 


WAC 132R-210-702 Examination notice. (1) The 
personnel director or his delegates are responsible for 
determining when to open an eligible list and conduct 
examination. The personnel director shall develop and 
maintain on file a procedure by which employees who 
have indicated an interest in promotion through the es- 
tablished procedure are made aware of promotional op- 
portunities within the organizational unit. 

(2) Public notice of examinations to establish lists of 
employment eligibles shall be made via bulletin board 
posting, for the duration of the announcement, and such 
other publicity as warranted in the interest of attracting 
adequate numbers of qualified applicants. The minimum 
period for posting employment bulletins will be seven 
calendar days. For an open competitive posting, the per- 
sonnel director may authorize a shorter minimum post- 
ing period upon receipt of a written request from the 
area personnel officer. 


{Order 1, § 132R-—210-702, filed 7/28/77.] 


WAC 132R-210-704 Recruitment notice-—Content. 
(1) Bulletin board postings shall specify as a minimum 
the title and salary range of the class for which the eli- 
gible list is open; the nature of the work to be per- 
formed; the experience and training required; the time, 
place and manner of making application; the necessary 
qualifications established for admission to the examina- 
tion; the type of examination required for the class. 

(2) When the personnel officer elects to limit the 
number of eligibles to be placed on the noncompetitive 
eligible list or admitted to the entire examination, as 
provided in WAC 132R-210-—712, such information 
shall be included in the bulletin board posting. 


[Order 1, § 132R-210-704, filed 7/28/77.] 


WAC 132R-210-706 Recruitment notice--Dura- 
tion. Recruitment notices shall be of two types, those 
having definite duration and those having indefinite du- 
ration during which application may be made. Prior to 
closing a notice published for an indefinite period, public 
notice of at least seven calendar days shall be given. 


[Order 1, § 132R-210-706, filed 7/28/77.] 
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WAC 132R-210-708 Eligible list modification—- 
Training. Notwithstanding other provisions of these 
rules, employees meeting the conditions outlined in 
WAC 132R-210-950(3), Training—General provisions, 
may be examined without posting a recruitment notice. 


[Order 1, § 132R-210-—708, filed 7/28/77.] 


WAC 132R-210-710 Examination administration. 
Examinations shall be held at such times and places as 
in the judgment of the delegated personnel officer, most 
nearly meet the convenience of applicants, practicability 
of administration, and needs of the service, provided 
employee/applicants suffer no loss in regular salary as a 
result of participating in examinations conducted during 
their regularly scheduled working hours. Examinations 
shall be conducted by the personnel officers or his/her 
designee and shall be administered in accordance with 
standards and procedures designated by the personnel 
director. 


[Order 1, § 132R-210-710, filed 7/28/77.] 


WAC 132R-210-712 Examination--Eligibility. (1) 
Examinations shall be open to all applicants who meet 
the minimum qualifications and other requirements for 
the class, except that promotional examinations shall be 
limited to permanent employees of the classified service. 
Promotional examinations may be opened on an organi- 
zational or institution—-wide basis, whichever is deter- 
mined to be in the best interest of the service by the 
personnel director. 

(2) When it is determined to be in the best interest of 
the service due to technical, administrative or other 
specialized skills required, and when it has been deter- 
mined that an insufficient number of qualified promo- 
tional candidates exists, the personnel officer may open 
an eligibility list to open competitive and promotional 
applicants simultaneously; the names of all persons who 
achieve passing scores will be ranked on one list. 

(3) The personnel officer may declare in advance the 
number of persons to be placed on a noncompetitive eli- 
gible list or admitted to the entire examination when 
normal recruitment and examining of applicants is ex- 
pected to result in an eligible list in excess of the insti- 
tution'’s current needs. Following the screening of 
applications and the scoring of supplemental applications 
for this purpose, the applicants receiving the highest 
scores will be admitted to the final phases of the exami- 
nation and/or placed on the noncompetitive eligible list. 
Such limitations must be stated on the published bulletin 
board posting, and do not preclude the personnel officer 
from adding members of under-represented groups to 
the eligible list in accordance with the institution's cor- 
rective employment program as provided in WAC 
132R-210-782 (2)(e)(1). Eligibles subsequently added 
through the provisions of WAC 132R-210-782 
(2)(e)(1) must meet the same criteria and achieve the 
same examination score required of the original appli- 
cant group. ; 


[Order 1, § 132R-210--712, filed 7/28/77.] 
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WAC 132R-210-714 Application forms. Applica- 
tion for employment shall be filed on such forms as may 
be prescribed by the personnel director. 


[Order 1, § 132R—210-714, filed 7/28/77.] 


WAC 132R-210-716 Application--Acceptance. To 
be accepted for review, applicants must be completed 
and signed by the applicant, and delivered to the per- 
sonnel office, or postmarked before midnight of the 
closing date specified in the announcement. The person- 
nel officer may require proof of age, education, experi- 
ence, veteran's preference and other claims relevant to 
the qualifications of the applicant. 


[Order 1, § 132R—210-716, filed 7/28/77.] 


WAC 132R-210-718 Application--Freedom from 
bias. No question in any application form or any exami- 
nation. shall be so framed as to elicit information con- 
cerning political or religious opinions or affiliations of an 
applicant, nor shall any inquiry be made concerning 
such opinions or affiliations. Information regarding the 
race or color of applicants shall be solicited only for use 
in an affirmative action minority employment program 
and shall be accepted only if it is given voluntarily by 
the applicant. . 


[Order 1, § 132R—210-718, filed 7/28/77.] 


WAC 132R-210-720 Application—-Admission to 
examination. Applicants who submit properly completed 
applications on or before the last date for filing and who 
meet the requirements for the class, shall be notified of 
the date, time and place of the examination. Any appli- 
cant who, for good cause, is unable to appear as notified, 
may be given the examination at a later date only if the 
candidate advised the institution personnel officer of 
his/her inability to appear as scheduled. 


[Order 1, § 132R-210-720, filed 7/28/77.] 


WAC 132R-210-722  Application-—Disqualifica- 
tion-—-Rejection. The personnel officer may reject or dis- 
qualify any application or applicant for cause herein 
identified: 

(1) The applicant is found to lack the qualifications 
prescribed for admission to the examination; 

(2) The applicant is physically unable to perform ef- 
fectively the duties of the class, provided there is com- 
pliance with all appropriate state and federal 
nondiscrimination statutes and regulations; 

(3) The applicant is addicted to the use of drugs or 
narcotics or the habitual use of alcoholic beverages to 
EXCESS; 

(4) The applicant has been adjudged guilty of a crime 
involving moral turpitude, or infamous or disgraceful 
conduct; 

(5) The applicant has terminated or has been dis- 
missed from a position for delinquency, misconduct, in- 
ability to perform similar work or other such cause; 

(6) The applicant has used or attempted to use influ- 
ence or bribery to secure an advantage in an examina- 
tion or appointment; 
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(7) The applicant has made a false statement of any 
material fact or has practiced or attempted to practice 
deception or fraud in his application or examination; 

(8) Whenever the personnel officer refuses to accept 
an application or applicant under the provisions of these 
rules, he shall furnish him with a written statement of 
the reasons therefor and advising of the right of appeal 
per WAC 132R-210-620, except in those instances in 
which the applicant was present at the time of notifica- 
tion of rejection or disqualification. 


[Order 1, § 132R-210-722, filed 7/28/77.] 


WAC 132R-210-724 Anonymity of applicants. 
When practical, the identity of all persons taking a 
competitive written examination shall be concealed from 
the examiners by the use of an identification number 
which shall be used on all examination papers. When 
used, this number shall be used from the beginning of 
the examination until the papers have all been rated. 


[Order 1, § 132R-210-724, filed 7/28/77.] 


WAC 132R-210-726 Examination--Veterans pref- 
erence——Fligibility periods--Percentage allowance. (1) 
The term "veteran" as used in these rules shall include 
any person who has served in any branch of the armed 
forces of the United States during World War I, World 
War II, the Korean conflict, the Viet Nam era, and the 
period beginning on the date of any future declaration of 
war by congress and ending on the date prescribed by 
presidential proclamation or concurrent resolution of the 
congress. "Viet Nam era" shall mean the period begin- 
ning August 5, 1964 and ending on such date as shall 
thereafter be determined by presidential proclamation or 
concurrent resolution of the congress. 

(2) Only persons who received an honorable dis- 
charge, a physical discharge under honorable conditions, 
or who were released from active duty under honorable 
circumstances shall be eligible for veterans preference. 

(3) Only those veterans who receive a passing score on 
an examination, prior to addition of veterans preference, 
shall be eligible for veterans preference. 

(4) In all competitive examinations, veterans shall be 
given a preference by adding to their achieved passing 
scores, based upon a possible rating of one hundred 
points as perfect, a percentage of the achieved score un- 
der the following conditions: 

(a) Ten percent of the passing examination score to a 
veteran who is not receiving any veterans retirement 
payments. This preference shall be utilized in open- 
competitive examinations until the veteran's first ap- 
pointment and not in any promotional examination. 

(b) Five percent of the passing examination score to a 
veteran who is receiving any veterans retirement pay- 
ments. This percentage shall be utilized in open—com- 
petitive examinations until the veteran's first 
appointment and not in any promotional examination. 

(c) Five percent of the passing examination score to a 
veteran who, after having previously received employ- 
ment with the state, is called, or recalled, to active mili- 
tary service for one or more years during any period of 
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war. This preference shall be utilized on the first pro- 
motional examination only. 

(d) The claiming of the above preference provisions is 
the responsibility of the applicant and must be claimed 
within eight years of the date of release from active 
service. 


[Order 1, § 132R-210-726, filed 7/28/77.] 


WAC 132R-210-728 Notification of examination 
results. (1) The personnel officer will notify in writing 
each applicant competing in an examination of his/her 
rating or his/her failure to obtain a passing score within 
ten working days after scoring the examination. Any ap- 
plicant or authorized representative may request in writ- 
ing the personnel officer to review the examination and 
rating within fifteen days after the rating notice. If an 
error in scoring has been made, it will be corrected and 
the eligible's name will be placed at the appropriate 
place on the list. A correction so made shall not invali- 
date any appointment previously made from the list. 

(2) The personnel officer will notify the candidate of 
the date of placement on the eligible list and the expira- 
tion date from the list. 


[Order 1, § 132R-210-728, filed 7/28/77.] 


WAC 132R-210-730 Reexamination——Procedure. 
The personnel officer may authorize an applicant to re- 
take an examination upon written request provided: 

(1) At least thirty days have elapsed since the previ- 
ous examination; 

(2) The recruiting bulletin for the class is open for 
filing at the time of the request, except in the case of 
reexamination resulting from a sustained appeal; 

(3) An applicant is not permitted to take the same 
examination more than three times in a twelve month 
period; 

(4) The limitations of this rule do not apply to the 
typing and/or dictation sections of an examination. 


[Order 1, § 132R-210-730, filed 7/28/77.] 


WAC 132R-210-732 Examination records require- 
ment. The personnel officer shall maintain and have 
available for inspection, required evidence to disclose the 
impact of examinations upon employment opportunities 
of all applicants by identifiable racial, ethnic, and sex 
groups. The data required for this purpose and for con- 
duct of validation research is included on the form used 
for scoring examinations. 


[Order 1, § 132R~210-732, filed 7/28/77.] 


WAC 132R-210-734 Eligible lists--Establishment. 
In order to carry out the purpose of these rules, the per- 
sonnel director shall: 

(1) Establish and file with the board for their ap- 
proval, organizational units for purposes of employment 
and layoff, based upon administrative unit or geographic 
location or both; 

(2) Establish and maintain eligible lists by class and 
organizational unit when necessary. 


{Order 1, § 132R-—210-734, filed 7/28/77.] 
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WAC 132R-210-736 Eligible lists--Definition—— 
Composition. The various eligible lists are defined as 
follows: 

(1) Area—wide layoff lists shall be established by class 
and shall contain the names of all permanent and pro- 
bationary employees laid off or scheduled for layoff in 
accord with WAC 132R-—210-330 and 132R—210—-340. 
Ranking of eligibles shall be in order of layoff seniority. 

(2) Instructional year transfer lists shall be estab- 
lished by class and shall contain the names of all per- 
manent employees occupying instructional year positions 
within the class who have filed written requests for 
transfer to twelve-month positions with the personnel 
officer. Eligibles shall be ranked according to institu- 
tional seniority. 

(3) Organizational unit promotional lists shall be es- 
tablished by class and shall contain the names of all 
permanent employees of the organizational unit for 
which the list is established, who have successfully com- 
pleted the examination for the higher class. Ranking of 
eligibles shall be in order of their final earned rating on 
the examination, plus any preference credits. 

(4) Area—wide promotional lists shall be established 
by class and shall contain the names of all permanent 
employees who have successfully completed the exami- 
nation for the class, ranked in order of their final earned 
rating on the examination plus any preference credits. 

(5) Special employment program layoff lists shall be 
established by class and shall contain the names of per- 
manent employees laid off, scheduled for layoff or re- 
moved from service within a class due to layoff 
conditions. Ranking of eligibles shall be in order of lay- 
off seniority as defined in WAC 132R-210-020. 

(6) Europe-wide layoff lists shall be established by 
class and shall contain the names of all permanent em- 
ployees laid off or scheduled for layoff who have exer- 
cised their option per WAC 132R-210-360. Ranking of 
eligibles shall be in order of layoff seniority as defined in 
WAC 132R-210-360(2). 

(7) Open competitive /noncompetitive lists. 

(a) Open competitive lists shall be established by class 
and shall contain the names of all candidates who have 
successfully completed the examination for the class, 
ranked in order of their final earned rating on the ex- 
amination, plus any preference credits. 

(b) Noncompetitive lists shall be established by class 
where the class has been previously approved by the 
personnel director to be a part of the noncompetitive 
service. 

(c) They shall contain the names of all applicants who 
meet the minimum requirements for the class for which 
the list is established. The eligibles shall be ranked by 
priority in time of filing application. 


[Order 1, § 132R-210-736, filed 7/28/77.] 


WAC 132R-210-738 Procedure in case of ties. 
When two or more candidates on the same eligible list 
have the same rating, their relative ranking on the list 
will be determined by lot. 


(Order 1, § 132R—210—738, filed 7/28/77.] 
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WAC 132R-210-740 Duration of eligible lists. (1) 
The term of eligibility for each name on an eligible list 
shall be one year from the date the name is placed on 
the eligible list except for area—wide layoff lists for 
which eligibility shall be two years. Prior to the expira- 
tion date of the eligible on all eligible. lists except open 
competitive/noncompetitive and state-wide layoff lists, 
he/she shall be given the opportunity to extend eligibil- 
ity for one additional year by written request to the per- 
sonnel officer. 

(2) The personnel officer may extend the duration of 
an entire eligible list for one additional year if it is de- 
termined to be in the best interest of the service. 

(3) The personnel officer shall cancel the entire eligi- 
ble list when the classification or examination has been 
changed to the degree that the list would be invalid for 
the class. All affected employees shall be notified of the 
cancellation. 


[Order 1, § 132R-210-740, filed 7/28/77.] 


WAC 132R-210-742 Removal of names from eligi- 
ble lists. The name of an eligible may be removed from 
an eligible list by the personnel officer for any of the 
following reasons: 

(1) A written request from the eligible that his name 
be removed. 

(2) Appointment to a permanent position through 
certification from an employment list for another class 
at the same or higher salary. Any person whose name is 
so removed shall have his name restored for the duration 
of his eligibility to this list, or lists, except the one from 
which appointment was made, by making written appli- 
cation for such action to the personnel office within five 
working days from the postmark date of the notice of 
removal. 

(3) Failure to respond within ten days to a written in- 
quiry or within three days to a telegraphed inquiry from 
the personnel officer relative to availability for 
appointment. 

(4) Declination of three appointments to classified 
positions under such conditions as the eligible previously 
indicated he would accept. 

(5) If not appointed from an eligible list after certifi- 
cation four times. 

(6) For attempted deception or fraud in connection 
with any application or examination. 

(7) Failure to report for duty within the time pre- 
scribed by the agency. 

(8) Expiration of the term of eligibility on the eligible 
list. 

(9) Failure to notify the personnel officer of changes 
in address. 

(10) In the case of area-wide promotional lists and 
transfer lists, upon separation, except by layoff, from 
classified service. 

(11) In the case of organizational unit promotion lists, 
or transfer lists, appointment or transfer of the em- 
ployee, except by layoff, to a position in another organi- 
zational unit. 


[Order 1, § 132R—210-742, filed 7/28/77.] 
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WAC 132R-210-744 Notification of removal of 
name. Whenever any person's name is removed from an 
eligible list for any of the previously mentioned causes, 
except (1) and (3) above, and for open competitive ap- 
plicants removed from the eligible list under provision 
(8) above, he/she immediately be notified of such re- 
moval, unless his/her whereabouts are unknown. Such 
person may, within five working days of notification, 
make a written request to the personnel officer for res- 
toration of his name to such eligible list for the duration 
of his eligibility. The personnel officer, after full consid- 
eration of the request, may restore the name to the eli- 
gible list, or refuse to do so. The person shall be notified 
of the personnel officer's action. 


[Order 1, § 132R-210~744, filed 7/28/77.] 


WAC 132R-210-746 Related eligible lists. Should a 
vacancy occur in a class for which there is no existing 
eligible list, it shall be the responsibility of the institu- 
tion to recruit and develop an eligible list. If it is im- 
practical to recruit in order to establish a list of eligibles, 
the personnel officer may substitute a related list if he 
deems the lists to be sufficiently similar. 


[Order 1, § 132R-210-746, filed 7/28/77.] 


WAC 132R-210-748 Request for certification. 
When a vacancy in the classified service is to be filled, 
the employing official shall submit a personnel requisi- 
tion to the personnel officer. If special or outstanding 
qualifications are desirable for the position under con- 
sideration, these shall be noted on the requisition. 


[Order 1, § 132R-210-748, filed 7/28/77] 


WAC 132R-210-750 Method of certification. (1) 
Upon receipt of a personnel requisition, the personnel 
officer shall certify in writing two more names than 
there are vacancies to be filled in strict order to standing 
on the appropriate lists. 

(2) In the case of certification made from an area— 
wide layoff list, the eligible with the greatest layoff sen- 
iority shall be certified for appointment. The most senior 
eligible(s) on special employment program layoff list 
may be included with the certification of promotional 
candidates from existing promotional eligible lists when 
there are less than three promotionals to certify. In the 
event there are no existing promotional eligible lists at 
the time of certification, and there are eligibles on the 
special employment program layoff lists, certification 
will consist of only the most senior eligible on the list. 

(3) In the case of certification made from an estab- 
lished instructional year transfer list, the eligible with 
the greatest layoff seniority shall be certified for 
appointment. 

(4) The eligibles certified to an employing official 
need not come from the same eligible list; however, each 
eligible list must be exhausted before progressing to the 
next eligible list. Eligible lists shall be used for filling 
classified vacancies in the order of priority listed below: 

(a) Area—wide layoff list; 

(b) Instructional year transfer list; 


[Title 132R WAC—p 43] 


132R-210-750 Title 132R WAC: 


(c) Organizational unit promotion list; 

(d) Area—wide promotion list; 

(e) Special employment program layoff list; 
(f) Europe—wide layoff lists; 

(g) Open competitive /noncompetitive lists. 


[Order 1, § 132R-210-750, filed 7/28/77.] 


WAC 132R-210-752 Selective certification. (1) The 
personnel officer may declare a selective certification of 
eligibles to fill a vacancy under the following conditions: 

(a) When there is a requirement for specialized 
and/or distinctive, technical or professional qualifica- 
tions essential to fill the work requirements of a particu- 
lar position; 

(b) When the institution or related board is utilizing a 
corrective employment program to increase the repre- 
sentation of employees of a particular racial or ethnic 
group or sex (per provisions of WAC 132R—210-782, 
Corrective employment programs). 

(2) Recruiting bulletins issued to establish lists of eli- 
gibles from which selective certification will be made 
must include the special qualifications and/or indicate 
that selective certification in accord with corrective em- 
ployment program regulations may be involved. 

(3) The appointment of employees hired or promoted 
through selective certification will be reported monthly 
to the director. 


[Order 1, § 132R-210-752, filed 7/28/77.] 


WAC 132R-210-754 Incomplete certification. 
When the number of names available for filling any va- 
cancy is fewer than three, the employing official may 
make an appointment from the eligible list or decline 
certification for that vacancy. 


[Order 1, § 132R-210-754, filed 7/28/77.] 


WAC 132R-210-756 Notice of certification. The 
employing official shall interview each candidate certi- 
fied prior to making an appointment, except when the 
eligible waives the interview. 


[Order 1, § 132R-210-756, filed 7/28/77.] 


WAC 132R-210-758 Selection from certification. 
(1) Following receipt of the list of eligibles and on com- 
pletion of the interviews resulting therefrom, the person- 
nel officer shall record one of the following dispositions 
of the employing official for each name certified: 

(a) Eligible was interviewed and considered but not 
appointed; 

(b) Eligible waived consideration for the position; 

(c) Eligible failed to appear for interview or could not 
be contacted provided that the eligible has been given at 
least two working days in which to respond to notice of 
certification; 

(d) Appointment to a position. 

(2) When the number of available eligibles is reduced 
to less than two more than positions to be filled, the 
personnel officer may upon request from the employing 
official provide a replacement name for each eligible 
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who has waived consideration, been determined to be 
unavailable, or did not appear for the interview. 


[Order 1, § 132R-210-758, filed 7/28/77.] 


WAC 132R-210-760 Returning employee provi- 
sions—-Layoff--Reemployment. (1) Eligibles appointed 
from an established layoff list shall be credited with the 
following: 

(a) Assumption of status and length of service held in 
class at the time of layoff; 

(b) Sick leave accrued at the time of layoff; 

(c) Salary increment date extended by an amount of 
time equal to the period of layoff in order to give credit 
for time served in a salary step prior to layoff. 

(2) Former employees who are appointed from an 
open competitive list shall be: 

(a) Credited with unused sick leave accrued if reem- 
ployed within three years of termination; 

(b) Given a new increment date; 

(c) Required to serve a probationary period. 


[Order 1, § 132R-210-760, filed 7/28/77] 


WAC 132R-210-762 Provisional appointment. 
When a vacancy in the classified service exists and there 
is an inadequate eligible list, the personnel officer may 
authorize a provisional appointment of any person who 
meets the minimum requirements for the class. Any 
person appointed provisionally must be advised of his 
appointment status and of the requirement to compete 
for the position when recruitment is initiated. Such pro- 
visional appointment shall terminate prior to six months 
or upon certification, whichever comes first. No person 
shall receive more than one provisional appointment, nor 
serve more than six months in any twelve month period 
as a provisional appointee. The period of a provisional 
appointment shall not constitute a part of the probation- 
ary period. 

The personnel officer shall immediately begin recruit- 
ing to establish a list of eligibles for the class. 


[Order 1, § 132R-210-762, filed 7/28/77.] 


WAC 132R-210-764 Emergency appointment. An 
employing official may request the personnel officer for 
a thirty day emergency appointment, without regard to 
other provisions of this rule governing appointment, 
whenever an emergency exists and there is an inade- 
quate eligible list from which an appointment can be 
made. The period of emergency service shall not consti- 
tute a part of the probationary period. Emergency ap- 
pointments shall be reported in writing to the director at 
the time of appointment and may be extended for an- 
other thirty day period only upon prior approval of the 
director. 


[Order 1, § 132R-210~764, filed 7/28/77.] 


WAC 132R-210-766 Probationary appointment. 
Probationary appointment shall be made only upon ap- 
pointment from one of the following eligible lists, and 
will continue for a period of six months unless inter- 
rupted as provided in these rules: 
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(1) Open competitive or noncompetitive list; 

(2) Layoff list - when the employee was in probation- 
ary status at the time of layoff; 

(3) State-wide layoff list. 

In the event an employee is on leave without pay 
status for ten or more consecutive work days during the 
probationary period, the completion date of the proba- 
tionary period shall be extended by an amount of time 
equal to the period of leave without pay. 


[Order 1, § 132R-210-766, filed 7/28/77.] 


WAC 132R-210-768 Trial service appointment. A 
trial service appointment shall consist of the six month 
period following appointment from a promotional list, or 
transfer list involving movement into a different class. 
This provides the employing official an opportunity to 
observe the new employee's work; to train, counsel, and 
if necessary, revert the employee to his former position 
in which he held permanent status. If his former position 
is occupied, the reverted employee has preemptive rights 
to the position or to a vacant position in the same class. 
The employing official may offer the reverted employee 
a position in a classification of equal pay for which the 
employee qualifies, however, the reverted employee does 
not have preemptive rights into other classifications. 

In the event an employee is on leave without pay 
status for ten or more consecutive work days during the 
trial service period, the completion date of the trial serv- 
ice period shall be extended by an amount of time equal 
to the period of leave without pay. 


[Order 1, § 132R-210-768, filed 7/28/77.] 


WAC 132R-210-770 Permanent status appoint- 
ment. Permanent status appointments shall be made un- 
der the following conditions: 

(1) Upon successful completion of a six month proba- 
tionary period or trial service period; 

(2) Demotion either voluntary or involuntary when 
made to a classification in which the employee has had 
permanent status; 

(3) Transfer within a classification; 

(4) Certification from a layoff list for a class in which 
the employee has had permanent status at the time of 
layoff. 


[Order 1, § 132R-210-770, filed 7/28/77.] 


WAC 132R-210-772 Employee reassignment-—- 
Transfer. (1) The appointing authority may reassign a 
permanent status employee within the same 
classification. 

(2) The personnel director shall develop and maintain 
a transfer procedure that will provide reasonable oppor- 
tunity for a permanent status employee seeking reas- 
signment within the same classification. Summary data 
of transfer activity will be maintained by the personnel 
officer. 


[Order 1, § 132R-210-772, filed 7/28/77.] 
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WAC 132R-210-774 Temporary appointment. (1) 
Temporary appointment may be made only to meet em- 
ployment conditions set forth in the definition. A tem- 
porary appointment to a position identified in WAC 
132R—210-020 (29)(a) shall be made following certifi- 
cation of eligibles from appropriate eligible lists estab- 
lished by class who have indicated willingness to accept 
temporary assignment. 

(2) Temporary appointment made in accordance with 
this rule is not limited to the one hundred eighty calen- 
dar day limitation. 


{Order 1, § 132R-210-774, filed 7/28/77.] 


WAC 132R-210-776 Modification of minimum 
qualifications. When a vacancy exists and active and 
reasonable recruiting efforts fail to establish an eligible 
list for the class, the personnel officer may request the 
personnel director to modify the minimum qualifica- 
tions. If the personnel director is satisfied that reason- 
able effort has been made to recruit at the established 
minimum qualifications, he may modify the minimum 
qualifications, on a one-time basis for only that recruit- 
ing cycle. On approval, the personnel officer shall initi- 
ate recruiting at the reduced minimum qualifications. 
Such temporary modification will be reported to the 
board at the next regular meeting. 

Appointments made from employment lists estab- 
lished in this manner will be in accordance with these 
rules. 


[Order 1, § 132R-210-776, filed 7/28/77.] 


WAC 132R-210-778 Concurrent certification. 
When more than one department submits a request for 
certification for one class concurrently, the top three 
names on the appropriate employment lists will be certi- 
fied to each department for consideration and selection. 


[Order 1, § 132R-210-778, filed 7/28/77.] 


WAC 132R-210-780 Instructional year appoint- 
ment. (1) Positions established for periods coinciding 
with the instructional year of the institution are to be 
filled in accord with the rules of WAC 132R-—210-700. 

(2) Employees occupying such positions may be 
placed on leave without pay by the appointing authority 
for the scheduled vacation periods coinciding with the 
instruction year. Such leave of absence does not consti- 
tute a break in service. The period of leave of absence 
shall not be deducted from the employees’ length of 
service in granting periodic increments except as pro- 
vided in WAC 132R—210~260, nor in computing annual 
vacation leave accrual rate. 

(3) The personnel officer will maintain position ros- 
ters indicating all extended instructional year positions 
within the layoff unit which will become available to in- 
structional year employees during the scheduled vacation 
period, and will maintain a seniority listing of eligible 
employees. The personnel officer will post the rosters by 
April 1 of each year. Eligible employees will have fifteen 
calendar days after posting to indicate their availability 
for the positions. 


[Title 132R WAC—p 45] 


132R-210-780 


(4) Within the layoff unit, extended instructional year 
positions filled during the scheduled vacation period will 
be filled by instructional year employees having the 
greatest institutional seniority. 

(5) A permanent employee in an instructional year 
position may file a written request with the personnel 
office for appointment to vacant twelve—month positions. 
The personnel officer will establish the instructional year 
transfer lists, ranked by institutional seniority. Certifica- 
tion of eligibles will be the same as for other eligible lists 
as provided in WAC 132R-210-750(2). 


[Order 1, § 132R-210-780, filed 7/28/77.] 


WAC 132R-210-782 Corrective employment pro- 
grams. (1) Upon approval of the president corrective 
employment programs to enhance the attainment of 
equal employment rights and promotional opportunities 
for members of under—represented groups may be uti- 
lized when employees of a particular group are under— 
represented because of present or past practices, or other 
conditions which resulted in limited employment 
opportunities. 

(2) Corrective employment programs for classified 
personnel shall include the following: 

(a) The inclusion within a affirmative action program 
for each fiscal year of special goals and timetables for 
the employment and promotion of under—represented 
groups. Each program must be submitted for approval 
by the board. Written programs, goals and reports shall 
comply with state and federal regulations, following 
guidelines which affect the employer as a federal 
contractor; 

(b) Provisions for ascertaining the race, creed, color, 
national origin, age, or sex of applicants for employment 
and promotion; l 

(c) Selective certification from all eligible lists except 
layoff (subject to the provisions of WAC 132R-210- 
750); 

(d) Provision for special training and development 
programs, and selective appointment of women, minority 
and disadvantaged employees into the programs; 

(e) Provision, when corrective employment goals are 
not achieved through normal recruiting means, to sup- 
plement the eligible list for a class within a job category 
that is under-represented by race, ethnic origin, or sex 
as follows: 

(1) When it is determined by the personnel officer 
that an eligibility list for a class in a job category does 
not contain sufficient members of the under—represented 
groups, applicants who meet the minimum qualifications 
for the class may be admitted to the examination at any 
time (subject to WAC 132R-—210—730). Those who ob- 
tain a passing score will be placed on the appropriate el- 
igible list; 

(£) Provision for persons of an under—represented 
group to enter the employment or promotion process but 
not to exclude others from it. The rate of entry or pro- 
motion through selective certification of under—repre- 
sented persons ordinarily should not exceed a ratio of 
one out of three positions filled; 
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(g) Provision for suspending the use of selective certi- 
fication for employment and promotion of an under— 
represented group whenever the condition of under- 
representation has been corrected for a job category 
within an organizational unit of an institution's affirma- 
tive action plan, and for reinstating selective certification 
when needed. 


{Order 1, § 132R-210-782, filed 7/28/77.] 


WAC 132R-210-784 Special employment programs. 
(1) Special employment programs are those programs 
designated by the personnel director which are designed 
and implemented to reduce unemployment and/or pro- 
vide training opportunities to enable persons to become 
more employable. Special employment programs are 
funded in total, or in part, from sources other than the 
normal sources available to institutions of higher educa- 
tion or related boards. 

(2) Positions created for special employment pro- 
grams are included in the regular classified service. The 
primary distinction is a separate layoff unit to include all 
special employment programs. Employees occupying 
such positions are eligible for usual staff benefits. When 
special employment program positions are abolished, 
layoffs will occur as provided in WAC 132R-—210-335. 


[Order 1, § 132R-210-784, filed 7/28/77.] 


HOURS OF WORK, HOLIDAYS, LEAVE OF 
ABSENCE 


WAC 132R-210-802 Hours of work--General. 
Each job class will be assigned to one of the work 
schedules identified below. Hours of work for classified 
employees of the institutions of higher education and re- 
lated boards are to be established by the employing offi- 
cial. Working hours may be adjusted but shall not result 
in requiring more than an average of forty hours a week. 
Changes in an employee's assigned workweek schedule 
(except in case of emergency) shall be proceeded by at 
least five working days notice to the employee. Nothing 
in these rules shall preclude the scheduling of overtime 
outside of normally assigned shifts providing reasonable 
notice is provided the employee. 


[Order 1, § 132R-210-802, filed 7/28/77.] 


WAC 132R-210-805 Work schedules. Three gen- 
eral work schedules are recognized: 

(1) Regular workweek 

The regular workweek for full-time classified employ- 
ees normally shall consist of five consecutive and uni- 
formly scheduled eight hour days in a seven day period. 
A part-time schedule is any deviation from the full-time 
schedule consisting of twenty or more but less than forty 
hours in seven consecutive days. 

(2) Alternate workweek 

Operational necessity or employee convenience may 
require positions and/or classes that are normally desig- 
nated regular workweek to work an alternate forty hour 
workweek schedule (other than five uniform and consec- 
utive eight hour work days in a seven day period), and as 
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provided by the fair labor standards act which provides 
for an eighty hour workweek in a fourteen day period for 
hospital personnel. Alternate workweek schedules in ef- 
fect shall be made available upon request and shall in- 
clude the purpose, number of employees, positions, work 
schedules, and duration. 

(3) Irregular workweek 

The irregular workweek group includes those classes 
and/or positions in which the conditions of work pre- 
clude adherence to a regular or alternate work schedule. 
Positions in this group must also meet the requirements 
of executive, administrative or professional exemption 
definitions of the federal Fair Labor Standards Act. 
Work schedules of this group are not restricted to forty 
hours a week, but shall meet the intend of WAC 132R- 
210-802. 


[Order 1, § 132R—210-805, filed 7/28/77.] 


WAC 132R-210-808 Rest period. Employees shall 
receive not less than a ten minute rest period for each 
four hours of work. Each eight hour shift shall include 
two rest periods, even though the shift is unequally di- 
vided. 


[Order 1, § 132R-210-808, filed 7/28/77.] 


WAC 132R-210-811 Holidays. (1) Legal holidays 
are designated by statute. The following holidays are 
defined per RCW 1.16.050: 

The first day of January, commonly called New 
Year's Day; 

The twelfth day of February, being the anniversary of 
the birth of Abraham Lincoln; 

The third Monday of February, being celebrated as 
the anniversary of the birth of George Washington; 

The last Monday of May, commonly known as Me- 
morial Day; 

The fourth day of July, being the anniversary of the 
Declaration of Independence; 

The first Monday in September, to be known as La- 
bor Day; 

The eleventh day of November, commonly known as 
Veteran's Day; 

The fourth Thursday in November, to be known as 
Thanksgiving Day; 

The day immediately following Thanksgiving Day; 
and 

The twenty-fifth day of December, commonly called 
Christmas Day. 

The college should provide all classified employees in 
pay status with a paid holiday on the above days. How- 
ever, the board may designate other days in lieu of the 
above holidays, provided such revised holiday schedules 
are filed with and approved by the board prior to the 
beginning of each calendar year. 

Employees shall be entitled to one paid personal holi- 
day per calendar year in addition to those specified in 
this section as provided in WAC 132R-—210-814. 

Classified employees working twelve-month schedules 
shall receive the number of holidays set forth in this 
section each year. 
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(2) Employees working or on leave with pay on their 
last regularly scheduled working day preceding the 
holiday(s) in that month shall receive full compensation 
for the holiday(s). Employees working on a part-time 
basis shall not benefit by the holiday(s) to an amount 
exceeding their regular salary for a normal pay period. 

(3) When a holiday falls on a employee's regularly 
scheduled day off, he/she shall receive a day of com- 
pensatory time off. 

(4) Holiday time worked shall be compensated as de- 
fined in the compensation plan. 

(5) Whenever a holiday, except Sunday, falls on Sun- 
day, the following Monday shall be considered a non- 
working or legal holiday. 

(6) Employees terminating immediately prior to a 
holiday do not qualify for holidays occurring after ter- 
mination. 


[Order 1, § 132R~—210-811, filed 7/28/77.] 


WAC 132R-210-814 Personal holiday-—-Regula- 
tions governing. (1) Each employee may select one per- 
sonal holiday each calendar year, as indicated in WAC 
132R—210-811(1) and the college must grant the day, 
provided: 

(a) The employee has given not less than fourteen 
calendar days written notice to the supervisor; provided, 
however, the employee and the supervisor may agree 
upon an earlier date; and 

(b) The number of employees selecting a particular 
day off does not prevent providing continued public 
service. 

(2) Entitlement to the holiday will not lapse when de- 
nied under (1)(b) above. 


{Order 1, § 132R—210-814, filed 7/28/77.] 


WAC 132R-210-817 Leave authorization. All leave 
must be authorized by the employing official or his/her 
designee. Unauthorized absence shall be treated as ab- 
sence without pay. 


[Order 1, § 132R—210-817, filed 7/28/77.] 


WAC 132R-210-820 Annual vacation leave. (1) 
Full-time employees eligible for vacation leave shall ac- 
crue vacation leave, to be credited monthly, at the fol- 
lowing rates: 

(a) During the first year of continuous state employ- 
ment — 12 days (96 hours); 

(b) During the 2nd year of continuous state employ- 
ment — 13 days (104 hours); 

(c) During the 3rd and 4th years of continuous state 
employment — 14 days (112 hours); 

(d) During the Sth through the 9th years of total state 
employment — 15 days (120 hours); 

(e) During the 10th year of total state employment — 
16 days (128 hours); 

(f) During the 11th year of total state employment — 
17 days (136 hours); 

(g) During the 12th year of total state employment — 
18 days (144 hours); 
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(h) During the 13th year of total state employment — 
19 days (152 hours); 

(i) During the 14th year of total state employment — 
20 days (160 hours); 

(j) During the 15th year of total state employment — 
21 days (168 hours); 

(k) During the 16th and succeeding years of total 
state employment — 22 days (176 hours). 

(2) Employees working less than fulltime schedules 
shall accrue annual vacation leave credit on the same 
pro rata basis that their employment schedule bears to a 
full-time schedule. 

(3) The following shall apply for purposes of comput- 
ing qualifying state employment: 

(a) Employment in the legislative and/or the judicial 
branch shall not be credited; 

(b) Employment exempt by the provisions of WAC 
132R-—210-040(2) or employment under the state per- 
sonnel board jurisdiction which is analogous to the con- 
ditions specified in WAC 132R—210-040(2) shall not be 
credited; 

(c) Each contract year of full-time faculty and/or 
administrative exempt employment shall be credited as a 
year of qualifying service; 

(d) Employment in part-time positions shall be pro 
rated to full-time service. 


{Order 1, § 132R-210-820, filed 7/28/77.] 


WAC 132R-210-823 Annual vacation leave--Use. 
(1) Annual vacation leave may not be taken until an 
employee has completed the probationary period of six 
months’ service. 

(2) All requests for annual vacation leave must be ap- 
proved by the employing official or his designee in ad- 
vance of the effective date. 

(3) Annual vacation leave shall be scheduled by the 
employing department at a time most convenient to the 
work of the department, the determination of which 
shall rest with the employing official. As far as possible, 
leave will be scheduled in accordance with the wishes of 
the employee in any amount up to the total of his earned 
leave credits. 


[Order 1, § 132R-210-823, filed 7/28/77.] 


WAC 132R-210-826 Annual vacation leave-—-Ac- 
cumulation. (1) Unused annual vacation leave credits 
may be accumulated to a maximum of thirty working 
days, except that if an employee's request for leave is 
deferred by the employing official or his designee, then 
the maximum of thirty days accrual shall be extended 
for each month that the leave is deferred. Such deferral 
shall be reported to the personnel officer. 

(2) No extra compensation in lieu of annual vacation 
leave shall be paid the employee. 


[Order 1, § 132R-210-826, filed 7/28/77.] 


WAC 132R-210-829 Annual vacation leave--Cash 
payment. Cash payment in lieu of accumulated annual 
vacation leave may be made under the following 
conditions: 
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(1) Upon resignation, with a minimum of two calen- 
dar weeks notice, after completing six months of contin- 
uous employment; 

(2) Upon the death, retirement, layoff or dismissal of 
a classified employee. 

The accrued and unused annual vacation leave credits 
of an employee leaving the classified service of the col- 
lege to work for another institution of higher education 
or state agency without a break in service, shall be 
transferred to the new employing agency and may not be 
paid by the institution. 


[Order 1, § 132R-210-829, filed 7/28/77.] 


WAC 132R-210-832 Sick leave accrual. (1) Full- 
time classified employees shall accrue sick leave credit at 
the rate of one working day for each month of completed 
service. 

(2) Employees working less than a full-time schedule 
shall accrue sick leave credit on the same pro rata basis 
that their employment schedule bears to a full-time 
schedule. 

(3) Additional sick leave shall be granted for bereave- 
ment as provided in WAC 132R—210-838(3). 


{Order 1, § 132R—210-832, filed 7/28/77.] 


WAC 132R-210-835 Leave accrual date. The effec- 
tive date for computing leave accrual shall be: 

(1) The first of the month of hire for employees hired 
between the first and the fifteenth of a month; or 

(2) The first of the following month for employees 
hired from the sixteenth through the end of the month. 


[Order 1, § 132R-210-835, filed 7/28/77.] 


WAC 132R-210-838 Sick leave-—-Use. (1) Sick 
leave shall be allowed an employee up to the amount of 
earned credits under the following conditions: 

(a) Because of and during illness, disability or injury 
which has incapacitated the employee from performing 
required duties; , 

(b) By reason of exposure of the employee to a conta- 
gious disease during such period as attendance on duty 
would jeopardize the health of fellow employees or the 
public; 

(c) Because of emergencies caused by serious illness 
or death in the immediate family of the employee that 
require the assistance of the employee in circumstances 
arising from the care of the patient or arrangements for 
the deceased; 

(d) For the purpose of medical, dental, or optical ap- 
pointments, if arranged in advance with the employing 
official or his/her designee. 

(2) Sick leave may be granted for condolence or 
bereavement. 

(3) One day of bereavement sick leave as provided in 
WAC 132R—210—-832(3) shall be granted for each death 
in the immediate family. Bereavement sick leave may be 
extended to a maximum of three days with the approval 
of the supervisor and the personnel officer. For the pur- 
poses of this rule, the immediate family is defined as 
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mother, father, sister, brother, mother—in—law, father— 
in-law, husband, wife, and children. 


[Order 1, § 132R-210-838, filed 7/28/77.] 


WAC 132R-210-841 Maternity leave. A woman re- 
questing maternity leave shall be granted leave for the 
period of time that she is sick or temporarily disabled 
because of pregnancy or childbirth. Accrued sick leave 
may be used during the temporary disability resulting 
from pregnancy. 


[Order 1, § 132R-210-841, filed 7/28/77. 


WAC 132R-210-843 Sick leave--Reporting. Em- 
ployees should report illness or disability to the immedi- 
ate supervisor at the beginning of any period of sick 
leave and daily thereafter unless prearranged. Upon re- 
turning to work, the employee may be required by the 
employing official to submit a written statement ex- 
plaining the nature of the disability. 


[Order 1, § 132R-210-843, filed 7/28/77.] 


WAC 132R-210-847 Sick leave-—-Physician's cer- 
tificate. A physician's certificate of illness or injury sat- 
isfactory to the employing official may be required for 
approval of sick leave in excess of three days. 


[Order 1, § 132R-210-847, filed 7/28/77.] 


WAC 132R-210-850 Sick leave--Workman's com- 
pensation. (1) Employees suffering illness or injury 
which is compensable under industrial insurance provi- 
sions, shall receive full sick leave payments, less any in- 
dustrial insurance payments received by the employee in 
compensation for the time loss resulting from the period 
of leave, unless he chooses to receive only industrial in- 
surance payments. 

(2) Until eligibility for workmen's compensation is 
determined by the department of labor and industries, 
the agency may pay full sick leave, provided that the 
employee shall return any subsequent over—payment to 
his agency. 

(3) Sick leave days charged to an employee with a 
workmen's compensation claim shall be proportionate to 
that portion of the employee's salary paid by the institu- 
tion during the claim period. An employee who sustains 
an industrial injury, accident or illness, arising from em- 
ployment by an agency under the jurisdiction of this 
board shall, upon written request and proof of continu- 
ing disability, be granted leave of absence without pay 
for up to six months without loss of layoff seniority or 
change in annual increment date. Leave without pay ex- 
ceeding six months without loss of layoff seniority or 
change in annual increment date may be granted at the 
option of the employing agency. 

[Order 1, § 132R-210-850, filed 7/28/77.] 


WAC 132R-210-853 Sick leave--Change of em- 
ployment. Unused sick leave credits of permanent status 
employees changing employment between institutions of 
higher education or from other state agencies without a 
break in service, shall move with the employee. 
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[Order 1, § 132R—210-853, filed 7/28/77.] 


WAC 132R-210-856 Sick leave-—-Separation——Re- 
instatement. (1) Upon separation of the employee from 
the classified service, for any cause, compensation shall 
not be paid for accrued sick leave credits. 

(2) Employees certified from a layoff list shall have 
sick leave credits reinstated upon their return to active 
service. 


[Order 1, § 132R-210-856, filed 7/28/77.] 


WAC 132R-210-859 Military training leave. (1) 
Employees shall be entitled to leave with pay not to ex- 
ceed fifteen calendar days in any one calendar year, for 
active duty in the National Guard, Army, Air, Marine, 
or Naval Reserve Forces of the United States for annual 
field training or otherwise discharging reserve 
obligations. 

(2) Such leave shall be in addition to any annual va- 
cation leave to which an employee is entitled and shall 
not result in any loss of benefits, privileges or pay. 

(3) During military training leave, the employee shall 
receive his normal base pay. 

(4) Employees required to appear for a physical ex- 
amination to determine physical fitness for military 
service shall receive full pay for the time required to 
complete the examination. 


[Order 1, § 132R-210-859, filed 7/28/77.] 


WAC 132R-210-862 Military leave without pay. A 
classified employee shall be entitled to military leave of 
absence without pay for service in the armed forces of 
the United States or the state, and to reinstatement of 
his former position or to one of like class, with cumula- 
tive seniority and increments, upon application to the 
personnel officer within ninety days after the expiration 
of such period of military service, in accordance with 
RCW 73.16.030 through 73.16.060. 


[Order 1, § 132R-210-862, filed 7/28/77.] 


WAC 132R-210-865 Leave of absence without pay. 
(1) Leave of absence without pay may be allowed for 
any of the following reasons: 

(a) Conditions applicable for leave with pay; 

(b) Maternity leave; 

(c) Educational leave; 

(d) Leave for government service in public interest; 

(e) To accommodate annual work schedules of em- 
ployees occupying positions established on the basis of 
an instructional year as specified in WAC 132R-210- 
780. 

(2) Requests for leave of absence without pay must be 
submitted in writing to the employing official or his des- 
ignee and receive the approval of both the employing of- 
ficial and the personnel officer. 

(3) Leave of absence without pay extends from the 
time an employee's leave commences until he returns to 
continuous service. 

(4) Annual vacation leave and sick leave credits will 
not accrue during a leave of absence without pay which 
exceeds ten working days in any calendar month. 
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(5) A classified employee taking a temporary ap- 
pointment in Big Bend College to an exempt position 
shall be granted a leave of absence without pay, with the 
right to-return to his regular position, or to a like posi- 
tion at the conclusion of such temporary appointment, 
provided that the exempt position is as defined in WAC 
132R—210-040 (1) and (3). 


[Order 1, § 132R-210-865, filed 7/28/77.] 


WAC 132R-210-868 Leave duration--Exception. 
Leave of absence without pay shall not exceed twelve 
months except for educational leave which may be al- 
lowed for the duration of actual attendance; military 
leave; and government service of public interest leave. 
Leave of absence without pay may be extended for an 
additional twelve months, upon signed request of the 
employee and signed approval of employing official or 
his designee, and the personnel officer. Any additional 
leave may be approved by the board. 


[Order 1, § 132R-210-868, filed 7/28/77.] 


WAC 132R-210-871 Leave of absence-—-Employee 
rights. (1) Employees returning from an authorized 
leave of absence shall be employed in the same position 
or in another position in the same class in the same geo- 
graphical area, and organizational unit, providing that 
such reemployment is not in conflict with rules relating 
to reduction in force. 


[Order 1, § 132R—210-871, filed 7/28/77.] 


WAC 132R-210-874 Leave--Procedures. The per- 
sonnel director will have on file in the personnel office 
complete instructions which specify the procedure for 
granting all leave, as outlined in these rules. 


[Order 1, § 132R-210-874, filed 7/28/77.] 


WAC 132R-210-877 Suspended operation. Not- 
withstanding the provisions of WAC 132R-—210-300, if 
the European project director determines it is advisable 
due to emergency conditions beyond control (such as but 
not limited to riot, work stoppage or strike, civil distur- 
bance, mechanical failure, severe weather conditions, 
unscheduled military operations), to suspend the opera- 
tion of all or any portion of the college, the following 
will govern classified employees: 

(1) When prior notification has not been given em- 
ployees released until further notice after reporting to 
work shall receive a minimum of four hours pay for the 
first day with the option of using accrued compensatory 
time (where applicable), annual leave or leave without 
pay for the balance of the closure. 

(2) Employees not required to work may use accrued 
compensatory time (where applicable), annual leave or 
leave without pay. 

(3) Employees required to work shall receive their 
regular rate of pay for work performed during the period 
of suspended operation; overtime policy will govern any 
overtime worked. 

(4) The personnel director, shall develop and file with 
the European project director, subject to his approval, a 
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procedure to provide for staffing during periods of sus- 
pended operations. 


[Order 1, § 132R-210-877, filed 7/28/77.] 


WAC 132R-210-880 Employee absence—-Inclement 
weather. (1) When an employee is absent from work due 
to inclement weather, the employee shall have the option 
of charging the absence to accrued compensatory time 
(where applicable), annual leave or leave without pay. 

(2) Compensation for lost work time due to inclement 
weather is subject to the approval of the appointing au- 
thority. 


[Order 1, § 132R—210-880, filed 7/28/77.] 


EMPLOYEE DEVELOPMENT AND TRAINING 


WAC 132R-210-910 Employee development——Au- 
thority, purpose and objective. (1) The rules contained in 
this chapter follow from the authority of the higher edu- 
cation personnel law, RCW 28B.16.100(1), which pro- 
vides in part, ". . . the Higher Education Personnel 
Board shall adopt and promulgate rules andregulations 
consistent with the purposes and provisions of this chap- 
ter .. . regarding the basis for, and the procedures to 
be followed for . . . training programs including in- 
service, promotional and supervisory. . ." 

(2) It is the board's intent that Big Bend College- 
Europe establish, conduct, and report employee training 
and development programs. The rules in this chapter 
provide the guidelines for such programs. 

(3) The objective of these rules is to provide opportu- 
nity for the development of the potential occupational or 
professional ability of each employee to make the most 
effective and economic use of employee resources in ac- 
complishing institutional/related board goals. 


[Order 1, § 132R-210-910, filed 7/28/77.] 


WAC 132R-210-920 Definitions. (1) Training — 
Formal learning activities intended to systematically 
provide employees with the knowledge and skills neces- 
sary to become proficient or qualified in a particular 
field. 

(2) Paid time training — Training at which attendance 
is required by the employer. Training of this type is 
work related or meets an identified institutional/related 
board need and is compensated in accordance with 
WAC 132R-210-200. 

(3) Off hour training — Training which takes place 
outside of the normal working hours, the objective of 
which is to provide employees with opportunities to up- 
grade their skills. 

(4) Development — The attainment through work ex- 
perience and training of proficiency in skills which will 
enable the employee to perform higher level duties. 


[Order 1, § 132R-210-920, filed 7/28/77.] 


WAC 132R-210-930 Training and development pro- 
grams. (1) Big Bend College-Europe will develop and 
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maintain on file with the president, subject to his ap- 
proval, an employee training and development plan that 
provides as a minimum: | 

(a) The policy and objectives of the college concerning | 
training and development programs; | 

(b) The policy with regard to training program 
expenses; 

(c) Identification of the person(s) responsible for em- 
ployee training and development programs; 

(d) Provision for the identification and appraisal of 
training and development needs; 

(e) The identification of proposed training activities in 
the following areas: 

1. New employee orientations; 

2. Functional training, such as in accounting, data 
processing, office administration and job 
skills; 

3. System training, such as affirmative action, la- 
bor relations and safety; | 

4. Professional/technical training; i 

5. Management and organizational development; 

6. The off-hour training or continuing education ' 
program; | 

(£) Provision specifying the manner of selecting em- 
ployees for training or development programs and for 
training records of employee participation; 

(g) Provision for training and upgrading of skills of 
women and members of racial or ethnic minority groups 
as part of the institution's/related board's affirmative 
action program, including special training programs to 
achieve corrective action for underutilization of minority 
or female employees; | 

(h) Involvement of a representative group of employ- | 
ees in the development of training policy and plans; | 

(i) Provision for evaluation of training and develop- 
ment programs; 

(j) The criteria by which the college will provide em- 
ployees the opportunity to attend class instruction in ac- 
ademic session during regular working hours; 

(k) The college's European policy regarding release 
time during work hours for training course attendance. 

(2) Copies of the college's European procedure will be 
available to employees upon request. 
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[Order i, § 132R-210-930, filed 7/28/77.] 


(1) Voluntary attendance in training courses outside of 
regular working hours does not constitute grounds for 
overtime or compensatory time off. 

(2) Required attendance in courses outside of regular 
working hours constitutes time worked. 

(3) Upon completion of approved training programs, | 
respective eligible lists may be opened to employees that | 
meet the minimum qualifications and desire to be exam- fee 
ined, as provided in WAC 132R-210-708. Le 

| 
| 


WAC 132R-210-950 Training--General provisions. | 


[Order 1, § 132R-210-950, filed 7/28/77.] 
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